Rates of Commercially Recoverable Sugar, Raw Value, per T 
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12.03 2.293 
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ates for lower percentages should be calculated by multiplying the figure representing percentage of sugar 


content by a factor of .1906. 
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Rates of Commercially Recoverable Sugar, Raw Value, per Ton of sugar Beets 
According to Sugar Content at Time of Delivery to a Processor 


To be used for the calculation of commercially recoverable sugar under the 
sugar beet program for sugar beets marketed under "individual 
test contracts" 
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Percent Rate Percent Rate Percent Rate Percent Rate Percent Rate Percent Rate Percent Rate 
15250 2.954 16.00 3.050 16.50 32145 17000 36240 172.50 32335 18200 36431 1850 36526 
15.51 2.956 162.01 3.051 16651 36147 17eO0l = 30 242 17051 30337 18.01 34433 18.51 36528 
15052 2.958 16202 342053 16.52 36149 17002 = 3 244 17052 36539 18.02 36435 18.52 36530 
15055 22960 16.03 34055 16.53 35.151 17.03 3.4246 17053 50341 18203 346436 18653 4930582 
15054 26962 16204 34057 16054 3.152 17004 34248 17054 =. 30 348 18004 32438 18.54 36554 
15055 38920 964 16-05 3.059 16655 3.154 17005 36250 17255 36345 18.05 34440 18¢655 365356 
15256 20966 16.06 3.2061 16.56 346156 17006 8 3e252 17056 =. 30 54:7 18.06 34442 180656 30537 
15057 22968 16.07 34063 16.57 432158 17007 = 33 255 17057 §=630549 18.07 52444 18057 36559 
15058 22969 16.08 3.065 16658 3.160 17.08 36255 17¢58 = =630351 18.08 34446 18.58 3.541 
15059 26971 16209 35.067 16659 36162 17009 = 3 257 17¢59 3= 30 5S 18.09 36448 18659 «= 50 545 
15e60 20973 16610 3.4069 16.60 3.164 170190 389.32 259 17060 3354 18010 3=632450 18.60 3.545 
15.61 26975 16611 3.2070 16061 3.6166 L7ell 36261 17e61 36556 Well 34452 18061 32547 
fetes psn tahe 50072 16.62 3.168 17012 §=. 3 263 17062 34558 18e12 3.454 18.62 32549 

e e 6elS 32074 16663 32170 17015 = 30 265 17063 3560 18013 36455 18.63 3.551 
15664 2.981 16014 34076 16.64 30171 17014 36267 17.64 36362 18.14 30457 18.64 305535 
peeee coon 16.15 3,078 16666 36175 17015 36269 17065 30564 18.15 3.459 18-65 36555 

® ® 16016 3.080 16066 36175 17016 836271 17066 52566 18el6 3.461 18-66 36556 
15067 2¢987 16617 3.082 16067 30177 L7e1l7% = 3 27S 17067 36568 18017 36463 18.67 3.558 
15e68 2298S 162.18 5.084 16068 30179 17el8 30274 17068 36570 18018 346465 138.68 36560 
15.69 2-990 16.19 3.086 16669 3.2181 17019 30276 17.69 36572 18019 36467 18.69 3.562 
15070 26992 16220 3.088 16270 36185 17020 3 §=6. 30 278 17070 = 3 S74 18620 3469 180670 32564 
150671 24994 16621 32090 16-71 36185 17e21 34280 17e71 =. 30 S75 18e21l 32471 18071 36566 
15672 2996 16622 3.091 16672 32187 17022 8634282 17072 =e S77 18022 36473 18072 36568 
15673 20998 16623 36095 16.75 34189 17025 30284 L7e73 = 30 379 180623 36475 18.73 34570 
15674 3.2000 16024 36095 16674 362191 17024 36286 L7e7% 32381 18024 36476 18674 36572 
15e75 32002 16625 32097 16675 36192 17025 34288 17075 36583 18225 3.478 18675 36574 
15076 3004 160.26 32099 16076 32194 170626 4 =—6.30 290 17076 8 =36585 18e26 36480 18676 3.576 
15e¢77 3006 16627 36101 16077 36196 17027 30292 L7e7T7 36587 18027 36482 180677 36577 
15e¢78 36008 16e28 364105 16678 3.2198 17028 36295 17e¢78 36589 18028 36484 18-78 3.579 
15079 3-009 16629 36105 16079 36200 17029 30295 17¢79 36591 18229 3.486 18-79 36581 
15080 3-011 16030 36107 16080 36202 17030 3=— 3 297 17e80 §=— 3 393 18030 3.488 18e80 36583 
15081 32015 16031 35.2109 16081 36204 17031 =. 3 299 17081 32394 180351 32490 18081 3.585 
15082 36015 16632 36110 16682 34206 17032 4 §=©3e501 17e82 = 30 396 1832 34492 18082 3.587 
15083 9 $2017 16633 36112 16083 3.2208 176335 =. 30 305 170835 34598 180635 3.6494 18-83 3.589 
15084 32019 16634 3.6114 16084 36210 17034 34506 17084 34400 18034 3,496 18.84 3-591 
15085 36021 16.35 30116 16685 3212 17035 4 «=—6. 33 SOT 17e85 34402 18055 3.497 18.85 3-593 
15086 30025 16636 3.118 16e86 36215 17056 =. 3 SO 17086 30404 180636 34499 18.86 3,595 
15087 36025 16037 36120 16687 36215 170637 = 3e S11 17087 34406 18e37 32501 18.87 34597 

88 3,027 16638 36122 16088 36217 17038 = 30 313 17688 3.408 18638 3.503 
150 ® 18.88 3.598 
15089 32029 16-39 30124 16689 30219 17239 3.314 17¢89 50410 18039 3-505 18¢89 3.600 
15090 34050 160.40 30126 16.90 36221 17.40 32316 17090 §=6©32412 18240 3.507 18.90 3.602 
15091 32032 16041 32128 166091 36225 17e41 §=—. 3 S18 L7e9L = 30 414 18241 3.509 18-93 3,604 
15092 36054 16042 35261350 16092 36225 17042 32520 17092 36415 18242 3.511 18.92 3.606 
15093 30036 16043 32131 16093 36227 17045 36322 17093 =. 30 417 18643 3.513 18693 3.608 
15094 3.2038 16044 361355 16094 30229 17044 3524 17094 36419 18.44 3.515 18.94 3.610 

15095 30040 16.45 356135 16695 3231 17045 34526 17095 30421 18.45 3.516 18.95 36612 
15096 30042 16646 30137 16096 32232 17046 34328 17096 3 =65-425 18.46 3.518 18.96 3.614 
15097 30044 160647 30159 16097 32254 17047 3463350 17e97 36426 18047 3.520 18697 32616 
15098 3.046 16.48 30141 16098 362356 17048 36532 17698 34427 18.48 3,522 18.98 3.617 
15099 3048 16649 301435 16099 346238 17049 = 30 335 17099 34429 18049 3,524 18,99.2/ 36619 


reentages should be calculated by multiplying the figure representing percentage of sugar 
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INSTRUCTIONS FOR PREPARATION OF LISTING SHEET, §3-19 


1937 SUGAR BEET PROGRAM | { AGRICULTURAL ECONOMIC 
XY | os 
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Sn 


In preparing SB-109, Listing Sheet, 1937 Sugar Beet Program, all entries 
must be made in jet. black ink in order that such listing sheets may be duplicated | 
in the state office by a mechanical process. Other colors of ink, including 
blue-black, and penciled entries are not satisfactory for duplicating purposes 
and must not be used. | 


(For Use by County Committees) 


When completed, SB-109 should be forwarded to the State Committee for vari- 
fication. -When the verified SB-109 is returned by the State Committee, transfer 


the normal yield for each farm as recorded in column (35) to item 8 (&). of SB-105. 


indicated by the heavy blue Lines in the various columnse For example, the 
entries in columns (5) to (18), inclusive, (32), and (35) shall be. rounded to one 
decimal place, as 00.0; columns (19) to (31), inclusive, and (33) to two decimal | 
places, as 00,00; and column (%) to three decimal places, as 00.000. However, 
all county averages and normals to. be entered in the upper right-hand corner |. 
shall be rounded to two decimal places. ine 


Te entries on §$B-109 shall be rounded to the number of decimal places | 
} 
i 


In all cases involving decimels the results of computation shall be ¢ar- 
ried to one decimal place beyond the nunder of decimal places required in the 
result and rounded back one place to the required number of decimal places. 
Entries other than commutations shell also be rounded to the required number of 
decimal places. In rounding, digits of five or less shall be dropped, and digits i 
of six or more shall be counted as one and added to the figure in the next decimal ) 
place to the left. 


Enter the names of the state and county and the sheet number in the spaces 
provided therefor in the upper right-hand corner of each sheet. Sheets shall be 
numbered consecutively. 

LISTING OF DATA BY FARMS 

Columns (1) and (37). Enter consecutively the serial numbers as taken 
from the Farming Unit Report, SB-105, for all of the farms in the county upon 
which sugar beets were planted for harvest in 193”. 

Column (2). This column may be used to designate particular areas within 
the county, such as towmships or territories of sugar company fieldmen. 

Column (3). Enter the name of the operator as taken from item (1) of SB-05. 

Golumn (4). Enter the name, or an abbreviation of the name, of the beet 
sugar factory as taken from the upper right-hand corner of §B-105. If two factory 
names appear on §B-105, enter the name, or an abbreviation of the name, of the fac- 
tory to which the major portion of the sugar beets was delivered. 

Columns (5), (6), (7), (8), and (9). Enter tne number of acres planted to 
sugar beets on the farm for harvest in the years 1930, 1931, 1982, 1933, and woe 
as taken from Part I, section 1, column 2 or, if corrected, column 4 of Form Sugar 
3, Sugar Beet Production Adjustment Contract. If there are no available data from 
Form Sugar 3, enter any reliable data available from other sources. 


gaerne 


oS ae: 
a) 


Column (10).. Enter’ the number of acres planted to sugar beets on the farm 
for harvest in 1935 as taken. from item et of Form Sugar 30; Sertificate of Com- 
pliancee If there are no data available from Form Sugar 30, enter any reliable 
data available from other sources. 
| Column (11). Enter the number of acres plented to sugar beets on the farm 

for harvest in 1936 as taken from column. (5) of SB- 106, 1936, eee Beet Acreage 
and. ‘Marketing Report. . 

; Columns (12),: (13). (a), a (15). at de hy imanber of tons: of, sugar 

~ beets produced end delivered ae ee farm in the years 1930, 1931; L932,:.ane 
1933'as taken from Part I, section 1, column Oy ont corrected, column. 5, of 
Form Sugar 3. If there are no data ero ep from Form -Sugar:3, enter any... 
reliable data available from ather sources 

Mee ° Column ‘(16).°: Enter. the number of one Ope sligar : ‘beets produced and de- 
livered. from the farm in-the year 1934 as taken from item 1-of Form.Sugar.30. If 
there are no data available from Form Sugar 30, enter any reliable data available 
from other sources. oy Sie Ys oe 

Column ‘(17)..-Hnter the number of tons ‘of suger beets produced and ce- 
livered from the farm in 1935 as taken from item 1 of Form: Sugar 40, Certificate 
of Performance. If there are. no: data available from Homn Sugar 40, enter any 
reliable data available from other sources. 

Column (18). - Enter. the number of tons of sugar beets ood. and ae 
livered from the farm in 1936 as taken from column ke of SB-106. 

Columns (19), (20), (21), (22), (23), (24), and (25). Enter the numbenjor 
tons of sugar beets per planted acre produced and delivered from the farm. These 
entries shall be derived as.follows: 


oo. . 


Column. 


(19)s (Ae. aivided “by (5). 
Column (20): (13) divided by (6). 
“Golumnu(els: (14) divided by (7). 
Column (22): (15) divided by (8). 
Column (23): (16) divided by (9). 
Column (24): (17) divided by (10). 
Column (25): (18) divided by (11). 


Meke no entries in columns (26), (27), (28), .(29), (30), and (31) for 
farms from wnicn sugar beets were’ contracted to be delivered in 1937 under other 
than en "individual test contract." 


For oe from which sugar beets were contracted to be delivered in 1937 
under "individunl test contracts, complete columns (26) to (31). as follows: 


Column (26) ond (27). Enter the pércentage of sugar content of the sugar 
beets produced and delivered from the farm in the years 1934 and 1935, respecti- 
vely; as taken from §B-108, Report of eae ebay of a ar Beets. 


Column (28). Enter the ee of sugar content of the sugar beets 
produced. and delivered from the farm in 1936, as taken.from column (7) of 
SB-106. Pay: 


may hy be 


Coluans (29), (30), and (31). Enter the number of tons of sugar for the 
years 1934, 1935, and 1936, derived as follows: 

(Stone (29): (16) meltiplied by (25). 

Column (ZO): (17) multiplied by (27). 

Column (31); (18) maltiplied by (28). 


ESTABLISHING OF COUNTY OVALS, AVERAGHS AND NORMALS 


Columns (5) to (18), inclusive. Jfter eli individuel fern data heve been 
listed, obtain the totels for cclurns (5) to (18), inclusive, for each sheet. 


bietac dete forall ferms in the county are listed on one sheet, the sheet 
totals will constitute the county totals. If more then one sheet is required, pre- 
on @ county summery on the last sheet, if enough space is available; or ona 
separate sheet if space is not available. ‘The county summery shall be prepared in 
the pads menner: Enter in eo tunn (3) the conservative sheet numbers, for exan- 
ple; "Total Sheet #1, Total Sheet #2," etc., and transfer the totals of such 
sheets to the appropriate columns of the county summary. Add the sheet totals to 
Obtain eta totals. 


Columns (19) to (25), inclusive. Obtain the weighted county averages of 
tons of suger beets produced per acre to be entered in columns (19) to (25), in 
elusive, on the same line as the county totals. These averages shall be derived 
es tollows: 


Column (19): County total of (12) divided by county tctal of (5). 
Column (20): County total of (15) divided by county totel of (6). 
Column (21): County total of (14) divided by county total of (7). 
Column (22): County total of (15) divided by county total of (8). 
Colurin (23); County total of (16) divided by county total of (9). 
Column (24): ‘County total of (17) divided by county total of. (10). 
Column (25): County total of (18) divided by county total of (11). 


The weighted average thus obteined for any one of the years 1930~36, inclu 
sive? lor which data are listed for ten or more farms in the appropriate column, 
ae be the county average yield for such year. Transfer the county average yields 

hus obtained to the spaces provided thersafor in the upper right-hand corner of each 
sheet. Do not transfer the average obtained in any column in which data for less 
than ten farms are Listed. 


If county averaces for three or more of the ee 1930-36, inclusive, are so 
transferred, enter in the space designated "1930-36" in the upper right—hend corner 
of each sheet, tne simple everage of ell the county average yields transferred, 
which simpie averege will be the county normsl yield in tons per acre.’ If ‘country, 
averages for less than three cof the years 1950-536, inclus sive, are transferred in 
accordance with the foregoing instructions, the county committee shell rcoquest the 
State Committee to csteblish such county normal yield. ‘The State Gommittee shell 
also be requested to establish a county sverege yiold for each year for which data 
for at least one farm but less than ten ferms are listed. 


When the county normal yield, or the county everage les sld for eny year, is 
furnished by the State Committee, enter such county normel yield or county average 


Lin pe 


yield in the aporopriate space in the upper right-hand.corner of each sueet, and 
encircle such entry. iit 


If entries heve been made in columns (26) to (31), inclusive, proceed as 
follows: 


Columns (29), (30), and (31). Obtain sheet totals and county totals for 
these columns in the manner prescribed for columns (5) to (18), inclusive. 

Columns (26), (27), and (28). Obtain the county average percentagesof sugar 
content of sugar bects. These average percentages shall be derived as follows; 

Column (26): County total of (29) divided by county total of (16). 

Colum (27): County total of (30) divided by county total of (17). 

Column: (28):;. County total of (31) divided by county total of (18). 


The average percentage thus obtained for any one of the years 1934, 1935, or 
1936, for which data are listed for ten or more farms in the appropriate column, 
will be the county average percentage of sugar content of sugar beets for such year. 
Transfer the county average percentagesthus obteined to the spaces provided there- 
for in the upper right-hand corner of each sheet. Do not transfer the average ob- 
tained in any column in which data for less than ten farms are listed. 


If county averages for all three years are so transferred, enter in the Space 
designated "1934-36" in the upper right-hand corner of each sheet the simple average 
of the three county averages trensferred, which simple average will be the county 
normal percentage of sugar content of sugar beets. If county averages for less than 
three years are transferred in eccordance with the foregoing instructions, the 
county committee shall request the State Committee to estadlish the county norma 
percentage of sugar content. The Stnte Committee shall also be requested to 
establish a county average percentage of suger content for each year for which 
data for at least one farm but less than ten farms are listed. 


When the county normel percentage of sugar content, or the county averege 
percentage of sugar content for any year, is furnished by the State Committee, 
enter such county normal percentage or county average percentage in the appropri- 
ate space of the upper right-hand corner of each sheet, and encircle such entry. 


ESTABLISHING NORMAL YIELDS FOR FARMS 
Column (32). 


(1) For each farm on which Sugar beets were planted for harvest in three 
or more of the years 1930-36, inclusive, enter in column (32) the simple average 
of the annuol average yiélds per acre for ell of the years 1930-36, inclusive, in 
which sugar beets were planted for hervest. Obtein the simple average by adding 
the yields entered in columns (19) to (25), inclusive, and dividing tne resulting 
total by the number of years for which such yields are listed. 


(2) For each farm on which sugar beets were plented for harvest in only one 
or.two of the years 1930-36, inclusive, enter in column (32) the number of tong ob- 
teined as follows: 


ee 
the farm for such year or two yoars; 
such year or two years; 
obtsinsd under (b); end 
under (c) fexcept that if a 
is loss than .80, multiply 


under (c) is mors then 1. 
result in column (32), 


r ,30; and 


EXAMPLE 1, 


Obtain tha simple average of the ennual 
Odtain the simple average of the county 
Divide the result obtained under (a) by 


Multiply the county normal yield by the 
result obtea 


the result 
result o obtained 
sined under (c) 

bi aA, esult obtained 


fee ‘amass by 1.20) and enter the 


Facts: (a) Sugar beets planted for harvest in 1931 and 1935 only. 
(bd) Averege yield per acre for the farm, 11.76 tons in 
ist end le. Soetone in 2okb. 
(c) County average yield ver acre, 10.43 tons in 1931 
end 11.40 tons in°19325, 
(4) County Se yield, 11.65 tons per acre, 
computation or normel yisld per acre: 
(a) eh Sadoae Le: ae ee 12,15 
(b) oe BOTW CAD) tn a APO, 97 
Oo migelSeshtO9ko- at 314 
(d} 11. 65 x 1,114 = 13,0 (mormel yield in tons per acre). 
‘EXAMPLE a 
Facts; (a) Suger beets planted for harvest in 1934 only, 
(bd) Average yield per acre for the farm, 6,58 tongs 
an L934, 
(c) County averege yield per ecre, 10.60 tons in 1934, 
(d) County normel yield, 11.15 tons per acre. 
Computetion cf normal yiold per acre: 
(a) 6.58 
(b) 10,60 
(c) 6,58 + 10.60 - .621 (less than .80) 
(d) 11.15 x .80 - 8.9 (normal yield in ¢ons per acze) 

(3) For a farm on which suzar beets were not planted for harvest in any of 
the years 1930-36, inclusive, enter in column (32) 90%. of the county normel yield 
per acre. 

Column (33). 

Hor farms from which sugar beets were contracted to be marketed in 1937 under 
any type of agreement othcr than an "individual test contract," enter in column (33) 
the district normal percentage of sugar content of suger beets, as furnished by the 
State Committee, for the factory named in column (ada exept that if stgar beets 
were contracted in 1937 in only cone district, enter the nornesl percentage of sugar 
convent for such district in the first line of each sheo; only 


Por farms from which sugar bests were contracted 


Nindividual test contractsils 


to be marketod in 1937 under 


re ae 


years 1934 


(1) In cases in which sugar Beal were marketed in all of the 34, 
1235, ahd 1936, enter in column oo the siaple average of the annual average per- 
centages of sugar content for Be years.  ODkatE the ee averaze by adding the 
entries in columns (26),° (27), and (28) and @ivé “ding the resulting total by three. 
(2) In-eases in which sugar beets w eve marketed in only one or two of the 
years 1934, 1935, and 1936, enter in column (33) the percentage of sugar content 
obtained as follows: | 
(a) Obtain the Simple ‘average of the average percentages of 
sugar content for the Forn for such year or two. years: 
(b) Obtain the Simple averace of the county average percent 
ages of sugar content for sven year or two years; 
tc} Divide the resnit obteined under (a) by the result ob- 
teined under (b); and 
(a) Multiply the county normal percentage of sugar content by 
the result obtained under (aye and enter the result in 
column (33). 
EXAMPLE . 
Facts: (a) Sugar tects onrketed in 1934 and 1935. 
(bd) Avera te percentage cf suger Oar. for 
the Tarn, L64L? in Pose, ane ele 66am 1965. 
(c) County averacze sugar content of sugar 
beets, 16.50 in 1934 and 15.94 in LoSa 
(a) County normal percentage of sugar content, 
16.42. 
Conputation of normal percentage of sugar content 
(a) (16.17 + 16.80) 43 = a6-ae 
(b) (16.50 + 15.94) + 2 = 16.99 
(ec). 1648-5 76,.03 = 4 oie 
(ayy 36942 Sei oieee 15.63 (aorna percentage of 
sugar content) 
(3 In cases in which suger beets were not marketed in any of the three 
years 1934, 1925, and 1935, enter the ec county nornel percentage of sugar content. 


Column (34), 


For farms’ from which 
under any type of arreenent 
of commercially recoverable sugar per ton of sugar 
the percentage in cclumn ($8) by 1194 Serco mtee 
oh BASIL SE ibot only one district, enter such result on 
only, 


sugar beets were contr 
otner than "individual 


ae be 


For each farm from which sug 
under an re cen test contract," 
sugar per ton of sugar beets whi chy 


ss 


enter the 


acted te be marketed in 1937 
test contracts," enter the rate 
beets, obtained by multiplying 
if sugar bects wer contracted 
the first line of each sheet 


Zar beets were contracted to be marketed in 1937 
rate of 


commercially recoverable 


recoverable sugar 


Column (35). 
acre obtained by mult 


according to SB-j11, 


is the rate of. commer cially 


from sugar beets of the sugar conten 


nter the normal yield of commercially 
iplying the entry in column (32) 


ci mt) SC ys 


recoverable 


t shown in column (33), 


suger per 


by the entry in column (3a). 
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INSTRUCTIONS FOR PREPARATION CF LISTING SHEET, SB-109 


1937 SUGAR BEDT PHIGHAM * 


purzauor ® 
AGRICULTURAL ECONGmiCs | 
(For Use by County Committees) Wa, ames: 
itm o¢ wear 7 
In preparing §3-109, Listing Sheet, 1937 Sugar Beet Program, alt—entrs 
shall be made in pencil and checked by some person other than the one wao makes 
the entries. When completed it shall be forwarded to the State committee. When 
the State committee has verified ell entries, the figures in colwm (35) shall 
be inked in with indelible ink and the sheet will be initialed by the State com- 
mitteee The State office will then trensfer the entry for each farm in column 
(35) to an audit listing sheet to be prepared in the State office. SB-109 will 
then be returned to the county committee. Upon receipt of the approved listing 
sheet, the normal yield for each farm as recorded in column (35) shall be trans— 


ferred to item 8(a) of SB-105. 


The entries on SB-109 shall be rounded to the number of decimal places 
indicated by the heavy blue lines in the various columns. for example, the 
entries in columns (5) to (18), inclusive, (32), end (35) shall be rounced to one 
decimal place, as 00.0; columns (19) to (31), inclusive, and (33) to two decimal 
places, as 00.00; and column (34) to three decimal places, as 00.0006 However, 
all county averages and normals to be entered in the upper right-hand corner 
shall be rounded to two decimal places. 


In all cases involving decimals the results of computation shall be car- 
ried to one decimal place beyond the number of decimal places required in the 
result and rounded back one place to the required numoer of decimal places» 
Entries other than con,vtations shall also be rounded to the required number of 
decimal places. In rounding, digits of five or less shall be dropped, and digits 
or six or more shall be counted as one and added to the figure in. the next decimal 
place to the left. 


Enter the names of the state end county and the sheet number in the spaces 
provided therefor in the upper right-hand corner of each sheet. Sheets shall be 
numbered consecutively. . 


LISTING 1 DATA BY FARMS 


Columns (1) and (37). Enter consecutively the serial numbers as taken from 
the Farming Unit Report, SB-105, for all of the farms in the county upon which 
sugar beets were planted for harvest in 1937. 

Column (2). This column may be used to designate particular areas within 
the county, such as townships or territories of sugar company fieldmen. 

Column (3). Enter the name of the operator as taken from item (1) of SB-1C, 

Column (4). Enter the name, or an abbreviation of the name, of the beet 
sugar factory as taken from the upper right-hand corner of SB-105. If two fac- 
tory nemes appear on SB-105, enter the name, or an abbreviation of the name, of 


the factory to which the major portion of the sugar beets was delivered. 
Columns (5), (6), (7. (8), and (9). Enter the number of acres planted to 


sugar beets on the farm for harvest in the years 1930, 1981, 1932, .1933). snd ee. 

as taken from Part I, section 1, column 2 or, if corrected, column 4 of Form 
ySugar 3, Sugar Beet Production Adjustment Contract. If there are no available 

data from Porm Sugar 3, enter any reliable data available from other sources. 


Column (10). Enter the mimber of acres planted to.sugar beets on the farm 
for harvest in 1935 as taken from item 2 of Form Sugar 30, Certificate of Com- 
pliancee If there are no data available from Form Sugar 20, enter any reliable 
data a available from other sources. 

Column (41).. Enter the number of acres planted to s ugar beets on the farm 
for harvest in 1936 as taken from, colunin (5) of SB-106, 1936 ar Beet Acreage 
and.Marketing ROvO Rid pinbid ) 

“Columns (12), (13), eLay. and (15). Enter the number of tons.of sugar 
beets produced ae delivered from the farm in the years 1930, 19SL, I9S2 seme 
1935 as taken from Fart I, section 1, column’3, or if corrected, BAC see 
Form: Sugar 3. .If: there are no. data available from Form Suger 3, enter any: 
reliable data. available from other SOUrCES« 

Column (16). Unter the number of tons of sugar beets produced and de- 
livered from the farm in the year 1934 as taken from item 1 of Form Sugar 3o7 eee 
there are no data available from Form Sugar 30, enter any reliable data available 
from other: sources. ee 

Column (17}.-° Enter the number of tons of sugar beets produced and de- 
livered: fromthe: farm..in 1935 as taken from item 1 of Form Sugar 40, Certificate 
of Performance. If -there are no data available from Form Sugar 40, enter any 
reliable data available from other sources z 

Column (18). Enter the number of tons of sugar beets produced and de- 
livered from the farm in 1936 as taken from column (6) of SB-106. 

Columns (19), (20), (21), (22), (23), 4), and (25). Eater the mimoeue 
tons of sugar beets per planted acre produced and delivered from the farm. These 
entries shell be derived as follows: 


x 


Column CLO )it DAs widedaby. foul 
Golumn (20): (13) divided by (6). 
Soblamne( aids. (i4judividedsby (7). 
Column, (22): (15) divided by (Ss. 
Golumn (23)? “C26) Gividedtuy (eo). 
Colwm (24): (17) divided by (10). 
Column (£25)s00(28) divided byaGll) 


Maire no entries in columns (26), (27), (28), (eS), (30), and (21) fon 
farms from which gngsar beste were contracted to be plein eae c in 1937 under other 
than an. "andivs dual aa contrect." 


For farms.from which sugar beets were c ntracted to be delivered in 1937 
under "“individuel test contracts, complete ei me (26) to cn es 28 follows: 


Column (26). end (27), Enter the percentage of sugar content of the sugar ° 
beets producec and delivered from the farm in the years 1934 and 1935, respecti- 
vely, as taken from S3-108, Report of Sugar Content of. Sugar Beets. 


Column (28). Enter the percentage of sugar content of the sugar beets 
produced and delivered from the farm in 1936, as taken from column (7) of 
SB-106. 


ty 
- OQ 


¥, and (31). Enter the numbet Ff tons of sugar for the 
Bo, derived as follows: 

) miltiplied by (25). 

) multiplied by (27). 

\ 

) 


Column (31): multiplied by (28), 


SEABLI SHING OF COUNTY TOTALS, AVERAGHS AND NORMALS 


Columns (5) to (18), inclusive. After ell ineividusl farm data here been 
listed, obtain the totels for eclurns (5. to (18), inclusive, for each sheet. 

f the deta for all farms in the country are listed on one sheet, “the sheet 
totels te constitute the county totels. If more then one sheet is required, pre- 
pare a county summary on tho last sheet, if hegna space is ee or ona 
separats sheet if space is not available. ‘the unty summery shall be prepared in 


the following namner: Enter in column (S) the noel comnets sheet numbers, for exan- 
ple; "Total Sheet #1, Total Sheot wo, Guc., and transfer the totals of such 
sheets to the appropriate columns of the county summary. Add the sheet totals to 
obtain county totals. 


7 


Columns (19) to (25), inclusive. Ootair the veighted county averages of 
tons of suger beets produced per acre to be antered in columns (19) to (25), ine 
elusive, on the same line as the ccs aunty totals. These averazes shail be derived 


as follows: 


Column (19): County total of (12) divided by county total’ of (5), 
Column (20): County total of (14) divided by county totel of (6). 
Column (21): County total of (14) divided by county total of (7). 
Column (22): County total of (15) divided by county total of (8). 
Coturin(23):'° County total of (16) divided by county total of (9). 
Golunn (24); Gounty total of (17) divided by county total of (10). 
eetotin (25); County total of (18) divided by county total of (11). 


The weighted average thus obteined for any one of the years 1930-36, inclu- 
yr ten or more farms in the appropriate column, 
: he a 


sp 0 
sive, for which data are listed fo 1 
£ uch year. Transvter +t 

G 


will be the county average yield for s county average yields 
thus obtained to the spaces provided therefor in the upper right-hand corner of each 
sheet. Do not trensfer tne average obtained in any column in which data for Less 

than ten farms are listed. 

ia county St hone for thres or more of the years 1930-36, inclusive, are so 

transferred, enter in the space designate:. 11930-2565" in the upper right-nend corner 
of each sheet, the ne everage of all the county ti yields transferred, 
which simple averege will be the county »2rmnl yield in tons per acres i “coma, 
averages for less than three of the years 1950-36, inc aie are transferrod in 


> 


Le 


accordance with the forsgoing instructions, the county committee shall rcauest the 
State Committce to establish such county normal yield. ‘The State Committee shall 
also be requested to Bsbabi dey & county average yicld for each year for which data 
for at least one farm but less than ten forms are li 


When the county normal yield, or the county evernge yield for : any yecr, is 
furnished by the State Committes, enter such county normal yield or county avonaes 


a 


yield in the appropriate space in the u ane rig ght- hand corner’ of each sneet, and 
oneircle such entry. 


If cntries hove been madc in columns (25) to (31), inclusive, procecd as 
follows: 


Columns (29), (80), end (31). Obtain sheet totals and county totels for 
these columns in the manner prescribed for columns (5) to (18), inclusive: 
Comumnee(26)), (27) ena eae Obtein the county average percentages of sugar 
content of sugar bects. These average percentages snail be derived as follows: % 
Column (26): County total of (29) divided by county totel of (16). hy 
Colum (27): County total of (30) divided by county total of (20s 
Column (28): County total of (31) divided by county totel of (18). « 


The average percentage thus obtained for any one of the years 1934, 1935, or 
1936, for which data are listed for ten or more farms in the appropriate column, 
will be the county average percentege of suger content of sugar beets for such year, 
Transfer the county average percentages thus obteined to the spaces provided there- 
for in the uwoper right-hand corner of each shest. Do not transfor the average ob-— 
tained in any column in which data for loss than ten farms arc listed. 


If county averages for all. three years are so transferred, enter in the space 
designated "1934-236" in the upper rignt—-hend corner of each sheet the simple average 
of the three county averages trensferred, which simple average will be the county 


normal percentage of sugar content of sugar beets. If county averages for less than 
three years ere transferred in @ccordence with cee forezoing instructions, the 
county committee shall request the State Committee to estaolish the county normal 
Vea of sugar content. The State Committee shal lso a equested to 


rs) Se 
steblish a cae average percentage of sugar content for each year for which 
Ree for at least one farm but less than ten farms are li 


When the county normal percentege of sugar content, or the county average 
percentage of sugar content for any year, is furnished by the State Committee, 
enter such county normal percentage or county average Pe in the appropri- 
ate space of the upper right-hand corner of each sheet, and encircle such seninry. 


a 


iy 
t oO a are} : 
ESTABLISHING NORMAL YIELDS FOR FARMS . 
a . € 
Column (32). | | 


(1) For each farm on which sugar bests were planted for harvest in three 
or more of the years 1930-36, inclusive, enter in column (32) the simple average 
of the annucl averago yields per acre for all of the years 1930-46, inclusive, in 
which suger beets were planted for hervest. Obtein the simple average by adding 
the yields entered in columns (19) to (25), inclusive, and dividing the resulting 
total by the number of years for which such yields are listed. 


fy 


(2) For ee 
or two of the year 
tained as Caray ae 


ch farm on which sugar beets were planted for harvest in only one 
s 1930-36, inclusive, enter in column (32) the number of tons oo- 


co Ri 


(a) Obtain the Simple average of the annual average yields for 
_, the farm for such year or two years; se 

(bd) Obtain the simple ees the county average yields for 
such year or two years; 

(c) Divide the result pakedned under (a) by the result 
obtained under (b); and 

(a) Multiply the county normal a: by the result obtained 
under (c) (except that if the result Ren under (c) 
is less than .80, multiply by .80; and if the result obtained 
under (c) is more than 1.20, multiply by 1.20) and enter the 
result in column (32). 


EXAMPLE 1. 


) Sugar beets planted for harvest in 1931 and 1935 only. 
(b) Average yield per acre far the farm, 11.75 tens in 
PSL and 12.55 uons in. 1935. 
(c) County average yield per acre, 10.43 tons in 1931 
ie. cons in 1935. 
(d) County normal yield, 11.65 tons per acre. 
Computation or normal yield per acre: 
Ree et Gr 12255) 0+ 2/s272715:. ; 
(oy (10.43 491.40) +-2)= 10.91 
be eae oa LO Glo L114 
Ga) mel leebox 2, bd QO (normal yield in tons per acre). 


! 
tu 
G 


EXAMPLE 2. 


Facts: (a) Sugar beets planted for harvest in 1934 only. 
(b). Average yield per tacre. for the farm, 6.56 tone 
in 193 
(c) County average yield per acre, 10.60 tons in 1934, 
(d) County normal yield, 11.15 tons ver acre. 
Computation of normal yield per acre; 


(a) 6.58 

(b) 10.60 

(c) 6.58 + 10.60 = .621 (less than .80) 

(d) 11.15 x .80 = 8.9 (normal yield in tons per acre) 


(3) For a farm on which sugar beets were not planted for harvest in any of 
EME ca 1930-36, inclusive, enter in column (32) 90% of the county normal yield 


‘Column (33). 


For farms from which sugar beets were contracted to be marketed in 1947 under 
any type of agreement other than an "individual test contract," enter in column (33) 
the district normal percentage of sugar content of sugar beets, as furnished by the 
State Committee, for the factory named in column (4), excent that if sugar beets 
were contracted in 1937 in only one district, enter the normal percentage of sugar 


content Poo sucn district im une first lire of each sheet only... - ; 


For farms from which sugar beets were contracted to be marketed in 1937 undar 
tindividual test contracts"; 


(1) In cases in which sugar beets were marketed in all cf the years 1934, 
1935, and 1936, enter in column (33) the simple average of the annual average per- 
centuges of sugar acntent for such rears Obtain the sinple average by adding the 
entries tn columns (26), (27), and (28) ane Paid ae she result ing total by three. 


(2) In ons 
years 1934, 1935, 
obtained as-follo 


(a) 
(b) 
(c) 


(d) 


(3) Ina 
years 1934, 1935, 


Column (34), 

For farms’ 
under any type of 
of commercially r 
the percentage in 
in 1937 in anly o 

Ty. 


Har each £ 


Aa} 
under an "individual + 


suger per ton of 


recoverable sugar from sugar beets of 


ases in which sugar beets were not mar 


<= f 4 


s wére marketed in only one or two of th 


es in which sugar beets 
column (23) the percentage of sugar ees 


> 
oe 19365, enter in 
WSs. 


Obtain the simple .cverace of the average percentages 
suger: content for the farr for such year or two years 
Obtain the simple averase of the county average nordenee 


ages of sugar content for such year or two years: 

Divide the result cbtained under (a) by the result ob- 
tained under (b); end 

Multiply the ecu normal percentage of sugar content by 


the result obtained under (c), and enter the result in 
column (3%). 


LE. 
Pacts: (a) Sugar beets oarketed in 1934 and 1935 
(o>). Avern.ve Seton aie af sugar content ie 


19364 and 16.80 in 1935. 
content of sugar 

Be in Loses 
sar content, 


C 
the arc, (16-27 in 
(c) County average suca 
beets 16. 507m 19a 
(a) County normal perc 


L6;42. 


> 5 


Computation of normal percentage of sugar content: 


(a) (16.77 + 16.80)°s0e- 2976 26 
(Bb) (leese + 2B e4y saetcure = 
Coy >*L6e48 “a 6 eS ee 

(a) "16 48° x Ole vers 


z f 
2S (normal percentage of 
content) 


keted in any of the three 
and 1936, enter the county normal percentage of sugar content. 


from which sugar beets were contrected to be marketed in: 1937 
agreement other than "individual test contracts," enter the rate 
ecoveraole sugar per ton of sugar beets, obtained by multiplying 
column (33) by .194, except that.if sugar..beets Were cOnUmaG 
ne district, enter such result on the first line of each she et. 


arm from which sugar beets were contracted.,te:be- marketed in 1937 
est contract," enter the rate of commercial ly recoverable 
sugar beets which, accord 


BS 
i 
Vv 


the sugar content shown in column (33). 


Column (85). Enter the normal yield of commercially recoverable sugar per 


etre obtained by 


miltiplying the entry in column (32) by the entry in col era (34). 


—_— — ie) ~~ ~ 


ing to SB-111, is the rate of commereimee 
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(For Use’ by State Committees) 
3 AND NORMALS ~ 2% 5, Poioce 


INSTRUCTIONS FOR ESTABLISHING COUNTY AVBRAGE 


In the determination entitled "Determination of Normal Yields of Commer-— 
cially Recoverable Sugar per Acre for Sugar Beets--1937 Suger Beet Program," 
epproved April 12, 1938, it is provided that: (1) for any of the years 1930 to 
1936, inclusivé, in which sugar beets were planted for harvest on less thn 10 
of the farms in a county on which sugar beets were planted for harvest in 1937, 
the county average yield in tons of sugar beets per acre shall be established 
by the State committee: and (2) for any county in which sugar beets were planted 
for harvest in less than three of the years 1930 to 1986, inclusive, on 10.or 
more of the farms on which sugar beets were planted for harvest in 1937, the 
county normal yield in tons of suger bects per acre shall be established by the 
State committee. Sie : 


It is also provided in such determination, in connection with counties 
in which sugar bects were contracted to be marketed in 1937 under "individual 
test contracts," that: (1) for any of the years 1934, 1935, and 1936 in which 
suger beets were so marketed from less than 10 of the farms in a county on 
which sugar beets were planted for harvest in 1937, the county average percent- 
age of sugar content shall be established by the State committee; and (2) for 
any county in which sugar beets were not so markéted in all three of the years 
1934, 1935, and 1936 from 10 or more of the farms on which sugar beets were 
planted for harvest in 1937, the county normal percentage of suger content shall 
be established by the State committee. 


In establishing a county average yield in tons of suger beets per acre 
for any one of the years 1930-36, inclusive, in which sugar beets were planted 
for harvest on less than 10 of the farms on which suger beets were planted for 
harvest in 1937, the State committee shell base such county average yield on; 
(1) the yield per acre for such year on the farms in tho county which grew sugar 
beets in 1937; (2) the yield per acre for such year on farms in the county which 
did not grow sugar beets in 1937: and (3) the yield per acre for such year on 
farms in adjacent or nearby counties which have Similar sugar beet production 
conditions, ati : 


In establishing the county normal yield in tons of sugar beets per acre 
for a county in which sugar beets were plented for harvest in less than three of 
the years 1930 to 1936, inclusive, on 10 or more of the farms on which suger 
beets were planted for harvest in 1937, the State committee shall base such 
county normal yield on; (1) the county average yields per acre, if any, which 


‘iol ee : 


have been determined on the basis of the instructions in SB-112; (2) the county 
average yields established by the State committee in accordance with the fore- 
going paragraph; and (3) the county average yields and county normal yields in 

adjacent or nearby counties which have similar sugar beet production conditions. 


In establishing.a county average percentage of sugar content (in -connece 
tion with a county in which sugar beets were contracted to be marketed under 
"individual test contracts" in 1937) for any one of the years 1934, 1935, and 
1936, in which sugar. beets were marketed under "individual test contracts" from 
less than 10 of the farms in the county in which sugar beets were planted for 
harvest in 1937, the State committee shall base such county average percentage 
of sugar content on:. (1) the percentage of sugar content, at the time of deliv- 
ery toa processor, of the sugar beets marketed in such year from farms in the 
county which grew sugar beets in. 1937; (2) the percentage. of sugar content, at 
the time of délivery to a processor, of the sugar beets marketed in such year 
from farms in the county which, did not grow sugar beets in 1937; and '(3) the 
percentage of sugar content,.at the time of delivery to a processor, of the 
sugar beets marketed in such year from farms in adjacent or nearby counties. 


In establishing a county normal percentage of sugar content (in connec- 
tion with a county, in which sugar. beets were contracted to be marketed under 
"individual test contracts" in 1937), in cases in which sugar beets were not 
marketed under "individual test contracts" in all three of the years 1934, 1930, 
and 1936 from 10 or more of the farms.in the county on which sugar bects were 
planted for harvest in 1937, the State committee shall base such county normal 
percentage of sugar content on: (1) the average percentage of sugar content 
determined for any of the years 1934, 1935, or 1936 in accordance with the in- 
structions in $B-112; (2) the average percentage of sugar content established 
by the State committee for any of the years 1934, 1935, or 1936 in accordance 
with the foregoing paragraph; and (3) the percentage of sugar content of the 
sugar beets marketed in the years 1934, 1935, and 1936 from farms in adjacent 
or nearby counties. ee 


When it is necessary for the State committee to establish a county aver- 
age yield, county normal yield, county average percentage of sugar content, or 
county normal percentage of sugar content, the county committee should be request 
6d to furnish all available data needed by the State committee in establishing 
such yields and percentages in accordance with the foregoing instructions. 


For counties in which all of the sugar beets were contracted to be mar- 
keted in 1937 under other than "individual test contracts," it will not be 
necessary for the State committee to establish county average or county normal 
percentages of sugar content. In such cases, the district normal percentages 
of sugar content which have been supplied by the Agricultural Adjustment Ad- 
ministration will be used. 


Sins 
INSTRUCTIONS FOR CHECKING SB-109 


When SB-109 is received in the State office from any county, all conm- 
putations on such SB-10S shall ‘be checked as set forth herein. If errors are 
detected, such errors shall be corrected with black ink. When completely 
checked, SB-109 shall be duplicated by the Ozalid process. Then the entries on 
the duplicate relating to normal yields shall be carefully checked for legibil- 
ity. After this has been done, the Original SB-109 shall be returned to the 
county office and’ the duplicate copy filed in the State office. 


In checking SB-109, determine that all entrics have, been rounded to the 


number of decimal places indicated by the heavy blue lines in the various col- 
umns and ‘that decimals have been rounded in the manner set forth in SB-1ll2. 


Instructions for Checking Individual Farm Data. 


Coluiiaw a) erom lea einclusive. “The dAta listed in columns (1) *to, ream 
inclusive, involve no computations and need not be checked. 


Columns (19) to’ (25), inclusive. Check the entries. in these columns as 
follows; 


Column (19): (128) divided by (5). 
Column (20):. (13). divided by (6). 
Comm (eh). (14) divided by (7). 
Cobre (22)? . (15) divided by.(e). 
Coban (2%)2°.(16) divided by (9). 
Commies 17) divided by (10). 
Conmam (26); (1S) divided by (il), 


Columns (26) to (31), inclusive. Determine that no entries have been 
nade in these columns for farms from which sugar beets were contracted to be 
marketed in 1937 vwndér other than Yindividual test contracts." For farms fron 
which sugar beets were contracted-to be marketed in 1937 under "individual test 
contracts, "! proceed as’ follows:.: 


Columns (26), (27), and (28) involve no computations and need not be 
checked. 


Pee cto 20) 9) (50) eandi(31).) Check the entries in these columns as 
follows: | 


Columne (29); (16) multiplied by (26y, 
Column (30): (17) multiplied by (27). 
Column (31):. (18) multiplied by (28). 


Ae 


Instructions for Checking County Totals, Averages, and Normals. 


Columns (5) to (18), inclusive. Verify sheet totals and county totals 
for these columns by adding the entries in the respective columns. 


Columns (19) to (25), inclusive. Verify the county averages for these 
columns as follows; "ij ase 


Column (19): County total of (12) divided by county total of 


Come 
Column (20); County total of (13) divided by county total of (6). 
Column (21): County total of (14) divided by county total of (7). 
Colunn (22): County total of (15) divided by county total of (8). ? 
Column (23): County total of (16) divided by county total of (9). ‘ 
~ Column (24): County total of (17) divided by county total of (10) : 
Column (25): County total of (18) divided by county total of Guar. 


Columns (29), (30), and (31). If entries have been made in columns (26) 
to (31), inclusive, verify sheet totals and county totals for columns (29)): (30), 
and (31) by adding the entries in. the respective columns. 


Columns (26), (27), and (28). Verify county averages for these colunns 
as follows: 


Column (26): County total of (29) divided by county total of (46). 
Column (27): County total of (30) divided by county total of (U7 Ne 
Column (28): County total of (31) divided by county total of (18). 


For each of columns (19) to (25), inclusive, in which data for at least 
10 farms appear, determine that the correct county average yield for the year 
indicated in the appropriate column heading has been transferred to the appro- 
priate space in the upper right-hand corner of each sheet of SB-109 opposite 
the words "tons of sugar beets per acre." If data for one or more farms but 
less than 10 farms appear in one of columns (19) to (25), inclusive, determine 
that the entry in the appropriate space in the upper right-hand corner of each 
sheet opposite the words "tons of sugar beets per acre" is the county average 
yield established for the appropriate year by the State committee and that such 
entry has been encircled. An entry must appear in the upper right-hand corner 
of each sheet opposite the words "tons of sugar beets per acre" for each year 
for which data appear in columns (19) to (25), inclusive. 


If county average yields have been transferred from columns (19) stow (25); 
inclusive, to the upper right-hand corner for three or more of the years 1930 
to 1936, inclusive, determine that the entry in the upper right-hand corner of i 
each sheet in the space designated "1930-36" is the simple average of the county 
average yields transferred; that is, the simple average of the entries not en- 
circled. If county average yields for less than three of the years 1930 to 1936, 
inclusive, have been transferred from columns (19) to (25), inclusive, to the 
upper right-hand corner, determine that the entry in the upper right-hand corner 
of each sheet in the space designated "1930-36" is the county normal yield estab- 
lished by the State committee and that such entry has been encircled. 


cas ues 


For each of columns (26), (27), and (28) in which data for at least 10 
farms are listed, determine that the correct county average percentage of 
sugar content for the year indicated in the appropriate column heading has 
been transferred to the appropriate space in the upper right-hand corner of 
each sheet opposite the words "sugar content of sugar beets." If data for one 
or more farms but less than 10 farms appear in one of columns (26), (27), and 
(28), determine that the entry-in the appropriate space in the upper right- 
hand corner of each sheet opposite the words "sugar content of sugar beets" 
is the county average percentage of sugar content established by the State 
committee for the appropriate year and that such entry has been encircled. An 
entry must appear in the upper right-hand corner of each sheet opposite the 
words "sugar content of sugar beets" for each year for which data appear in 
columns (26), (27), and (28). 


If county average percentages of sugar content for all three of the years 
1934, 1925, and 1936 have been transferred from columns (26), (27), and (28) to 
the upper right-hand corner, determine that the entry in the space designated 
"1934-26" is the simple average of the county average percentages transferred. 
If county average percentages for only one ei two of the years 1934, 1935, and 
1936 have been transferred from columns (26), (27), and (28) to the upper right- 
hand corner, determine that the entry in ae upper right-hand corner of each 
sheet in the space designated "1924-26" is the county normal percentage of 
sugar content established by the State committee and that such entry has been 
encircled. 


Instructions for Checking Normal Yields Per Acre for Individual Farms. 
Column (32). Check entries in this column as follows: 


1. For each farm for which data appear in three or more of columns 
(19) to (25), inclusive, determine that the entry in column (62) is the simple 
average of the entries in such columns. To obtain such simple average, divide 
the total of all of the entries in columns (19) to (25), inclusive, by the num- 
ber of such columris in which data for the farm appear. 


2. For each farm for which data appear in only one or two of columns 
(19) to (25), inclusive, determine that the entry in column (32) is equal to the 
result obtained as follows; 


(a) Obtain the simple average of the data in such 
one or two of columns (19) to (25), inclusive. 


(0) Obtain the simple average of the county average 
yields per acre shown in the upper right-hand 
corner for the same year or two years. 


(c) Divide the result obtained under (a) by the 
result obtained under (b). (Round to three deci- 
mal places.) 


Poi 


“.(a) Multiply:the county normal yield per acre’ shown 
in the upper right-hand corner by the result 
obtained. under (c) (except that if the result 
obtained under (c) is less than .80, multiply by 
.80; and if the result obtained under (c) is more 

than" 1 20; multiply by Lec) 


Se erOr ee for which no data appear in any of columns (19) 
o (25), inclusive, determine that the entry in column (32) is 90 percent of 
the county normal yield per acre shown in the upper right-hand corner. 


Column (33). For farms from which sugar beets were contracted to be 
marketed in 1937 under other than "individual test contracts," determine that ' 
the entry in column (33) is the normal percentage of sugar content of sugar s 
beets furnished by the Agricultural Adjustment Administration for the factory 
named in-colunn (4). If, in such cases, the sugar beets from all of the farms 
in the county were contracted to be marketed in 1937 to one factory or to fac- 
tories having the same normal percentage of sugar content, the normal percent- 


age of sugar content of sugar beets need appear in column (33) on the first 
line of each sheet only. 


For farms fron which sugar beets were contracted to be marketed in 1937 
under "individual test contracts," check entries in column (33) as follows: 


1. For each. farm for which data appear in all three of columns (2675 
(27), and (28), determine that the entry in column (33) is the simple average of 
the entries in columns (26), (27), and (28). 


2. For each farm for which data appear in only one or two of columns 
(26), (27), and (28), determine that the entry in column (33) is equal to the. 
result obtained as follows; 


(a) Obtain the simple average of the data in such one 
or two of columns (26), (27), and (28). 


(bd) Obtain the simple average of the county average per- 
centages of sugar content shown in the upper right- 
hand corner for the same year or two years. 


(c) Divide the result obtained under (a) by the result 
- obtained under (b), (Round to three decimal places.) 


(d) . Multiply the county normal percentage of sugar con- 
tent shown in the upper right-hand corner by the 
-result obtained under (c). 


3. For each farm on which no sugar beets were grown in any of the 
years 1934, 1935, and 1936, determine that the entry in column (33) is the same 


-7- 


as the county normal percentage of sugar content shown in the upper right-hand 
corner, 


Column (34). For farms from which sugar beets were contracted to be 
marketed in 1937 under other than "individual test contracts," determine that 
the entry in column (34) is equal to the result obtained by nultiplying the 
percentage in column (33) by .194. If, in such cases, the sugar beets from 
all of the farms in the county were contracted to be narketed in 1937 to one 
factory or to factories having the same normal percentage of sugar content, an 
entry need appear in column (24) on the first line of each sheet only. 


For each farm from which sugar beets were contracted to be marketed in 
1937 under an "individual test contract," determine that the entry in column 
(34) is the rate of coumercially recoverable sugar per ton of sugar beets shown 
on SB-111 for the percentage of sugar content which appears in column (33). 


Column (35). Determine that the entry in this column is equal to the 
result obtained by multiplying the entry in column (32) by the entry in column 
(34). 
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INSTRUCTIONS FOR ESTABLISHING. COLNTY“ AYE Dasatdal dt 
AND FOR CHECKING LISTING SHEETS--1937 SUGAR BEET PROGRAM 


(For Use by State Committees) 


INSTRUCTIONS FOR ESTABLISHING COUNTY AVERAGES AND NORMALS 


—————S 


In the determination entitled "Determination of Normal Yields of Commer- 
cially Recoverable Sugar per Acre for Sugar Beets--1937 Sugar Beet Progran," 
approved April 12, 1938, it is provided that: .(1) for any of the years 1930 to 
1936, inclusive, in which sugar beets were planted for harvest on less than 10 
of the farms in a county on which sugar beets were planted for harvest in 1937, 
the county average yield in tons of sugar beets per acre shall be established 
by the State committee; and (2) for any county in which sugar beets were planted 
for harvest in less than three of the years 1930 to 1936, inclusive, on 10 or 
more of the farms on which sugar beets were planted for harvest in 1937, the 
county normal yield in tons of sugar beets per acre shall be established by the 
State committee. 


It is also provided in such determination, in connection with counties 
in which sugar beets were contracted to be marketed in 1937 under "individual 
mest contracts," that: (1) for any of the years 1934, 1935, and 1936 in which 
sugar beets were so marketed from less than 10 of the farms in a county on 
which sugar beets were planted for harvest in 1937, the county average percent- 
age of sugar content shall be established by the State committee; and (2) for 
any county in which sugar beets were not so marketed in all three of the years 
1934, 1935, and 1936 from 10 or more of the farms on which sugar beets were 
planted for harvest in 1937, the county normal percentage of sugar.content shall 
be established by the State committee. 


In establishing a county average yield in tons of sugar beets per-.acre 
for any one of the years 1930-36, inclusive, in which sugar beets were planted 
for harvest on less than 10 of the farms on which sugar beets were planted for 
harvest in 1937, the State committee shall base such county average yield on; 
(1) the yield per acre for such year on the farms in the county which grew sugar 
beets in 1937; (2) the yield per acre for such year on farms in the county which 
did not grow sugar beets in 1937; and (3) the yield per acre for such year on 
farms in adjacent or nearby counties which have similar sugar beet production 
conditions. 


In establishing the county normal yield in tons of sugar beets per acre 
for a county in which sugar beets were planted for harvest in less than three of 
the years 1930 to 1936, inclusive, on 10 or more of the farms on which sugar 
beets were planted for harvest in 1937, the State committee shall base such 
county normal yield on: (1) the county average yields per acre, if any, which 


ey 


have been determined on the basis of the instructions in SB-112; (2) the county 
average yields established by the State committee in accordance with the fore- 


going paragraph; and (8) the county average yields. and county normal yields in 
adjacent or nearby counties which have similar sugar beet production conditions. 


In establishing a county average percentsge of sugar content (in connec- 
tion with a county in which sugar beets were contracted to be marketed under 
"individual test contracts" in 1937) for any one of the years 1934, 1935, and 
1936, in which sugar beets were marketed under "individual test contracts" from 
less than 10 of the farms in the county in which sugar beets were planted for 
harvest in 1937, the State committee shall base such county average percentage 
of sugar content on: (1) the percentage of sugar. content, at the time of deli- 
very to a processor, of the sugar beets marketed in such year from farms in the 
county which grew sugar beets in 1937; (3) the percentage of sugar content, at 
the time of delivery to a processor, of the sugar beets marketed in such year 
from farms in the county which did not grow sugar beets in 1937; and (3) the 
percentage of sugar content, at the time of delivery to a processor, of the 
sugar beets marketed in such year from farms in adjacent ors:nearby counties. 


In establishing a county normal percentage of sugar content (in connec- 
tion with a county in which sugar beets were contracted to be marketed under 
"individual test contracts" in 1937), in cases in which sugar beets-were not 
marketed under "individual test contracts" in all three of the years 1934, 1935, 
and 1936 from 10 or more of the farms in the county on which sugar beets were 
planted for harvest in 1937, the State committee shall base such county normal 
percentage of sugar content on: (1) the average percentage of sugar content 
determined for any of the years 1934, 1935, or 1936 in accordance with the in- 
structions in SB-l112; (2) the average percentage of sugar content established 
by the State committee for any of the years 1934, 1935, or 1936 in accordance 
with the foregoing paragraph; and (3) the percentage of sugar content of the 
sugar beets marketed in the years 1934, 1935, and 1936 from farms in-adjacent 
or nearby counties. 


When it is necessary for the State committee to establish a county aver- 
age yield, county normal yield, county average percentage of sugar content, or 
county normal percentage of sugar content, the county committee should be reques- 
ted to furnish all available data needed by the State committee in establishing 
such yields and percentages in accordance with the foregoing instructions. 


For counties in which all of the sugar beets were contracted to be mar- 
keted in 1937 under other than "individual test contracts," it will not be 
necessary for the State committee to establish county average or county normal 
percentages of sugar content. In such cases, the district normal percentages 
of sugar content which have been supplied by the Agricultural Adjustment Ad- 
ministration will be used. 


ca es 
INSTRUCTIONS, FOR CHECKING SB-109 


When SB-109 is received in the State office from any county, all compu- 
tations on such SB~109 shall be checked as set forth.herein.: If an error is 
detected, such error shall be deleted by drawing a single line through it and 
the correct entry shall be inserted immediately above the incorrect entry. 
When the State committee has verified all entrtes, the figures in column (35) 
shall be inked in with indelible ink and the sheet initialed by the State com-— 
mittee. The State office will then transfer. the entry in column (35) for each 
farm to an audit listing sheet. to be prepared in the State office, which also 
has the name and address of the operator and the serial number of the Farning 
Unit Report transferred fron SB-109.. The original SB-109 shall then be re- 
turned to the county committee, wosether with instructions to file it in such 
& manner that it will.be kept in good condition for photostating at a later date. 


In checking SB-109, determine that all entries have been rounded to the 
number of decimal places indicated by the heavy blue lines in the various col- 
umns and that decimals have been rounded in the manner set forth tn Sp-ii2. 


Instructions for Checking Individual Farm Data. 


Columns (1) to (18), inclusive. The data listed in columns (1) to -(18), 
inclusive, involve no computations and need not be checked, 


Columns (19) to (25), inclusive. Check the entries in these columns as 
follows; 


Column (19); (12) divided by (5). 
Column. (20): (13) divided by (6). 
Column (ol), (14) divided by (7). 
Coitma eet ls) “divided by (se): 
Comune aa) s = (05) divided by (9) 
Column (24): (17) divided by (10 

(18) raat 


Column a(25)) : divided by ; 
Columns (26) to (31), inclusive, Determine that no entries have been 
made in these columns for farms from which sugar beets were contracted to be 
marketed in 1937 under other than "individual test contracts." For farns fron 
which sugar beets were contracted to be marketed in 1937 under "individual test 


contracts," proceed as follows: 


Columns (26), (27), and (28) involve no computations and need not be 
checked. 


Columns (29), (30), and (31). Check the entries in these columns as 
follows: : 
Column (29): (16) multiplied by (26) 
Column (G0)s" “177) multiplied by (27). 
Column (31): (18) multiplied by (28) 


“a 4 a 
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| Columns (5) to (18), inclusive. Verify: sheet totals and county totals 
for these columns by adding the entries in the respective columns. 


Columns (19) to (25), inclusive. Verify the county averages for these 
columns as follows; 


County total of 


Column (19): (12) divided by county total of (5). 
Column (20): County total of (13) divided by.county total of (6). 
Column (21): County total of (14) divided by county total of (7). 
Column (22); County total of (15) divided by county total of (8). 
Column (23): County total of (16) divided by county total of (9). 
Column (24): County total of (17) divided by county total of (10), 
Column (25): County total of (18) divided by county total of (11), 


Columns (29), (30), and (31). If entries have been made in columns (26) 
1), inclusive, verify sheet totals and county totals for. columns (29), (30), 
31) by adding the entries in the respective columns. 


Columns (26), (27), and (28). Verify county averages for these columns 
as follows: 

Column (26); County total of (29) divided by county total of (16). 
Column (27); County total of (30) divided by county total of (17). 
Column (28): County total of (31) divided by county total of (1soe 


For each of columns (19) to (25), inclusive, in which data for at least 
10 farms appear, determine that the correct county average yield for the year 
indicated in the appropriate column heading has been transferred to the appro- 
priate space in the upper right-hand corner of each sheet of SB-109 opposite 
the words "tons of sugar beets per acre." If data for one or more farms but 
less than 10 farms appear in one of columns (19) to (25), inclusive, determine 
that the entry in the appropriate space in the upper right-hand corner of each 
sheet opposite the words "tons of sugar beets per acre" is the county average 
yield established for the appropriate year by. the State committee and that such 
entry has been encircled. An entry must appear in the upper right-hand corner 
of each sheet opposite the words "tons of sugar beets per acre" for each year 
for which data appear in columns (19) to (25), inclusive. 


If-county average -yields have been transferred from columns (19) to (25), 
inclusive, to the upper right-hand corner for three or more of the years 1930 
to 1936, inelusive, determine that the entry in the upper right-hand corner of 
each sheet in the space designated "1930-36" is the simple average of the county 
average yields transferred; that is, the simple average of the entries not en- 
circled. If county average yields for less than three of the years 1930 to 1936, 
inclusive, have been transferred from columns.(19) to (25), inclusive, to the 
upper right-hand corner, determine that the entry in the upper right-hand corner 
of each sheet in the space designated "1930-36" is the county normal yield estab- 
lished by the State committee and that such entry has been encircled. 
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For each of columns (26), (27), and (28) in which data for at least 10 
farms are listed, determine that the correct county average percentage of 
sugar content for the year indicated in the appropriate column heading has 
been transferred to the appropriate space in the upper right-hand corner of 
each sheet opposite the words "sugar content of sugar beets." If data for one 
or more farms but less than 10 farms appear in one of columns (26), (27), and 
(28), determine that the entry in the appropriate space in the upper right- 
hand corner of each sheet opposite the words "sugar content of sugar beets" 
is the county average percentage of sugar content established by the State 
committee for the appropriate year and that such entry has been encircled. An 
entry must appear in the upper right-hand corner of each sheet opposite the 
words "sugar content of sugar beets" for each year for which data appear in 
eolumuce( 26); (27), and) (28). 


If county average percentages of sugar content for all three of the years 
1934, 1935, and 1936 have been transferred from columns (26), (27), and (28) to 
the upper right-hand corner, determine that the entry in the space designated 
"1934-36" is the simple average of the county average percentages transferred. 
If county average percentages for only one or two of the years 1934; 1935, and 
1936 have been transferred from columns (26), (27), and (28) to the upper right- 
hand corner, determine that the entry in the upper right-hand corner of each 
sheet in the space designated "1934-36" is the county normal percentage of 
sugar content established by the State committee and.that such entry has been 
encireied, 


Column (32). Check entries in this column as follows; 


1. For each farm for which data appear in three or more of columns 
(19) to (25), inclusive, determine that the entry in column (32) is the simple 
average of the entries in such columns. To obtain such simple average, divide 
the total of all of the entries in columns (19) to (25), inclusive, by the num- 
ber of such columns in which data for the farm appear, 


2. For each farm for which data appear in only one or two of columns 
(19) to (25), inclusive, determine that the entry in column (32) is equal to the 
result obtained as follows; 


(a) Obtain the simple average of the data in such 
one or two of columns (19) to (25), inclusive. 


(b) Obtain the simple average of the county average 
yields per acre shown in the upper right-hand 
corner for the same year or two years. 


(c) Divide the result obtained under (a) by the 
result obtained under (b). (Round to three deci- 
nal places.) 
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(d) Multiply:.the county normal yield per acre shown 
in the upper. right-hand corner by. the result 
obtained under (c) (except that if the result 
obtained under (c) is less than .80, multiply by 
80; and if- the result obtained under (c) is more 
than 1,20; multiply by/1,20)% 


5. .For each farm for which no data appear in any of columns (19) 
to (25), inclusive, determine that the entry in column (32) is 90 percent of 
the county normal yield per acre shown in the upper right-hand corner. 


Column (33).. For farms from which sugar beets were contracted to be 
marketed in 1937 under other than "individual test contracts," determine that 
the entry in column (33) is the normal percentage of sugar content of sugar 
beets furnished by the Agricultural Adjustment Administration for the factory 
named in column (4). If, in such cases, the sugar beets from all of the farms 
in the county were contracted to be marketed in 1937 to one factory or to fac- 
tories having the same normal percentage of suger content, the normal percent- 
age of sugar content of sugar beets need appear in column (33) on the first 
line of each sheet only. 


For farms from which sugar beets were contracted to be marketed in 1937 
under "individual test contracts," check entries in column (33) as follows: 


1. For each farm for which data appear in all three of columns (26), 
(27), and (28), determine that the entry in column (33) is the simple average of 
the entries in columns (26), (27), and (28). 

2. For each farn for which data appear in only one -or two of columns 
(26), (27), and (28), determine that the entry in column (G3) is equal to the 
result obtained as follows; . 


(a) Obtain the simple average of the data in such one 
or. two of columns (26)9 (27) and (2s). 


(b) Obtain the simple average of the county average per- 
centages of sugar content shown in the upper right- 
hand corner for the same year or two years, 


(c) Divide the result obtained under (a) by the result 
obtained under (b) (round to three decimal places). 


(ad) Multiply the county normal percentage of sugar con- 
tent shown in the upper right-hand corner by the 
result obtained under (c). 


3. For each farm on which no sugar beets were grown in any of the 
years 1934, 1935, and 1926, determine that the entry in column (33) is the same 
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as the county normal percentage of sugar content shown in the upper right-hand 
corner. 


Column (34). For farms from which sugar beets were contracted to be 
marketed in 1937 under other than "individual test contracts,"™ determine that 
the entry in column (34) is equal to the result obtained by multiplying the 
percentage in column (38) by .194. If, in such cases, the sugar beets from 
all of the farms in the county were contracted to be marketed in 1937 to one 
factory or to factories having the same normal percentage of sugar content, an 
entry need appear in column (34) on the first line of each sheet only. 


For each farm from which sugar beets were contracted to be marketed in 
1937 under an “individual test contract," determine that the entry in colunn 
(34) is the rate of commercially recoverable sugar per ton of sugar beets shown 
on SB-111 for the percentage of sugar content which appears in colunn (33). 


Column (35). Determine that the entry in this column is equal to the 
result obtained by multiplying the entry in column (32) by the entry in column 
(34). 


00000 


® eo 
ae 
ee ae ini ak 
Uemo. spepartnent.of Agriculture. 70.5 oa 4 Issued April 13, 1938. ~ 


Agricultural Adjustment Administration 


INSTRUCTIONS FOR PREPARATION oF anoe ay 
APPLICATION FOR PAYMENT FORM, BB-110 * at? 
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(For Use by County Committees) 


The Application for Payment form, SB-110, (referred to herein as 
the "application') has been printed in sets of four with carbon paper 
inserted, and shall be prepered with a hard pencil in order to obtein 
legible copies. The original and first copy, vhen completed, will be 
transmitted to the State office,the second copy will be retained in 
the county office, end the third copy may be released to the operator- 
producer of the farm. | 


In preparing applications it should be borne in mind that they 
will be carefully examined in the State office for erro™s. Certain defi- 
nite requirements must be met in order to avoid suspension and the delay 


resulting therefrom. Therefore, the instructions comtoided herein must 
be strictly adhered to. In the event of any situetion wich is not 
specifically covered by these instructions, fupthes 4tasicuetions should 
be obtained from the State committee before completion of she application. 


All computations called for in these instructions she71 be veri- 
fied at least once, and all entries shall be checked by a person other 
than the person who mace such entries on SB-110. 

: 


If, in making entries on an application, an error is made, the 
incorrect entry shall not be erased, but shall be deleted by drawing & 
single line through it and the correct entry shall be inserted immedi- 
ately above or to the side of the incorrect entry. ' 


Enter the State and county code and serial number in the first 
blank space in the upper right-hand corner of the application as shown 
on the first line in the upper right-hand corner of the Farming Unit 
Report, SB-105, for the farm. Enter in the second blank space in the. 
upper right-hand corner the name of the operator-producer on the farm : 

+ at the time of harvest or abendonment, as reported on line 1 of §B--1.05 « 
Enter in the third blank space in the woper right-hand corner the name 
applied to the factory to which the sugar beets planted for harvest in 
1937 were contracted to be delivered, as reported on SB-105. 


Eligibility for Payment: An application shall not be prepared 
for a farm, if (1) a violation of the child.labor provisions on the part 
of any producer on the farm has been reported and if the county committee 
has determined, upon the basis of an investigation, that there has, in 
fact, been e violation of such provisions; or (2) if the farming practice 
requirements have not been met. 
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Section IV. PReguired Farming Practices: In order to determine 
wether the farming practice requirements have been met with respect to 
any farm, Section IV of the application shall de prepare. as follows: 


Item 1. Enter the number of acres of sugar beets planted for 
harvest in 1937 on land not devoted to sugar beets in more than two of 
the three years 1934, 1935, end 1936, as show in item 10 of SB-105 
If such entry is the same as th? entry in item 4 of SB-105, the farm 
shall be considered as having met the farming practice requirements, 
end no further entries should be made in Section IV. 


Item 2. If the entry in item 1 is less than the entry in item 4 
of SB~105, enter the number of acres of soil-conserving crops in 1937 on 
land customarily used in rotation with sugar beets, as shown in item 11 
of SB-105. If such entry equals or exceeds 20 percent of the difference 
between the figures in items 4 and 10 of SB-105, the farm shall be 
considered as having met the farming practice requirements, and no 
further entries should be made in Section IV. 


Items 3 and 4. Make no entries in these items. 


Item 5. If the entry in item 2 is less than 20 percent of the 
difference between the entries in items 4 and 10 of SB-105, enter the 
number of acres planted to sugar beets in 1937 on which superphosphate 
was applied during 1937 at a rate per acre of at least 50 pounds of 
available Ps0c, as show in item 12 of $B-105. If such entry is equal 
to Be |S percent or more of the entry in item 4 of SB-105, the farm 
shall be considered as having met the farming practice requirements. 


Section V. Computation of Payment. 


Item 1. Obtain this entry from item 9 (a) of SB-105. Ina case 
of total acreage abandonment, enter "Xx." 


Item 2. Obtain the entry for item 2 (a).or item 2 (b) from SB-105 
above the words "tons of beets* in item 9 (a). If the sugar beets were 
marketed under an "individual test contract," make the ontry in item 2 
(ea); and if the sugar beets were marketed under any other type of agree- 
ment, make the entry in item 2 (b). Enter "Xx" in the space in which a 
percentage is not entered. ‘ 


Item 3. Obtain this entry from item 9 (b) of SB-105. Enter "xx" 
ifjtne entry in.item ) de xk 


Item 4, Obtain this entry from item 9 (c) of SB~105 and verify 
such entry by multiplying the entry in item 1 by the entry in item 6. 
Enter. "5X" if the entry in item, 1 is "xx." 


Item 5. Obtain this entry from item 4 of SB-l05. 


Item 6. Obtain this entry from item 5 of SB-105. Enter "Xx" 
if the entry in item 1 is "Xx." ' 
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Item 7. Obtain this entry from item 7 (b) of SB-105, and enter 
in the space provided therefor after the words "cause of abandonment" 
the cause of abandonment shown in item 7 (a) of SB-105. In case there 
was no acreage abandoned or in case the farm is not to be recommended 
for an abandonment payment by the county committee, enter NCKs Ht 


-Ttem 8. Obtain this entry from item 8 (a) of SB-105, and verify 
such entry by checking against column (35) of SB-109. ; 


Item 9.° Obtain this entry by multiplying the entry in item 7 by 
the-entry in item 8. Enter "Xx" ifthe entry In rtem 7° is’ "xxs" 


- ‘Item 10... Enter one-third of the entry in item 9- Enter "XX" if 
the entry in item 7 is "Xx." 
e. 
Item ll. Obtain this entry by multiplying the entry in item 6 by 
the entry in item 8. Enter "XX" if the entry in item 6 is "XX." 


Item 12. Enter 80% of item 11. Inter "XX" if the entry in item 
Ae ieee, 
& 
Item -13. Obtain this entry by subtracting from the entry in item 
12 the entry in item 4. If the entry in item 4 is equal to or greater than 
the entry in item 12, enter "Xx." 


If there is a deficiency, as indicated by tne entry in item 13, and 
if such deficiency was caused by drought, flood, storm, freeze, disease, 
or insects, and if the farm is to be recommended for a deficiency payment 
by the county committee, enter the cause of deficiency im the space*pro-— 
vided therefor after the wrds "cause of deficiency" above item ll. 


Item 14, If the farm is to be recommended for abandonment and/or 
deficiency payments, obtain the entry in item 14 by adding the entries 
in items 4, 10, and 13. If the farm is not to be recommended for aban 
donment and/or deficiency payments, transfer the entry in item 4 to 
item 14. 


Item 15. If the entry in item 14 is less than 10,000, obtain 
the entry in item 15 by multiplying the entry in item 14 by $0.60. 
If the entry in item 14 is in excess of 10,000, obtain the entry in 
item 15 by using the rates of payment specified in Part TII, Section 2” 
of SB-101. 


Item 16. Enter in the space provided therefor following the | 
word "expenses! the rate of deduction for county association expenses, 
which will be furnished by the State committee, and obtain the entry 
in item 16 by multiplying the entry in item 15 by such percentage rate. 


Item 17. Obtain this entry by subtracting from the entry in’ 
item 15 the entry in item 16. | pa. $e 


* 
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Section VII. Distribution of Sei Shs Unpaid Wages to Laborers. 


— a 


If there are no unsettled wage claims on file against. any of the 
producers on the farm and if, to the best of the knowledge and belief of 
the county committee, all laborers employed on. the farm in the produc- 
tion, cultivation and harvesting of the 1937 crop of sugar beets have 
been paid in full and at rates not less than those determined by the 
Secretary of Agriculture to be fair and reasonable, enter "none" in 
column (1). 


If all laborers employed on the farm in the production, cultiva- 
tion, and harvesting of the 1937 crop of sugar beets -have not been paid 
in full and at rates not less than those determined by’the Secretary of 
Agriculture to be fair and reasonable, as evidenced by unsettled wage 
claims on file against any of the producers on the farm, or by any other 
evidence which has come to the attention of the county committee, and 
Lf,sto the: best of ; knowledge and belief of the county committee, the 
producer has mage every reasonable effort to pay any: unpaid amounts, make 
entries in Section VII as follows: 


Column (1). Print in this column the name of each laborer to whom 
any such amount is still dues. If the names. of any laborers to whom wages 
are due are not known, enter the word “unimown" in column (1). 


Column (2). Print the current address of each laborer whcse name 
has been entered in column (1). Enter the word tunknow" if the current 
address of the laborer is not known. 


Column (3). Enter in this column the amount which has been 
determined to be due each-laborer whose name appears in column (1). If 
the names of laborers to whom wages are due are not known, enter the total 
amount due such laborers in column (3) opposite the word "unknown." 


Column (4). Enter on each line in this column the entry on the 
same line in column (3) if a name and address appear on the same line in 
columns (1) and (2). However, if the word "unknowm" appears in column 
(1) or column (2), do not transfer the amount opposite such word in 
column (3) to column (4). In other words, it will be impossible to make 
payment to a laborer unless both the name and the current address of 


such laborer are knowm. If the current address is not know or if the 


mame is not know or is not sufficiently complete, as for example when 


only the family name is known, the payment due such laborer will be held 
pending a claim by such laborer on a form to be prescribed later. Since 
the handling of such claims in State and county offices will involve 
considerable difficulty, every effort should be made to determine the 
names and addresses of all unpaid laborers in order that payments to 
such laborers may be made at the time payments are made to producers. 


Obtain the totals of columns (3) and (4). Such treats must be 
equal if the names and current addresses of all unpaid laborers are 
known. If the names or addresses of any laborers are unknown or are 
not complete, the total of column (4) must be smaller than the total of 
column (3) by the amount due such laborers. 


ee 
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Section VIIi. Distribution of Payments to Procucers. 


Columms (1) and (2). Print in these columus the names and 
addresses of the producers who were entitled to share in the Lys, ¢rop 
of sugar beets. 


Column (3). Enter in this column opvosite the name of each 
producer the percentase in which such procucer is entitled to share in 
the 1937 crop of sugar beets. If the farming unit consists of only one 


tract (as defined in the fouwth paragraph of Part I of SP-102), obtain 
such percentages from item 15 of SB-105. If the farming unit consists 


of more than one tract, obtain such percent=ges by use of SB-LODA- 

# €opy of SB-105A is attached nereto and a sufficient supply of such forms 
for use in the county office will te furnished by the State Committee. 
When SB-LO5A is used, it shnll be attecned to the application. 


Colum (4). Obtain the entries in this column by multiplying the 
entry in item 17 of Section V by the ontries in column (3) of Section 
Vill 
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Column (5). Enter in this colum the total amount of wages which 
each producer has failed to pay laborers. 


Colum (6). Obtain the entry on each line in this column by sub- 
tracting from the entry on the same line in column (4) the entry on 
the same line in column (5). 

Obtain totals for columns (3), (4), (5), and (6) and verify 
such totals as follows: ' 


(a) Te total of column (3) muast.be 1LOO.0. 


(ob) The total of column (4) must equal the entry in 

item 17 of Section ¥Y. If, due to the rounding 
of fractions, the total of column (4) does not 
exactly edual the entry in item 17 of Sect. on) Vs 
adjust the highest individual entry in column (4) 
so that the total does agree with the entry. in 
dtem 17 of Section Vv. 

(c) The total of column (5) must edual the total of 

~ column (3) of Section 
(a) The total of column (6) must equal the result. ob- 
tained by subtracting from’ the total of column (4) 

the total of column (5) 


Section il. Certificetion of Procucer-Processor: 
If there is any producer on the farm who was in 1937 a processor 


of suger beets, or indirectly a processor of sugar beets, as in the 
case of a holding company, subsidiary company, or person woo had a 


-~ § = 
interest in a beet sugar company, enter in tre space pro- 
vided therefor the name of the sugar company with which: such producer was 
connected» If none of ths Broeue Ss) rg on the fam was in 1937, either 
directly ov indirectly, a processor of sugar beets, enver tnone" in the 
spece provided for the signature in Section II 
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Signatures and Certification of Producers. When 2ll necessary 
entries have been made on ths applicetion, the operator-producer and 
any other producers on the farm who live within « reasonable distance, 
should be requested to call at the county office, or at some obner 
designated point, for the purpose Oh signing such applications At such 
time, a member of the county committee or some other person in the county 
office showld go over the entries on the. eR ac aaeey with the operator- 
producer in order to determine that ali such entries are correct. ‘The 
operator-producer should also be reauested to read am representations in 
Section I. When the operator-producer has satisfied himself that all 
entries are correct, the carocn paper should be withdraw from the set and 
the operator-producer should sign in ink or indelible pencil in the space 
provided therefor in Section I, and the date on which he signs must be 
entered to the left of his signature. The signature of the operator- 
producer, as well. as the signature of any other progucer. should be in the 
same style as the printed name in Section VIII, column (1), al thon 
the printed name has been incorrectly spelied in Section VIII, column ‘ube 
the producer should sign his name correctly and the spelling in Section 
VIII, column (1) shall be corrected. ‘The operator-producer should be 
requested to sign all four copies of the application anc may be permitted 
to keep the last copy in the set 


After the operator-producer hes signed the application, the other 
preéucers on the farm should be requested, after reading the representa- 
tions in Sections I and III, to sign in Section III in the same style 
in which their names have been printed in Section VIII, column (1) and 
#ne dates on which such producers sign mist be entered to the left of 
their respective signatures. 

If any producer was, either directly or indirectly, a processor 
of sugar beets in 1937, such ‘oroducer should be requested to sign in the 
space provided therefor in Section II and the date on which he signed 
must be entered to the left of his signature. 

If any vroducer lives at a surficient distance to make it imposs ible 
or impracticable to.call at the county office or other designated point, 
the application should be mailed to such person for signature. Such pro- 
ducer should be advised to.examine the entries and representations on 
the application before signing and to sign in the space provided therefor 
in the same stvle as that in wiich his neme is printed in Section VIil, 
column (1). Sa iil 


A stamped envelope with the address of the secretary of the county 
association should be enclosed when the application is mailed to'a pro- 
ducer for signature in order to facilitate its return. 
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Mathorization of Fiduciaries. If a person signs an application 
in a representative or fiduciary capacity, it shall be the responsibility 
of the county committce to determine, in accordance with the instructions 
in ACP-16, that such person is. properly authorized to sign in such 
capacity. Such fiduciary must sign the application in the manner pre- 
scribed in ACP-16. 


Certification and Recommendation of County Committee. Vhen all 
signatures have been affixed to the application in Sections 1, If. ane 
III, a member of the county committee who is authorized to act on behalf 
of the county committee should examine the application carefully to 
determine that it has been properly prepared in accordance with these 
instructions. If any corrections have been made in Sections IV ES ee 
or VIII, each such correction must be initialed on the original and 
first copy of the application by such county committeeman. Thereafter, 
such county committeeman should sign in the space provided therefor in 
Section IX. ; 


If the members of the county committee have agreed that the farm 
is to be recommended for abandonment and/or deficiency payments, the 
county committeeman who signs in Section IX should enter his initials 
in Section VI to the left of the space provided for the signature of 
a representative of the State Committee. 
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(For Use by County Committces) 
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The Application for Peyment Form, SB-110, (referred to herein 


as the "application") has been printed in sets of four with carbon paper 


inserted, and shall be prepared with a hard pencil in order to obtain 
legible copies. ‘The original and first copy, when completed, will be 
transmitted to the State office, the second copy will be retained in 
the county office, end the third copy may be released to the operator- 


producer of the farm. 


In preparing applications it should be borne in mind that they 
will be carefully exemined in the State office for errors. Certain 


- definite requirements must be met in order ta avoid suspension and the 
“delay resulting therefrom. Therefore, the instructions contained herein 


must be strictly adhered to; and in the event of any situation which is 
not specifically covered by these instructions, further instructions 
should be obtained from the State committee before completion of tho 
application. 


ALL computations called for in these instructions shall be veri- 
fied at least once, and all entries shall be checked by @ person other 


_ than the person who made such entries on SB-110. 


If, in making entries on an application, an error is made, the 
incorrect entry shall not be erased, but shall be deleted by drawing a 


-gingle line through it and the correct: entry shell be inserted immediately 


above or to the side of the incorrect entry. 


Enter the State and county code and serial number in the first 
blank space in the upper right-hand corner of the application as shown 
on the first line in the upper right-hand corner of the Farming Unit 
Report, SB-105-California for the farm. Enter in the second blank space 
in the upper right-hand corner the name of the operator -producer on the 


' farm at the time of harvest or abandonment, as reported on Line: -B.or 


sp-105-Cealifornie.. Enter in the third blank space in the upper right- 
hand corner the name applied to the factory to which the sugar beets 
planted for harvest in 1937 were contracted to be delivered, as re~ 
ported on SB-105-California. 


Eligibility for Payment. An application shall not be prepared for 
a farm, if (1) a violation of the child labor provisions on the part of 
any producer on the farm has been reported.and if the county committee 
hes determined, upon the basis of an investigation, that there has, in 
fact, been a violation of such provisions; oF (2) the farming practice 


requirements have not been met. 


+ 
. 
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Section IV. Required Farming Practice. In order to determine 
whether the farming practice requirements have been met with respect to 
any farm, Section IV of the application shall be prepered as follows: 


Item 1. Enter the number of acres of sugar beets planted EOL 

harvest in 1937 on land not devoted to sugar beets in more than two 

of the three years 1934, 1935, and 1936, as shown in itcm 10 of §B-105- 
California. If such entry is the same as the entry in item 4 of SB-105- 
California, the farm shall be considered as having met the farming 
practice requirements, and no further entries should be made in Section 
IV. But if the entry in item 1 is less than the entry in item 4 of 
SB-105-California, complete items 2, 3, and 4 as follows: 


Item 2. Enter the number of acres of soil-conserving crops in 
1937 on land customarily used in a rotation with sugar beets as shown 
in item 11 of SB-105-California. 


Item 3, Enter the number of acres of green manure and cover crops 
turned under on the acreage devoted to suger beets in 1937, immediately 
preceding the planting of the sugar beets or planted immediately 
following the harvest of the sugar beets and turned under after 90 days 
unpastured growth as shown in Stems 12 and 13 of SB-105-California. 


Item 4. Enter the number of acres of sugar beets grown in 1937 
on land devoted to perennial or bienniel legumes in 1936 as shown in item 
14 of SB-105-California. 


If the entry in item 2 plus Ve of the entry in item 3 plus 2/5 of 
the entry in item 4 is equal to or greater than 20 percent of the difference 
between the entries in items 4 and 10 of SB-105-California, the farm shall 
be considered as having met the farming practice requirements, and no 
further entries should be made in Section IV. 


Iten 5. If the farming practice requirements have not been met 
in the preceding paragraph, enter the number of acres planted to sugar 
beets in 1937 on which superphosphate was applied during 1937 at a rate 
per acre of at least 50 pounds of available PoOs as shown in item. 15.02 
SB-105-California. If such entry is equal to 33-1/3 percent or more of 
the entry in item 4 of SB-105-California, the farm shall be considered 
as having met the farming practice requirements. 


Section V. Computation of Payment. 


Iten 1. Obtain this entry from item 9 (a) of SB-105-California. 
In a case of total acreage abandonment, enter "XX", 


Iten 2. Obtein the entry for item 2 (a) or item 2 (b) fron SB-105- 
California above the words "production of beets" in item 9 (8) savuembces nie 
sugar beets were marketed under an "individual test contract", make 
the entry in item 2 (a); and if the sugar beets were narketed under 
any other type of agreement, make the entry in item 2 (b). Enter 
"XX" in the space in which a percentage is not entered. 


2 3} iis 
Itoa3. Obtain this atitry fron item ’@:(b) of §B-105-California. 
Enter "XX" if the entry in iten i is "Xx". 


‘Iton 4. Obtainthis entry fron item. 9 (c) of SB-105-California 
and verify such entry by multiplying the entry. insiten 1 by. the entry in 
iten 3. Enter-:"Xk" aif-the séntry in iten.1 is: "Xx". Selik 


Iton 5. Obtain this entry fron item 4 of SB-105-California. 


Iten 6. Obtain this entry from item, 5.0f SB-105-California. 
Enter "XX" if the entry in iten lis wxxN, j 


Iten 7. Obtein this entry fron item 7 (b) of SB-105-California, 
-and enter in the space provided therefor after the words "cause. of-;... 
Abandonment" the cause of abandonment shown in iten 7 (a) of SB-LOS- «+ 
California. In case there was no acreage & endonsd’or in case the: farm 
is not to be recommended for an abandonment paynent by the county con- 
mittee, enter "Xx", a 


Iten 8. Obtain this entry fron iten 8 (a) of SB-105-California 
and verify such entry by checking ageinst colunn (35) of SB-109. 


Iten 9. Obtain this entry by multiplying the entry in iten 7 by 
the entry jn iten 8. Enter "XX" if the entry in-iten 7% is "XX". 


Iten 10. Enter one-third of the entry in iten 9. Enter wxXx" if 
“the entry in’item 7% is "xXx"! J 


Iten 11. Obtain this entry by multiplying tho entry in iten 6 
by the entry in iten 8. Enter "XX" if the entry. in item 6 is NXX", 


-Tten 12. Enter 80% of item 11. Enter "Xx" if the entry in iten 
11 is "Xx". 


Tten- 13. Obtain this. entry by subtracting fron the entry in iten 
12 the entry in iten 4. If the entry in iten 4 is equal to or greater 
than the entry in item le, enter "Xx", 


If: there is a deficiency, as indicated by the entry in iten 13, 
and if such deficiency was caused by drought, flood, storn, freeze, 
discase, or insects, and if the farm is to be recommended for a defi- 
ciency paynent by the county committee, enter the ceuse of deficiency 
in the space provided thorefor after the words cause’ of deficiency" 

‘above item El. ~ ; sy ‘a 


| [ten 14.0 If the farm is to be recommended for abandonment and/or 

* @eficiency payrients, obtain the entry jn iten 14 by adding the entries 

in itens 4, 10, ‘end13. If the farm is not to be recommended for abandon 
nent and/or deficiency payments, transfer the entry in item 4 to item 14. 


[ten 15. If the entry in iten 14 is less than 10,000., obtain. the 
entry in item 15 by multiplying the entry in jten 14 by $0.60, If the entry 


was alh tas 


in item 14 is in excess of 10,000, obtain the entry in item 15-by using 
the rates of payment specified in Part III, Section 2 of SB-10l. 


Item 16, Enter in the space provided therefor following the word ~ - 
expenses" the rate of deduction for county association expenses, which will. 
be furnished by the State: Committee, and obtain the entry in item 16 by 
multiplying the entry in item 15 by such percentage rate. 


Item 17, Obtain this entry by subtracting from the entry in item 15 the 
entry in item 16. J . 


Section VII. Distribution of Accrued Unpaid Wages to Laborers. 


If there are no unsettled wage claims on file against any of the 
producers on the farm and if, to the best of the knowledge and belief of _ 
the county committee, all laborers employed on the farm in the production, 
cultivation, and harvesting of the 1937 crop of sugar beets have been 
paid in full and at rates not less than those determined py the Secre- 
tary of Agriculture to be fair and reasonable, enter "none" in column (1). 


If all laborers employed in the farm in the production, cultivation, 

and harvesting of the 1937 crop of sugar beets have not been paid in 

full and at ratés not less then those determined by the Secretary of 
Agriculture to be fair and reasonable, as evidenced by unsettled wage 
claims on file against any of the producers on the farm, or by any other. 
evidence which has come to the attention of the county committee and if, . 
to the best of the knowledge and belief of the county comnittee, the | 
producer has made every reasonable effort to pay ny unpaid anounts, neke 
entries in Section VII as follows: ; ; 


Colunn (1). Print in this column the name of each laborer to 
whom any such amount is still due. If the names of any laborers to 
whom wages are due are not known, enter the word "unknown" in colunn (ire 


Colunn (2). Print the current address of each laborer whose name 
has been entered in column (1). Enter the word "unknown" if the correct 
address is not known. 


Colunn (3). Enter in this column the amount which has been deter- 
mined to be due each laborer whose name appears in colum (1). If the 
nanes of laborers to whom wages are due are not known, enter the total 
anount due such laborers in column (3) opposite the word "unknown". 


Column (4). Enter on each line in this column the entry on the 
same line in column (3) if a name and address appear on the same line in 
columns (1) and (2), However, if the word thinknown" appears in column (1) 
or column (2), do not transfer the enount opposite such word in-column (3) 
to column (4). In other words, it will be impossible to make payment to 
a laborer unless both the name and the current address of such laborer 
are known. If the current address is not known or if the name is not 
known or is not sufficiently complete, as for exemple when only the — 
fanily name is known, the payment due such laborer will be held pending 


Sad si 


a claim by such leborer on a form to be prescribed later. Since the 
hendling of sch claims in State end county offices will involve consider- 
able difficulty, every effort should be made to determine the nomes and 
addresses of all unpaid laborers in order that payment to such Laborers 
may be mede at the time payments are made to producers. 


Obtain the totals of columns (3) and (4). Such totals mst be 
equal if the names anc current addresses of all unocid leborers aro known. ~ 
If the nemes or addresses of any Laborers ore unknown or are not complets, 
the totel of column (4) must be smaller than the total of column (3) by 
the amount due such laborers. 


Section VIII. Distribution of Payments to Producers. 


(1) and (2). Print in these columns the nemes and addresses 
of the. producers who were entitled to share in the 1937 crop of suger beets. 
Column (3). Enter in this column opposite the name of each pro- 

ducer the percentage in which such producer is entitled to shere in the 
1937 crop of sugar beets. If the farming unit consists of only one tract 
(as defined in the fourth paragraph of pare tT of SB-l02-California); oG= 
tain such percentages from item 1@vor Sh-1L0s2Celifornia: “If the farming 
unit consists of more then one tract, obtain such percentages for column 
(3) by use of SB-1L05A-California. A copy of cB-105A-California is 
attached hereto and a sufficient supply of such forms for use in the county 
ffice will be furnished by the State committse. When Sp-105A-California 
is used, it shall be attached to the application. 


Column (4). Obtain the entries in this column by multiplying 
the entry in item 17 of Ssetion V by tne entries in column (S)Mox 
Section VIII. 


Column (5). Enter in this column the total amount of wages which 
each producer has failed to pay laborers. 


Column (6). Obtain the entry on each line in this column by sub- 
tracting from the entry cn the same line in column (4) the entry on the 
same line in column (5). 


Obtain totals for columns (3), (4), (5), end (6) and verify such 
totals as follows; 


(2) The total of colwan (3) rust be 100.00 


(b) The total of column (4) must equel the entry in iten 1” 
of Section V. If, de to the rounding of fractions, the 
total of column (4) does not exactly equal the entry in 
stem 17 cf Section V, adjust the highest individual entry 
in column (4) so that the total does agree with the entry 
in item 17 of Section V. 


(c) The total of colunn (5) must equal the totel of column 
(3) of Section VII. 


ewe(s 


(d) The total of column (6) must equal the result obtaim d 
by subtracting from the total of column (4) the total of 
column (5). 


Section Ii. Certification of Producer-Procossor. 
If there is any producer on the farm who was in 1937 a processor 

of sugar beets, or indirectly a processor of sugar beets, as in the case 

of a holding company, subsidiary company, or person who had a controlling — 

interest in a bect sugar company, enter in the space provided therefor 

the name of the sugar company with which such producer was connected. 

If none of the producers on the farm wes in 1937, either directly or 

indirectly, a processor of sugar beets, enter "none" in the space provided 

for the signature in Section II. ; 


Signatures and Certifications of Producers. When all necessary 
entries have been made on the application, the operator-producer and 
any other producers on the farm who live within a reasonable distance, 
should be requested to call at the couty office, or at some other 
designated point, for the purpose of signing such application. At such 
time, a member of the county committee or some other person in the county 
office should go over the entries on the epplication with the operator- 
producer in order to determine that ell such entrivs are correct. ‘The 
operator~producer should also be requested to read the representations 
in Section I. When the overator-producer has satisfied himself that 
all entries are correct, the carbon paper should be withdrawn from the 
set and the operator-producer should siga in ink or indelible pencil in 
the space provided therefor in Section I, and the date on which he signs 
mast be entered to the left of his signature. The signature of the 
operator—producer, as well as the signature of eny other producer, should 
be in the same style as the printed name in Section VIII, column (1) .al— 
though if the printed name has been incorrectly spelled in Section VIII, 
column (1), the producer should sign his name correctly and the spelling 
in Section VIII, column (1) shall ve corrected. The operator-producer - 
should be requested to sign ell four copies of the applicetion, and may 
be permitted to keep the last copy in the set. 


After the oporator-producer has signed the application, the other 
producerson the farm should be requested, after reading the representa- 
tions sin’Sections I and Ill, to sign imjSectiom Titan the seme style in 
which their nemes have been printed in Section VIII, column (1), and the 
dates on which such producers sign must be entered to the left of t heir 
respective signatures. 


If any producer was, either cirectly or indirectly, a processor oe 
sugar beets in 1937, such producer should be requested to sign in the space 
provided therefor in Section II, and the date on which he signed must be 
entered to the left of his signature. 


ered = 


If any producer lives at a sufficient distance to make it impossible 
or impracticable to call at the county office or other designated point, the 
application should be mailed to such person for signature. Such producer 
should be advised to examine the entries end representations on the eppli- 
cation before signing and to sign in the space provided therefor in the seme 
style as that in which his name is printed in Section VIII, column Cie 


A stemped envelope with the eddress of the Secretary of the county 
association should be enclosed when the application is mailed to a producer 
for signature in order to facilitate its return. 


Authorizations of Fiduciaries. If 2 person signs an application in 
a representative or fiduciary capacity, it shell be the responsibility of 
the county committee to determine, in accordance with the instructions in 
Acp-16, that such person is properly euthorized to sign in such capacity. 
Such fiduciary must sign the application in the manner prescribed in ACP-16. 


Certification and Recommendation of County Committee. When all sige 
natures have been affixed to the application in Sections 1, Ii, and itive 
member of the county committee who is euthorized to act on behalf of the 
county committce should examine the application carefully to determine 
that it has been properly prepared in accordance with these instructions. 

If any corrections have been maderanisections iV, V¥; VII, or VILL, each 
such correction must be initieled on the originel and first copy of the 
application by such county committeeman. Thereafter, such county committee— 
man should gign in the space provided therefor in Section IX. 


If the members of the county committee have agreed that the farm 
is to be recommended for abandonment and/or deficiency payments, the 
county comiitteeman who signs in Section IX should enter his initials 
jn Section VI to the left of the space provided for the gignature of a 
representative of the State comnittee. 
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Form SB-113, Instructions for Preparation of Application for Payment 
Form, SB-110, issued April 13, 1938, is hereby amended as follows: 


1. The instructions relative to Section V of SB-110 on page 2 of SB-113 
are amended by inserting the following general paragraph immediately following 
the heading thereof: 


"In executing Section V, all acreage and tonnage figures and all figures 
relative to hundredweights of sugar shall be rounded to one decimal place, "ex 
cept that the rate of commercially recoverable sugar per ton of sugar beets in 
item 3 shall be rounded to three decimal places. The percentage figures in 
item 2 and all amounts of money shall be rounced to two decimal places." 


ee The instructions relative to item 10 of Section V of SB-110 on page 
5 of SB-113 are amended to read as follows: 


"Item 10. Enter the result obtained by dividing the entry in item 9 
by three. Do not multiply by a decimal to obtain this entry. Hnter 'XXi ein 
Mev enury in item 7 46 Vxxt on 


3- The instructions relative to column (3) of Section VIII of §B-110 
on page 5 of §B-113 are amended by inserting after the word "percentage" in 
the second line thereof the words "(rounded to the nearest tenth).!! 


4. The instructions relative to "Signatures and Certification of Pro- 
cucers" on page 6 of SB-11%3 are amended by inserting the following new paragraph 
after the second paragraph of such section: 

"If, in the preparation of the application, a correction was made and 
such correction affects the amount of payment due one or more producers, each 
procucer whose payment has been affected shall initial such correction. For 
example, if a correction is made in item 17 of Section VY, such correction must 
be initialed by all producers who sign in Section I and Section Til; if a cor- 
rection is made in Section VII, such correction must be initialed by each pro- 
cucer from whose payment an amount is to be deducted for payments to laborers; 
or if a corréction is made in Section VIII, such correction need be initialed 
only by the producer whose payment is affected." 


o- The instructions relative to "Signatures and Certification of Pro- 
ducers" on page 6 of SB-113 are amended by deleting the last paragraph thereof 


ana substituting therefor the following new paragraph: 


"An envelope without postage, but with the address of the Secretary of 


~ O- 


the county association. typed or stanped thereon, should be enclosed when the 
application is mailed. to 2 producer for signature in order to facilitate its 
return. Envelopes of the Agricultural Adjustment Administration must not be 
used for this purpose." 


6. The instructions relative to "Certification ana Recommendation of 
County Committee" on page 7 of SB-113 are amended by deleting the last two 
sentences of the first paragraph therzof ana inserting in lieu thereof the 
following: 


"If any corrections have been made on an application and if’ such correc- 
tions do not affect the amount of payment due any of the producers’ who signed 
such application, such corrections shall be initialed by such county committee- 
man. If any correction has been made which Goes affect the amount of payment 
due any of the producers who signed the application, such county committeeman. 
shall determine that such correction hes been initialed by each producer whose 
payment is affected by such correction. Thereafter, such county committeenan 
shall sign in the space provided therefor in Section IX." 
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Form §B-113-Califormia, Instructions for Preparation of Application 
for Payment Form SB-110, issued April 14, 1938, is hereby amended as follows; 


1. The instructions relative to Section V of SB+110 on page 2 of SB- 
113-California, are amended by inserting the following general peragreph 
immediately following the hvading thereof: 


In executing Section V, all acreage and tomnage figures and all figures 


relative to hundredweights of sugar shell be rounded to one decimal place, ex- 
cept that the rate of commercially recoverable sugar per ton of sugar beets in 
item 3 shell be rounded to three decimal places. The percentage figures in 
item 2 and all amounts of money shall be rounded to two decimal places." 


2. The instructions relative to item 10 of Section V of SB-110 on page 
3 of SB+113-California are amended to read as follows; 


"Item 10. Enter the result obtained by dividing the entry in item 9 
by three. Do not multiply by a decimal to obtain this entry. Enter 'XXx!' if 
the entry in item 7 is 'Xx!," 


3, The instructions relative to column (3) of Section VIII of SB-110 
on page 5 of SB-113-California are emended by inserting after the word "per- 


centage" in the second line thereof the words "(rounded to the nearest tenth)." 


4, The instructions relative to "Signatures and Certification of Pro- 
ducers" on page 6 of SB-113-California are amended by inserting the following 
new paragraph efter the second paragraph of such sections 


"If, in the preparation of the application, a correction was made and 
such correction affects the amount of payment due one or more producers, each 
producer whose payment has been affected shall initial such correction. For 
example, if a correction is made in item 17 of Section V, such correction must 
be initialed by oll producers who sign in Section I and Section III; if a cor- 
rection is made in Section VII, such correction must be initialed by each pro- 
ducer from whose payment an amount is to be deducted for paynents to laborers; 
or if a correction is nade in Section VIII, such correction need be initialed 
only by the producer whose payment is affected." 


5, The instructions relative to "Signatures and Certification of Pro- 
ducers" on pages 6 and 7 of SB-113-Celifornia are amended by deleting the last 
paragraph thereof and substituting therefor the following new paragraph: 
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"An enwelope without postage, but with the address of the Secretary of 
the county association typed or stamped thereon, should be enclosed when the 
application is mailed to a producer for signature in order to facilitate its 
return. Envelopes of the Agricultural Adjustment Adminis stration must not be 
used for this purpose,!! 


6. The instructions:relative to "Certification end Recommendation of 
County Comittee " on page 7 of SB-113-California ere amended by deleting 
the last two sentences of the gre: peragreph thereof end oe in lieu 
thereof the following: ' - 


"If any corrections have been made on an application and if such correc- 
tions do not affect the amount of payment due any of the producers who signed ~ 
such application, such corrections shall be initialed by. such county committee- 
man. If any correction has been made which does affect the amount of payment 
dus any of the producers who signed the application, such county committeeman 
shall determine that such correction hes been initialed by each producer whose 
payment is. affected by such correction. Thereafter, such county eRe ACT 8t22 2 
shall sign in the space eee or therefor in Section IX." 
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SB-113B . 
U. S.» Department of Agriculture “™ 
Agricultural Adjustment Adninistration 


INSTRUCTIONS RELATIVE TO THE PREPARATION 

AND SUBMISSION OF SUPPLEMENTAL AND ADJUST- 

MENT APPLICATIONS FOR- PAYMENT ~ 1937 
SUGAR BEET PROGRAM _ 


For use by County Conmittecs) 
uy o 


PREPARATION OF SUPPLEMENTAL APPLICATIONS 

If the signature of one or more of the producers on a farming unit 
could not be obtained on an application for payment prior to submission of 
such application to the State office, and if one of such producers later is 
located and indicates his desire to nake application for his share of the 
payment Cue under such application, a supplemental application shall. be pre- 
pared, Such supplemental application shall be completed in every detail ex- 
cept that it shall be signed only by the producer who failed to sign the 
original application. Such application must be certified by & nenbder of the 
county cormittee. The word "Supplemental" shall be entered above the title 
of the application. The serinl nunber assigned to such application shall be 
the sane as the serial number assigned to the original application, except 
that is shall be followed by the letter "x", If nore than one producer 
failed to sign the original application, an attempt should be nade to obtain 
the signatures of all such producers on the sane supplenental application. 
However, if only one of the producers who failed to Sign the original appli- 
cation can be located at the tine a supplenental application is prepared and 
another of such producers is located at a later date and indicates his desire 
to make applicaticn for paynent, another supplenental application shall be 
prepared. The serial nunber of the second supplenental application shall be 
followed by the letter "y," and if a third supplenental application is pre- 
pared, the serial number shall be followed by the letter "z," 


If an adjustment has been made with respect to an original applica 
tion, as hereinafter set forth, before a supplemental applicaticn is pre- 
pared, the supplenental application shall be prepared on the basis of the 
Yadjustnent" application, 


Supplenental applicaticns shall be carefully checked against the 
county office copies of the original applications. The instructions set 
forth in SB~113 relative to the initialing of corroctions shall be followed 
in connection with any corrections made on a supplenental application. 


| CASES INVOLVING ADJUSTMENTS 
Errors Discovered Before Paynent is Issued, If it is determined, after sub- 
mission of an application to the State office and before paynent is received, 
that an error was made in the preparation of such application, the State of- 
fice shall be requested to return the application to the county office for 
correction, If necessary, a new application shall be prepared, However, in 
such case, the original incorrect application, as well as the new applica 
tion, shall be submitted to the State office and 2 brief statement, signed 
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by a member of the county committec, setting forth the reason for the cor- 
rection, shall be attached to the corrected application. 


Errors Made by Disbursing Office. If:it is discovered, by checking against 
S-la, Public Voucher for 1937 Sugar Payments (Contimuation Sheet), that a 
check wos incorrectly executed, and if the amount of such check and the name 
of the payee, ag shown on S-la, are correct, such check shall be returned to 

the Disbursing Office with « request that a new check be issued. ¥ 


Zrrors in Applications Other then Brrors in Section VII. If it is discovered 
that an error, other than an error in Section VII, was made on an applica- 
tion, and if checks have already been issued but not delivered to the pro- 
ducers who signed such application, such case shall be handled as follows: 


1. If any such check is in an amount greater than that to which the 
producer was entitled, such check shall be returnca +o the Disbursing Office 
and an adjustment application shall be prepared in the manner hereinafter 
set forth. 


e. If any such check is in an amount less than that to which the pro- 
ducer Was. antitled, such check may be delivered and the producer shall be ad- 
vised that acceptance of such eheck will not prejudice his right to present 
a Claim for any additional amount due hin. 


If, as a result of an error other than an error in Section Vil votean 
application, a check in an amount greater than that due a producer has been 
issued, and if such check has boen delivered and cashed, an attempt shall be 
made to obtain a refund from such producer. 


ii of the Application. If it is discovered that an error 
has been made in Section VII of an application and if checks have been issued 
but not delivered to producers or to producers and laborers, such case shall 
be handled as follows: 


Errors in Section VI 


1. If it is known that the amount due a producer or a laborer is 
greater than the amount shown on the check drawn in favor of such producer - * 
or laborer, such check may be delivered and an adjustment application shall 
be prepared. 


2. If it is known that the amount due a producer or a laborer is 
less than the amount shown on the check drawn in favor of such producer or 
laborer, such check shall be returned to the Disbursing Office and an ad- 
Justment application shall be prepared. It should be noted that when an er- 
ror in Section VII increases the payment to one or more laborers, the pay- 
ment to one or more producers will be reduced by a corresponding amount, and 
when such an error reduces the payment to one or more laborers, the payment 
to one or more producers will be increased. 


5. If there is any quostion as to tho amount due a laborer, the check 
drawn in favor of such laborer shall be returned to the Disbursing Office, 
unless the producer from whose payment the laborer's payment was deducted 
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agrees and signs a statement to the effect that the laborer is entitled to 
not less than the amount of the check. ‘The check drawn in favor of the pro- 
ducer, in the event of such a question, may be delivered only if the lnborer 
agrees and signs - statement to the effect that the check drawn in his (the 
laborer's) favor igs not less than the amount due hin. 


4. It may be possible to effect settlement, in case of errors in 
Section VII, without the necessity of returning checks to the Disbursing 
Office. For example, if the check due a laborer was drawn in an amount less 
than that dué and the check to the producer was in excess of the amount due 
by the same amount, and if the producer, after execution of the application, 


paid to the laborer the difference between the amount actually due the la- 


borer and the amount of the check drawn in favor of such laborer, the checks 
to both payties may be delivered, provided a receipt is obtained from the : . 
laborer, indicating that the amount of the check plus the amount received 
from the producer constitutes payment in full for labor porformed in connec- 
tion with the production, cultivation and harvesting of the 1937 sugar beet 
crop. The receipt, or a certified copy thercof, shall be retained in the 
county office. 


applications shall be prepared in the manner sect forth in SB-113 for prepar- 
ing regular applications except that the word "adjustment" shall be entered 
above the title of the fom. The serial number assigned shall be the same 
as the serial number of the original application, except that it shall be 
followed by the notation "adj.", as, for example, "233 Adj." 


Whenever an adjustment application is prepared, a statement of claim 
shall also be prepared to accompany the adjustment application when it is 
submitted to the State office. Such statement of claim shall set forth the 
nature of the error on the original application, the check mumbers, amounts, 
and the disposition made of the checks issued under the Original applica- 
tion, and the amounts, if any, still due the producers and/or laborers under 
the application. 


Any adjustment application mst be signed by all producers whose pay- 
ments are affected by the error and by a member of the county committec. The 
statement of claim mst also be signed by the producers whose payments are 
affected and by a county committcoman. In the case of an error in Section 
VII, the following instructions relative to signaturcs will be applicable: 


1. If the payment to one or more Inborers is to be increased, the 
adjustment application and the statement of claim nced be signed only by the 
producer or producers from whose payment an anount was deducted or is to be 
deducted for payment to the laborer or laborers, and by a county committee- 
man. 


2. If the payment to one or more laborers is to be reduced, the ad- 
Justment application and the statement of claim mst be signed by the pro- 
ducer or producers from whose payment an amount was deducted for payment to 
the laborer or laborers, by a county committeowan, and by the laborer or 
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laborers whose payment is to be reduced, except that in the event the name 
or address of any such laborer is unknown, the adjustment application and 

statement of claim must be signed by all producers on the farming unit and 
by a county committeenan. 


HANDLING OF UNDELIVERED CHECKS, LOST CHECKS, AND REFUNDS 
Cases involving checks which may not be delivered because of the 
death of the payees, failure to locate the payees or the refusal of the pay- | 
ees to accept stich checks, cases involving lost, stolen, or destroyed checks, 
and cases involving refunds shall be handled under the 1937 Sugar Beet Pro- 
gram in the manner prescribed under the Agricultural Conservation Program for 
handling such cases. 
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TRANSMITTAL OF SUPPLEMENTAL AND ADJUSTMENT APPLICATIONS 


Supplemental applications shall not be listed on the same transmittal 
sheet with regular applications. The word "supplemental" shall be typed at 
the top of a transmittal sheet listing supplemental applications. Other- 
Wise, the transmittal sheets prepared for supplemental applications shall be 
prepared in the same manner as transmittal | sheets are PEE AE for regular 
applications. : ; : 


Adjustment applications need not be listed on a transmittal sheet, but 
shall be accompanied by a short letter or memorandum of transmittal when 
transmitted to the State office. 
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U. S. Department of Agriculture 
Agricultural Adjustment Administration 
Sugar Section 


INSTRUCTIONS RELATIVE TO’ PREPARATION AND SUB aoe 
' “OF SB-116, LABORER'S CLAIM FOR PAYMENT OF WAGE 
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(For Use by County Committees) 


County committees were instructed in SB-113, Instructions for Prepara- 
tion of Application for Payment Form, ‘SB-i10;, to'enter in Section VII of the 
-application the names and eddresses of all laborers who had not been paid in 
full and at rates not oo a en those determined by the Secretary to be fair 
and reasonable, for work performed in connection with: ‘the production, cultiva- 
tion, or harvesting of the 1937 crop of sugar beets on the farming unit covered 
by the application. In the event the name or address .of any such laborer was 
unknown at the time the application was vrepared, committees were instructed to 
enter the word "unknown" in the appropriate column of Section VII. 


Any laborer whose neme or address was listed as "unknown" when an ap- 
plication was prepared, and who later ‘makes known his desire to receive the 
amount of unnaid weges due him, may make claim for such amount on SB-116, 
Laborer's Claim for Payment of Wagés. ‘County: committees should note that 
SB-116 may be "80d only in those cases in‘ which’ .a laborer's name or address 
was listed as "unknown" on an application. If any laborer received a check 
under an application and later presents a claim’ for an additional amount, such 


case shall be handled as an adjustment sunita tion in the manner. sou forth in 
SB-113B., 


INVESTIGATION OF CLAIM 


When a laborer writes to or appears before the county committee, rep- 
resenting that he is entitled to an amount which was withheld for payment of 
« wages under an application, the committee showld make such investigation as is 
deemed necessary to identify such laborer and to’ determine that he is entitled 
\ to the amount claimed. Such investigation may include inquirics of (1) the 
5 i producers on the farming unit where the laborer claims to have performed the 
labor, (2) neighbors of such producers, (3) sugar company fieldmen, or (4) any 
other person who may be able to identify the laborer. aay 


The county office copy of the application covering oe farming unit on 
which the laborer clains to have worked shall be withdrawn from the file and 
examined. If the amount claimed: by the laborer plus any amounts previously 
eleimedmby wother laborers with respect ‘to thé same farming unit, exceeds the 
total amount wituheld under such application for payments to laborers, it shall 

be determined wnevner the discrepancy is a result of an error in the execution 
of the application, or an overstatement on the part of the laborer, of the 
amount due him. In any event, claims by labcrers with respect to the same farm- 
ing unit, totaling more than the amount withheld under the application covering 
such farming unit, shall not be submitted to the State office, except in those 
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Cases where a producer who has been overpaid, refunds. the amoun t of such over- 
Payment, thereby increasing the amount withheld under the application. 


If it is determined that an error was made on the application, an ad- 
justment application and statement of claim shall be prepared and submitted 
to the State office in the manner set forth in SB-113B. 


When the county committee determines that a laborer is entitled to an 
amount which has been withheld under an application, SB-116 shall be prepared 
as hereinafter set forth. 


PREPARATION OF SB-116 


SB-116 shall be prepared in quadruplicate, original on S$B-116 (white) 
and three copies on SB-ll6a (yellow). 


Enter in the space provided in the upper right-hand corner the state and 
county code and serial number. The serial number to be assigned to an SB-116 
shall be the same as the serial number of the application covering the farming 
unit on which the claimant (laborer) worked, except that it shall be followed 
by the letter ay Dy cuetos. depending on the number of claims previously filed 
with respect to the same farming unit. For example, the first SB-116 filed 
with respect to a farming unit covered by an application with serial number 327 
would be assigned serial number 327a; the second SB-116 filed with respect to 
the same application would be assigned serial number 327b; the third, 327c; etc. 


Type or print the name of the claimant (laborer) in the space provided 
therefor in the upper right-hand corner. 


Section I. Enter in the space provided in the first line of Section LT, athe 
amount claimed by and determined to be due the laborer for work performed in 
the production, cultivation, or harvesting of the 1937 sugar beet crop. Enter 
in the fourth line of Section I the name of the operator-producer of the farm- 
ing unit on which such work was performed. 


Enter in the space provided therefor the mailing address of the laborer. 


Section II. Enter in the space provided therefor the State and county code and 
serial number of the application covering the farming unit on which the laborer 
performed the work with respect to which he is making clain. 


Section III. There shall be entered in the space following the words "Addition- 
al Certification" any additional information which the county committee deems 
to be pertinent to the clain. 


In addition ‘to the foregoing, the committee shall enter in section IE 
a statement relative to the status of the producer or producers who sign in 
Section II, if such producer or producers are other than the producer or pro- 
ducers from whoge payment the amount of the accrued, unpaid wages was deducted. 
For example, if the operator-producer is deceased, if such operator-producer 
has moved from the community, or if some producer other than the operator-pro- 
ducer owes the laborer an amount for accrued, unpaid wages, and if the signature 
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of another producer or producers is obtained in Section II as hereinafter 
set forth, there shall be entered in Section III a complete statement of the 
reason or reasons for the failure of the operator-producer to sign in Section II. 


If there is insufficient space in Section III for the additional certi- 
fication by the committee, a separate sheet of paper, identified by State and 
county code and serial number, shall be used for such certification and shall 
be securely fastened to the SB-116. 


SIGNING OF SB-116 


Section I. When SB-116 has been completed, the laborer shall be requested to 
sign in the space provided therefor in Section I of the original. The date of 
signing shall be entered in the space immediately to the left of the space for 
signature. If the laborer signs by mark or in other than English script, such 
Signature mist be witnessed by some person other than a producer on the farming 
unit on which the work, with respect to which claim is being made, was performed. 


In most cases, it will be desirable that the laborer appear at the county 
office for the purpose of signing SB~116 in order that he may be positively 
identified as the laborer to whom the wage payment is due. However, if there 
is no question as to the identity of the laborer who is presenting the clain, 
and if such laborer is unable to call at the county office, SB-116 may be mailed 
to him. An envelope without postage, but with the name and address of the sec- 
retary of the county association typed or stamped thereon may be enclosed to 
facilitate the return of the SB-116. However, envelopes of the Agricultural 
Adjustment Administration must not be used for this purpose. 


Section II. When the laborer has signed in Section I, the signature of the 
operator-producer shall be obtained in Section II. If the total amount due the 
laborer who is presenting the claim was deducted from the payment to the opera- 
tor-producer, only the operator-producer need sign in Section II. However, if 
only a part of the amount due the laborer was deducted from the payment to the 
operator-producer and if the balance of such amount was deducted from the pay- 
ment to another producer on the farming unit, such other producer, as well as 
the operator-producer, must sign in Section II. If the total amount due the 
laborer was deducted from the payment to a producer or producers other than the 
operator-producer, only the producer or producers from whose payment such amount 
was deducted need sign. 


If all or a part of the amount due the laborer wag deducted from the pay- 
ment to a producer who has since died or who has moved from the community and 
cannot be located, the signature of some other producer on the farming unit, who 
is familiar with the facts of the case, shall be obtained. The date of signing 
shall be entered immediately to the left of each signature in Section II. 


It should be noted that a full explanation as to the status of the person 
or persons who sign in Section II must appear in Section III. 


Section III. When signatures have been obtained in Sections I and II in eceenas 
ance with the foregoing instructions, a member of the county committee who is 
authorized vo Aeb On Eee of the county comnittee should exanine ‘SB 116 care- 
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fully to see that it has been properly prepared. The committeeman shall 
determine that any correction made in Section I with respect to the amount 

of the claim has been initialed by the laborer who signed in Section I and 

by the producer or producers who signed in Section II. Any correction made | 
with respect to any other data on SB-116 shall be initialed by the committeeman. 


If it appears to the committeeman that SB-116 has been properly prepared, 
he shall sign in the space provided therefor in Section Pod. 


CASES INVOLVING DECEASED OR INCOMPETENT LABORERS 


If a sugar beet laborer to whom wages are due and whose name or address 
was unknown at the time the application was prepared, dies before SB-116 is 
prepared, and if a representative of the estate of such laborer, or his heirs, 
appears at the county office and presents a claim for the amount due such de- 
ceased laborer, SB-116 shall be prepared and shall be:-signed in Section I by 
the representative of the .estate or by the heirs of the deceased laborer. An 
explanation of the facts of the case shall be entered in Section III of SB-116. 
In addition, the representative of the estate or the heirs of the deceased shall 
execute Standard Form No. 1055, Application for Payment of Amounts due Deceased 
or Incompetent Civilian Employees, Officers and Enlisted Men in the Military 
Service and Public Creditors of the United States. Such form shall be executed 
in the manner set forth in instructions issued with respect to the agricultural 
conservation program, except that paragraph 3 shall be executed and paragraph 4 
and items (b), (c), (ad), and (e) under paragraph 6 need not be executed. No 
creditors of the decedent shall be entitled to any of. the payment due such 
decedent. | ; 4a 


In the case of a laborer who has been declared incompetent by a court 
of competent jurisdiction before presenting a claim for payment of wages due — 
him, the legally appointed guardian or committee of- the estate of such incompe- 
tent laborer should execute SB-116. In such case, as in the case of a deceased 


laborer, Form 1055 must be executed. 


If a check has been issued in favor of a laborer who executed SB-116 and 
if such laborer dies before receiving such check, the check shall be returned 
to the Regional Disbursing Office and a claim for the proceeds of such check may 
be made by the legal representative of the estate ofthe deceased or by his heirs 
on Form 1055. Such clain shall be handled in the same manner ag similar claims sey 
are handled under the agricultural conservation program, except that no claims by ¥ 
any creditors of the decedent shall be recognized. Similarly, claim may be made * 
on Form 1055 by the guardian or committee of the estate of a laborer who was de- a 
clared incompetent after executing SB-116 and before receiving the check in 
Payment thereunder. 


TRANSMITTAL OF SB-116 TO STATE OFFICE 


The county committee shall use the same transmittal sheet as that used in 
transmitting gigar beet applications to the State office and shall prepare such 
transmittal shest in. the same manner, except that in place of the words "sugar 
beets" over the title of the transmittal sheet, the words "sugar beet labor 
Claims" shall be entered. 


Forms SB-116 shall be transmitted as soon ag possible after completion 
thereof, although a’reasonable time may be permitted to elapse between transnit-— 
tals in order to avoid a large number of ‘transmittals with only a few cases in 
each transmittal. 
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AMENDMENT 10 INSTRUCTIONS RELATIVE 
TO PREPARATION AND SUBMISSION OF SB-116, 
__LABORER'S CLAIM FOR PAYMENT OF WAGES 


SB-113C, Instructions Relative to Preparetion and Submission of SB-116, 
Laborer's Claim for Payment of Wages, issued August 23, 1933, is hereby amended 
as follows: 


1. The instructions relative to the preparation of Soction III of SB-116 
on pages 2 and 3 of S83-1150 are emernded by inserting the following paragraph 
immediately after the second paragrapn thereof: 


If tne signatures of none of the producers on the farming 
unit can be obtained because of the death or disappearance of 
such producers or because of tneir rofusal to sign SB-116 due to 
inability to identify the laborer, and if the representative of 
the sugar company or the Labor contractox wo omployed such laborer 
$3 able to mako the certification in Section Il, the county commitice 
shall cnter in Section III a complete statement of the reason or rea- 
sons for the failure of the producer or producers to sign in Section 
II and shall identify the person who does sign in soevion Ld. 


$on II of SB-LIS on 


2. The instructions relative to the signing on Soc 
g paragroph immediately 


page 3 of SB-113C are amended by inserting the followin 
following the second paragraph thereof: 


If tho signatures of none of the producers can be obtained 
jn Section II, the signature of tho roprosentative of the sugar 
company or the labor contractor who employed the laborer may be 
obtained in Section Il. The identity of the person signing should 
be indicated boncath the signature. 
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APPLICATIONS FOR PAYMENT TO STATE 


OFFICES AND IVGTHUCTIONS FOR HANDLING ./ 
SUSPANDED APPLICATIONS FOR PAYMENT 


(For Use by County Committees) 


Transmittal of Applications CO” DLAs Office. 


Form NCR-124, Transmittal Sheet for Transmittal of Applications for Payment 
to State Office, which was used in connection with the 1937 Agricultural Conserva~ 
tion Program in the North Central Region, shall be used in transmitting applications 
for payment under the 1937 Sugar Beet Program in the North Central Region to the 
office of the State committee. . When this form is used in connection with the 1937 
Sugar Beet Program in the North Central Region, the words "SUGAR BESTS" ghall be 
typed in the. center of the forn above the title. 


The first transmittal of applications shall consist of not less than 100 
applications unless the total number of applications for the county is less than 
200, in which event the first transmittal shall consist of not less than 50 percent 
of the total number of applications for the county. 


Before applications are transmitted to the office of the State committee 
determine that all producers named in Section VIII thereof have signed in Sec- 
tion I or Section Beale. whichever is applicable. In the event the Signature of 
& producer other than the operator—producer cannot be obtained because it has 
been impossible to locate such producer or because such producer refused to sign, 
the application May be transmitted provided a certification over the signature of 
a county committeeman is attached thereto setting forth the reason for the failure 
of such producer to sign. livery effort should be made to obtain the signatures 
of all producers on an application before transmittal to the State office, sinee 
the failure of a producer to Sign will necessitate the preparation of a supplemental 
application for such producer if he later desires to make application for his share 
of the payment under the application. In any event, the signature of the operator- 
producer and the signatures of all other producers from whose payments amounts are 
to be deducted for payments to laborers must have been obtained before the trans- 
mittal to the State office. The failure of any such producer to sign will result 
in suspension of the application in the State ODIO, 


If an application covers more than one tract, SB-105A must have been prepared 
and the original and first copy thereof must accompany the application when it is 
transmitted to the State office, A tract is defined in 5B-102 as any portion of 
a farming unit on which a crop of sugar beets was planted for harvest in 1937 in 
which at least one producer has a different interest from that which he hag in the 
sugar beet crop on any other portion of the farming unit. 


When a sufficient number of applications has. been completed and checked and 
are ready for transmittal to the State office, NCR-124 shall be prepared in 
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triplicate. All data on NCR-124 shall de typed. Enter the words "SUGAR BEETS" 
above the title of the form. Enter at the top of the form the State and county 
code, the name of the State, the name of the county, and the sheet number, The 
number "1" shall be assigned to the first sheet prepared and subsequent sheets 
thereof shall be numbered consecutively, The sheets of NCR-124 in a second or 
subsequent transmittal shall be numbered beginning with the number next succeed~ 
ing the last sheet number in the previous transmittal. For example, if there 


enter in the third Space the number of the last sheet being transnitted. For 
example, if sheets diy ley LS, and iacare being transnitted, the line beneath 
the name of the State shall ready "Number of sheets included in transmittal 4, 


Arrange the applications which are ready for transmittal in serial number 
order and list the serial numbers in Section I of NCR+124, Not more than 50 
serial numbers shall be listed on one sheet of NCR-124. nter‘in-the first 
Space in the last line of Section J of each sheet of NCR-124 the total number 
of serial numbers listed in such Section I. Make no further entries on NCR-124, 


The originals and first copies. of ‘Forms SB-110, the originals and first 
copies of Forms SB—-105A, if any,.and the originals and first copies of Forms 
NCR-124 shall then be forwarded to the State office. 


Instructions for Handling Suspended Applications. 
ee mg suspended Applications 


All applications will be checked upon receipt in the State office. If it 
is discovered that an error has been made, that a correction has not been properly 
initialed, or that a Signature has been improperly affixed, the applications will 
be returned to the county office for correction. A memorandum indicating the 
nature of the error will accompany each suspended application when it is returned 
to the county office. 


If an error in basic data or an error. in computation is found in the 
State office and such error results in a change in the amount of payment due 
One or more applicants, such error shall be corrected and each such correction 
must be initialed by each producer whose payment is affected by the correction, 
If a correction igs made in item 17 of Section ¥ of an application, such cor- 
rection must be initialed by all producers whose names appear in Section V. Any 
correction in Section VII must be initialed by each producer from whose payment 
an amount is to be deducted for payments to laborers. If a correction is made 
in Section VIII of an application, only the producer whose payment is affected 
need initial such correction. 


Any correction which does not affect the payment due one or more producers 


need be initialed only by the county committeeman who signed in Section IX, 


Applications for payment which have been returned to the county office 
for correction shall not be listed on the same. sheet of NCR-124 with applications 


oe 


pe 


oe 


which are being transmitted to the State office for the first time. The word 
"CORRECTED", as well as the words "SUGAR BEETS! shall be entered above the title 


of NCR-124 to indicate that the applications listed thereon have been previously 
transmitted to the State office. 


Instructions for Mailing Applications. 


If the forms to be mailed weigh less than 4 pounds, such forms may be sent 
by the United States Postal Service without charge if it is indicated on the 
package that the Government free mailing privilege is being used. If the forms 
to be mailed weigh 4 pounds or more, they should be sent by parcel post in which 
case the postage shall be prepaid. No letters or correspondence of any nature 


should be included in packages weighing 4 pounds or more which are sent by 
parcel post. 
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INSTRUCTIONS RELATIVE TO TRANSMITTAL OF ff Ag 
APPLICATION FOR PAYMENT FORM, SB~110, 10 STATH OFFIC 


(For Use by County Committees) 
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Use of Form WR-122, Transmittal Sheet for 1937 Applications for Payment. 


1. Applications for payment, computed and reviewed in accordance with 
the provisions of SB-11%, together with SB~1l05A (to be used only 
when there is more than one tract in the farming unit) shall be 
listed on Forms WR-122 and forwarded to the State office. 


ee Form WR-l22 shall be prepared in quadruplicate: the original shall 
be forwarded to the State office by letter mail; two copies shall 
accompany the applications for payment, to be forwarded by parcel 
post or express, to the State office; one copy shall be retained in 
the county office. 


(a) After the State office has received the applications, to- 
gether with SB-105A, when required, one copy of Form WR<122 
will be receipted and returned to the county office. 
How to Fill Out Form WR-122, 
1. In the center of the form above the title insert the words "SUGAR BETS," 


« In the spaces provided in the upper right-hand corner of the form 
| enter the State and county code and the name of the State and county. 


3. In column (a) enter the application serial numbers. 

4. In column (c) enter the name of the operator~producere 

5e In column (f) strike out "WR" and insert "SB"; also, edie m105" 
) 


insert "Al, If §B-105A is transmitted, enter a check mark ({ in 
this column. ; 


Resubmitting Suspended Applications. 


le Applications suspended by the State office or the General Account— 
ing Office and returned to the county office shall, after the proper 
correction/s have been made, be resubmitted to the State office on 
subsequent transmittal sheets, Form WR-l22. Where original appli-. 
cations are also transmitted on the same sheet, such resubmitted 
epplications must be listed at the bottom of the transmittal sheet, 
ana the notation "Resubmittéed Items" must precede such listing. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


GENERAL 


The instructions contained herein shall be followed in Application 
for Payment Sections in the State offices in the North Central Region in 
handling sugar beet applications for payment and related forms. 


QUESTIONS PERTAINING TO PROCEDURE 
f 

embers of the State committee and all persons in the Application 
for Payment Section who are to handle sugar beet applications should 
become thoroughly familiar with the instructions contained herein and 
with all other pertinent provisions and instructions relating to the 
Sugar ict of 1937 and the 1937 Sugar Beet Program in the North Central 
Region. Deviation from these instructions will not be permitted. Any 
question relative to the procedure to be followed in any case should be 
referred to the person in charge of the unit where the question arises, 
or to the person in charge of the Application for Payment Section if the 


person in charge of the unit is unable to satisfactorily answer the question. 


If the question is not covered by the instructions contained herein, such 
question shall be referred to the Director of the North Central Division. 


CHANGES AND CORRECTIONS 


No change or correction shall be made in any form used in connection 
with the 1937 Sugar Beet Program unless such change or correction is 
specifically authorized by these instructions. In making changes or cor- 
rections, except as otherwise authorized, draw a line through the in- 
correct entry in such a manner that the entry will remain legible and 
insert the correct entry in the nearest available space. 


DEFINITION OF TERMS 


As used herein, the following terms shall have the following meanings: 


1. Application means SB-110 entitled "Application for Payment - 
1937 Sugar Beet Program". 


2. 1937 Sugar Beet Program means the program for making payments with 


respect to the 1937 crop of sugar beets pursuant to the Sugar 
Act: of. 1937, 


3, Transmittal means all applications which are transmitted from a 
county office to the State office at one time. 


4. Lot means all applications the serial numbers of which are listed 
on one sheet of NCR-124. 


5. Lot Number means the number assigned to a lot. Such number shall 
be the same as the sheet number of NCR-1e4. 


6. Suspended Case means an application which must be returned to the 


county office for correction or which cannot be approved without 


edditional information. 
FORMS USED 


Forms used in connection with the 1937 Sugar Beet Program will be 
referred to in these instructions by form number rather than by PLpLe. 
The numbers and titles of forms to be used in the Application for Paynent 
Sections are as follows: 


NCR-124 - Transmittal Shect for Transnittal of Applications for 
Poynent to State Office. 


ee Oi Record of Progress of Applications for Payment 
RF-102 - This forn is used to certify indebtedness to the 
United States Government. 
RF-103  - Release of lots and Suspended Cases. 

“RF-104 - Suspension Sheet. i 

RF-105 - Transmittal Correction Sheet. 

SB-105A - Supplement to Farming Unit Report. 


SB-105B - Scale of Rates. 


SB-109 - Listing Sheet - 1937 Sugar Beet Progran. 
SB-110 - Application for Paynent - 1937 Sugar Beet Progran. 
S-1 = Public Voucher for 1937 Sugar Paynents - Continuation 
Sheet (Original) 
S-2 - Public Voucher for 1937 Sugar Paynents (Original) 
S-3 - Schedule of Disbursenents (Sugar Paynents) 
FRACTIONS 


All acreage and tonnage figures and all figures relative to hundred- 
weights must have been expressed in tenths except item 3 of Section V of 
SB-110 which must have been expressed in thousandths. All figures relative 
to anounts of money must have been expressed in dollars and cents and all 
percentage figures nust have been expressed in tenths of a percent except 
item 2 of Section V of SB-110 which must have been expressed in hundredths of 

a percent. In rounding fractions the following rules shall govern: 


1. In rounding to-tenths of a unit disregard all figures beyond 
the second decinal place, and if the second decimal place is 
five or less, it must heve been dropped or if it is 6 or more, 
it must have been. regarded as a.tenth of a unit. 


ay) 


For example: 


10.458 must be expressed as 10.4. 
10.463 must be expressed as 10.5. 


In rounding to hundredths of a unit, disregard all figures 
beyond the third decimal place and if the third decimal place 
is 5 or less it must have been dropped or if it is 6 or 

more it must have been regarded as a hundredth of a unit. 


For example: 


10.48765 must be expressed as 10.49. 
10.48555 must be expressed as 10.48. 


In rounding to thousandths of a unit disregard all figures 
beyond the fourth decimal place and if the fourth decimal 
place is 5 or less, it must have been dropped or if it is 6 
or more it must have been regarded as a thousandth of a unit. 


For example: 


10.487685 must have been expressed as 10.488. 
10.487599 must have been expressed as 10.487. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


PART I - RECORDS UNIT 


ee 


I, Instructions to Receiving Clerks. 


ie pe 


Then Forms S3-110 and related forms and papers are received, stamp 


on the back of each sheet of such forms the date of receipt. 


a. Enter in the space provided therefor in the upper right-hand 
corner of NCR-124 the date of receipt of such forn. 


b. When Forms SB-105A are included in a transmittal determine 
that each SB-105A is fastened to the SB-110 bearing the 
same serial number. 


When Forms SB-110 accompanied by NCR-124 are received, two clerks 
working together shall check the serial numbers on Forms SB-110 
against the serial numbers on NCR-124. Enter a check mark (/) 
to the right of each serial number on NCR-124 for which there is 
included in the transnittal an SB-110 with a corresponding serial 
nunber. | 


- if an SB-110 is received and the serial nunber on such forn 
is not listed on NCR-124, enter such serial number in Section 
I of NCR-124 and correct the total in the last line of Section 
I. Initial all such corrections. When such a correction is 
made on NCR-124, prepare RF-105. Enter in the upper right-hand 
corner of such form the State and county code and the date of 
preparation of the form. Strike the phrase "NCR-119" from 
the line below the title of the form. Enter in column (a) 
the sheet number of NCR-124 to which the addition has been 
made and in column (b) the serial number which has been added. 
Enter in column (c) the words "SB-110 not previously listed 
on NCR-124,." 


ies) 


b. If an SB-110 is missing for a serial number which is listed 
on NCR-124, draw a line through such serial number and cor- 
rec the total in the last line of Section... Initial all 
such corrections. Enter on RF-105 in column (a) the sheet 
number of NCR-124 upon which such correction was made; enter 
in column (b) the serial number which was deleted from 
NCR-124; and enter in column (c) the words "SB-110 not included 
Tit ranemLucaln. 


c. If the State and county code has not been entered on an SB-110 
or an SB-105A, make such entry. If a serial nunber has not 
been entered on an SB-110 or SB-105A, enter such serial number 
if it can be determined from NCR-124 or from SB-109. If such 
serial number cannot be determined, prepare and attach RF-104 
to such SB-110 or SB-105A. 


d. After all corrections have been made on NCR-124 and after 
RF-105 has been prepared, transmit RF-105 to the Clearance Unit. 


ee te 


Check the names of all persons whose nanes appear in 

Section VIII of SB-110 against the Register of Indebted- 

ness to determine whether any of such persons is indebted 

to the United States Government. If it appears that any 

of such persons is indebted to the United States Governnent, 

prepare a pencil copy of RF-102 and attach such form to 

SB-110 on which such person's name appears. e 


After Forns SB-110 have been checked against the Register 

of Indebtedness, such forms shall be separated into lots. ¥ 
Each lot shall include the Forns SB-110, the serial nunbers 

of which are listed on one sheet of NCR-124. Both receiving 

clerks shall then sign and enter the date in the spaces 

provided therefor in Section III, item 1 of each sheet of 

NCR-124, and release the transmittal to the record clerk. 


Upon receipt of Form NCR-124 marked "corrected" forward such 
forms and the forms SB-110 entered thereon to the Clearance 
Unit. 


II. Instructions to Record Clerk. 


Ii 


Before Forms SB-110 are received in the Records Unit, prepare 
RF-101A for each county agricultural conservation association 
in the State from which Forms SB-110 will be received. Enter 
in the spaces provided therefor in the upper right-hand corner 
of the form the State and county code and the name of the 
county. Enter the letters "SB" in the upper left-hand corner 
following the form number. Enter under the words "Date re- 
ceived" in Section II, column (b) of RF-101A, the words 
"Examination Unit". Delete the word "Examination" in Section 
II, column (c) of RF-101A and enter in lieu thereof the word 
“Computation”. 


Upon receipt from the receiving clerk ‘of a transmittal of 
Forms SB-110 accompanied by NCR-124 enter in Section 1, column 
(a) of RF-101A the date of receipt of the Forms SB-110. “ 
Such date may be obtained from the upper right-hand corner 

of NCR-124. Enter in Section 2, column (a) of RF-1014 the 

lot numbers of the lots in such transmittal. The sheet 

number of NCR-124 is the lot number. Enter in column (f) 

the number of Forms SB-110 in each lot. In the case of a 
second or subsequent transmittal from a county, determine 

that the sheet number of the first sheet of NCR-1l24 is the 
next consecutive number after the last number listed on 
RF-1014 for such county. In case of duplication of numbers, 
change the numbers of the sheets in the transmittal just 
received so that all numbers from the county are in con- 
secutive order. If a number has been omitted, for example, 

if the last lot number entered is 8 and the number of the 
first sheet in the next transmittal is 10, do not change the 


hy WAS As 


sheet numbers on the transmittal just received. In either 

case prepare RF-104 indicating thereon the nature of the dis- 
crepancy in sheet numbers and send RF-104 to the Clearance 
Unit. If the word "Corrected" has been entered above the 

title of one of the sheets of NCR-124 in a second or subsequent 
transmittal, make postings on RF-101A for such sheet in red 
pencil. Do not include the red pencil entries in column (f) 

in the total for such column. 


Sign and enter the date in the spaces provided therefor in 
Section III, item 2 of each sheet of NCR-124 and place the 
sheet of NCR-124 on top of the Forms SB-110 for such lot. 


Prepare RF-103 in duplicate. Enter in the upper right-hand 
corner the State and county code. Enter the letters "SB" 
following the form number in the upper left-hand corner of 

the form. Enter the words "Examination Unit" in the space 
following the words "Released to" and enter the date in the 
second line beneath the title of the form. Enter in column 

(a) the lot numbers of the lots in the transmittal and enter 
in column (b) the number of Forms SB-110 in each lot. Make 

no entries in columns (c) to (2), inclusive. Release the lots, 
together with the originals of NCR-124 and the copy of RF-103 
to the Examination Unit. Obtain the signature of a representa- 
tive of the Examination Unit on the original of RF-103. Enter 
the date of release of such lots in Section II, column (b) of 
RF-1O01A, 


Upon receipt of Forms RF-103 showing the release of Forms 
SB-110 to the Computation Unit, the Payment Schedule Unit and 
the General Accounting Preaudit Office, enter the dates of 
release in Section II, columns (c), (d), and (e), respectively. 
inter in Section Ji, columns (g), (h), (i), (3), and (ic) of 
RF-101A the data called for in the headings of such columns. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


PART II - EXAMINATION UNIT 
CLERKS 


The personnel of. the Examination Unit shall consist of examination 
clerks who shail use blue pencil. 


ERRORS AND CORRECTIONS 


‘If in the examination of SB-110 an-error is found, prepare and 
attach RF-104 to such SB-110 indicating: thereon the nature of the error. 
Indicate on RF-104 the entry as corrected and the incorrect entry. If 
any error.is- found which affects the amount of payment due under S8B-110, 
draw a light line throvgzh the incorrect entry aad insert in lieu thereof 
the correct entry. 5S5-110 willbe submitted in duplicate and consequently 
it will be necessary to examine the original and copy of such forms. Make 
all additions or corrections necessary on the duplicate yellow copy of 
SB-110 to make such copy agree with the original. All of such additions 
and corrections mist be made in-blue pencil. Complete the examination of 
SB-110 even though such form.is to be suspended, 


- 


INITIALS 

Hach correction appearing on an application must have been initialed 
by the county committeeman whose signature appears in Section IX, or by 
each producer whose payment is affected by such correction. 


SIGNATURES 


In checking the signatures of applicants against the printed names 
and in designating the names of applicants as they are to appear on the 
checks to be issued’ to such applicants, follow the procedure set forth in 
NCR-State 108, Part II, Section IX. Signatures appearing in Sections I, 
II, and III must have been affixed in accordance with the instructions set 
forth in ACP-16. 


I. .Instructions for Examination of Forms Dew, 


1. Determine: that the following data appear in the upper right-hand 
corner of SB-110. 


a. ‘The. State and county code and serial number. 
b. The name of. the operator-producer. 
c. The name of the beet sugar factory. 


&. Determine that no deletions or alterations have been made in any 
of the printed matter appearing on SB-110, 


bas y ae 


3, Determine that the operator-producer has signed in Section 
I in the space provided for his signature and that a date 
has been entered opposite his signature. 


4, Make the following determinations with respect to Section 
LY, 


a. cIf the signature of a producer appears in Section I; 
determine that the name of the sugar company with which 
such producer was connected is shown in the second line 
of thisrsection: 


bd. Determine: that a date has been entered to the Tett 08 
the signature. 


5. Make the following determinations with respect to Section BE 


a. Check the signatures of the applicants in Section Tie 
- against the printed names of such applicants in Section 

VIII. If any producer other than the operator-producer 
or other than a producer opposite whose name there is an 
entry in Section VIII, column (5), failed to sign in 
Section III, determine that a satisfactory statement of 
explanation relative to the failure to sign, over the 
signature of a member of the county committee, is attached 
to the applisation. If the statement of explanation relative 
to the failure to sign is found to be satisfactory, en- 
circle the entry in Section VIII, colum (6) opposite the 
name of the person who failed to sign. If the statement 
of explanation relative to the failure to sign is found to 
be unsatisfactory, or if there is no statement of explana- 
tion attached, prepare and attach RF-104 indicating that one 
of the producers failed to sign. If the operator-producer 
or any other producer opposite whose name there igs an entry 
in Section VIII, column (5), failed to sign an application, 
prepare and attach RF-104, irrespective of whether an 
explanation relative to such failure to sign is attached. 


b. Determine that the date of signing has been entered 
opposite the signature of each applicant in Section Loe 


6. Make the following determinations with respect to Section V. 


a. If there is an entry other than "XX" in item 1 determine 
that there are entries in items 2, 3, and 4. 


b. Determine that the average sugar content has been entered 
either in item 2(a) or item 2(b). If the sugar beets 
processed in 1937 by the factory named in the upper right- 
hand corner of the application were contracted to be 
marketed under "individual test" contracts, determine that 


follows: ° 


ne oe 


ean entry appears in item 2(a). If ‘such sugar beets 
were contracted to. be marketed under other than 
"individual test" contracts, determine that an entry 
appears in item 2(b). In all States except Nebraska 
this entry will appear. in item 2(b)- In Nebraska, 
examining clerks will be furnished with a list showing 
the names of the factory districts and whether sugar 
bects in such factory districts were contracted to be 
marketed under "individuel test" contracts or other 
than “individual test" contracts. Determine that the 
entry in item 2(b) on all applications bearing the same 
factory name is the same. 


Detérmine the correctness of the entry in item 3 as 


(1). If.an entry appears in item 2(a), determine 
that the entry in item 3 is the correct rate 
of commercially recoverable sugar per ton of 
sugar beets as shown on SB-111 for sugar 
beets of the sane percentage of sugar content. 


(2) If an entry appears in item 2(b), determine that 


the entry in iten 3 is the result obtained by 
multiplying the entry in item 2(b) by 0,194. 
This multiplication should have been made with 
respect to the percentage of sugar content for 
each’ factory: to which sugar beets in the State 
are contracted to be marketed and the result 
of the multiplication should be available to 
the ‘examiner before applications from any county 
are exanined in order that this comparison may 
be made. 


Determine, that the entry in item 6 is not in excess 


_of the entry in item 65, 


if an entry Ouner than "XX" appears.in iten 7%, 
deterriine that the cause of abandonment has been 
entered in the space provided therefor and that such 
cause is one of the following: 


Drought = - Freeze 
Flood : Disease 
Sstorn Insects 


Determine also that the initials of the county con- 
mitteeman who signed in Section IX appear in Section 
VI to the left of the space for the signature of a 
representative of the State comnittee. 


If an entry other than "XX" appears in item 13 and 
if a cause of deficiency has been entered in the 
space provided therefor, above item 1l, determine 
that such cause is one of the causes specified in 


the preceding item e. If a cause of deficiency 
has been entered in the space provided above 
item 11, determine that the’initials of the 
county committeeman who signed in Section IX 
appear in Section VI to the left of the space 
for the signature of a representative of the 
State committee. 


g. Determine that the rate of deduction for county 
association expenses entered in item 16 is the 
correct rate for the State. 


7. If the cause of abandonment or deficiency or both 
is shown in Section V'and the committeeman's initials 
have been entered in Section VI, refer the application 
to the person designated by the State committee to 
approve the abandonment or deficiency payment. Such 
representative will 


© 
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Sign his name in Section VI if the county 
conmittee's recorimendation is approved. 


b.*‘ Prepare and attach RF-104 if the recommendation of 
the county committee is disapproved. 


8. itake the following determinations with respect to Section VII. 


a. The name and address of each unpaid laborer should 
appear’ in columns:(1) and (2). If the full name 
of a laborer or his address is unknown, the word 
"unknown" ‘should appear in column (1) or (2), which- 
ever is applicable. 


b. If the name and address of an unpaid laborer have 
been entered’ in columns (1) and (2), determine that 
the amounts in columns (3) and (4) opposite the name 
of such person are the game. 


c. If the word "unknown" has been entered in either 
column (1) or column (2) or if only the surname of 
the laborer is entered in column (1), enter in column 
(4) the entry on the same line in column (3) and circle 
such entry. Also, if an entry has already been made 
in column (4) Boat te an. unknown or incomplete name 
or address, circle such entry. 


9. Hake the following determinations with respect to Section VIII. 


a. Determine that the address of each person whose 
signature appears in Section I or Section III has 
been entered in column  @ opposite the name of such 
person. 


LG): 


Duke 


Liver 


Lois 


ee 


b. If an SB-105A is attached to SB-110, determine that 
the percentage in column (3) opposite the name of 
each producer is the same as the percentage shown 
opposite the name of such producer in Section II, 
column (7) of SB-105A. 


pe Datermine that the tote! cf coium (5)ise equal to 
the total of Section VII, column (3). 


Determine that a member of the county committee has signed 
in Section IX on behalf of the county committee. 


If the application is regular in all respects, initial 
the lower left-hand corner of the form. 


Sign and enter the date in the space provided in Section 
III, item 4 of NCR-124, 


Upon completion of the examination of all applications in 
the lot, release the lot to the person designated to 
release transmittals of Forms SB-110. 


II. Instructions for Release of Transmittal of Forms SB-110. 


a, 


Prepare RF-103 in duplicate. Enter in the upper right- 
hand corner the State and county code. Enter the 

letters "SB" following the form number in the upper left- 
hand corner of the form. Enter the words "Computation 
Unit" in the space following the words "Release to" and 
enter the date in the second line beneath the title of the 
form, Enter in column (a) the lot numbers of the lots in 
the transmittal and enter in column (b) the number of 
Forms SB-110 in each lot. Make no entries in colums 

(c) to (gz), inclusive. Release the lots together with 
the originals of NCR-124 and the copy of RF-103 to the 
Computation Unit, Obtain the signature of a representa- 
tive of the Computation Unit on the original of RF-102 
and forward it to the record clerk in the Records Unit. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
_ AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


PART TIT — COMPUTATION UNIT 
- CLERKS 


The personnel of the Computation Unit shall consist of computing 
clerks who shall use red pencil. 


ERRORS AND CORRECTIONS 


; When en error is found, delete the incorrect entry by drawing 
a dine through such entry in such a manner as will leeve the original 
entry legible, and enter the correct entry in the nearest available 
space, All corrections must be made on both the original and the 
duplicate copy of SB-110 and SB~lO5A. Prepare and attach RF-104 to 


‘every case in connection with which a correction is madc. 


I. Instructions to Computing Clerks for Making Computations on 
SB-LOSA. 


1. Review computations in Section I as follows: 


aeewWority we totals of columns (2), (4), (5); (6), (7), 
¥+(9 OCT end Cle). 


be Determine that the totel of column (4) igs equal to the 
result obtained by multiplying the total of column (2) 
by the entry in column (3). 


Ce Determine that the total of column (5) is equal to the 
result obtained by multiplying the total of column (4) 
by 0.8. 


d. Determine that each entry in column (7) is equal to the 

~ result obtained by subtracting from the entry on the same 
line in column, (5) the entry on the same line in column 
(6), or that a zero (0) has been entered if the entry 
in column (6) is greater than the entry in column (5). 


@. Determine that the amount entered in the space for the 
totel of column (8) is equal to the result obtained 
by subtracting from the total of column (5) tho total of 
column (6). ° 


f. Determine that the entry in the box heading of colunn 
(8) is equal to the result obtained by dividing the 
enount entered in the space for tio total of colunn 
(8) by the total of column (7). 


hogan 


g. Determine that the total of column (11) is equal to 
one-third of the result obtained by multiplying 
the total of column (9) by the entry in column (3). 


h. Determine that the total of column (12) is equal to 
the sum of the totals of columns (6), (8), and (11) 
and that such total is also equal to the entry in Section 
V, item 14 of §SB-110. 


2. Review entries and computations in Section II as follows; 
a. Verify the totals of columns (5), (6), and (7). 


bs Determine that the totals of columns (5) and (6) are 
Gach the same as the total of Section I, column (12). 


II. Instructions to Computing Clerks for Meking Computations on SBell0. 


1. Verify the entries and computations in Section IV as follows; 


a If the entry in item 1 is equal to or greater than the 
entry in Section V, item 5, no further entries need appear 
in Section IV. 


be. If the entry in item 1 is less than the entry in Section 
V, item 5, determine that the entry in item 2 is not 
less then 20 percent of the difference between the 
entries in Section V, item 5 and Section IV, iten l. 


ce If the entry in-item 2 is less than 20 percent of the 
difference botween Section VY, item 5 and Section IV, 
iten 1, determine that item 5 is not less than one-third 
of Section V, item 5. 


d. If the entry in item 2 is less than 20 percent of the 
differonce between Section V, item 5 and Section IV, 
iten 1, and the entry in item 5 is less than one—tinird 
of Section V, item 5, prepare and attach RF-104 indicating 
thereon that the farming practice requirements have not 
been net and that payment cannot be made under such appli- 
cation. 


2. Verify the entrics and computations in Section VY as followss 


a Determine that item 4 equals the result obtained by 
multiplying item 1 by item 3. 


-b. | Determine thet the entry in item 7, if any,.is not in 
; excess of the result obtained by subtracting the ontry 
‘in item 6 from the entry in item 5. 


ce Determine that item 9 cquals the result obtained by 
multiplying item 7 by itom 8, 


SB-115 (NCR) Issued May 16, 1938. 


UNITED. STATZS DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


PART IT — COMPUTATION UNIT 
‘CLERKS .. 


The personnel of the Computation Unit shall consist of computing 
clerks who shall use red pencil. 


— eee 


When an error is found, delete the incorrect entry by drawing 
a line through such entry in such a manner as will leave the original 
entry legible, and enter the correct entry in the nearest available 
space. All corrections must be made on both the original and the 
duplicate copy of SB-110 and SB-l05A. Prepare and attach RF-104 to 
;every case in connection with which a correction is made. 


I. Instructions to Computing Clerks for Making Computations on 
SB=LO5SA. 


1. Revicw computations in Section I as follows: 


ee Vorifystne: totals of columns he, eae eR eet, Uae 
(Oe Cliverend Cle). > 


be Determine that the totel of column (4) is equal to the 
result obtained by multiplying the total of column (2) 
by the entry. in column (3). 


Ce Determine that the total of column (5) is equal to the 
result obtained by multiplying the total of column (4) 


by 0.8. 


d. Determine that each entry in column (7) is equal to the 
result obtained by subtracting from the entry on the seme 
line in column (5) the entry on the same line in column 
(6), or that a zero (0) has been entered if the entry 
in column (6) is greater than the entry in column (5). 


e. Determine that the amount entered in the space for the 
total of column (8) is equal to the result obtained 
by subtracting from the total of column (5) tho total of 
column (6). 


f. Determine that the entry in the box heading of column 
(8) is equal to the result obtained by dividing the 
enount entered in the space for tae total of colunn 
(8) by the total of column (7). 


Il. Instructions to Computing Clerks Zor Making nearer ae on ‘SBa110 ) 


i. 


Roh ba as 


fe peters that the total of column (11) is equal to 
one-third of the result obtained by multiplying 
the total of column (9) by the entry in column (3). 


h. Determine that the total of column (12) is equal to 
the sum of the totals of columns (6), (8), and (11) : 
and that such total is also equal to the entry in Section — 
V, item 14 of SB-110. 


Review entries and computations in Section II as follows; 
@ Verify the totals of columns (5), (6), and (7). 


be Determine that the totals of columns (5) and (6) are 
each the same as the total of Section I, column (12). 


Verify the entries and computations in Section IV as follows: 


a If the entry in item 1 is equal to or greater than the 
entry in Section V, item 5, no further entries need appear 
in Section IV. 


b. If the entry in item 1 is less than the cntry in Section 
V, item 5, determine that the entry in itom 2 is not 
less than 20 percent of the difference between the 
entries in Section V, item 5 and Section IV, item l. 


ce If the entry in item 2 is less than 20 percent of the 
difference between Section V, item 5 and Section IV, 
item 1, determine that item 5 is not less than one-third 
of Sactinn Vig me bei os 


d. If the entry in item 2 is less than 20 percent of the 
differonce between Section V, item 5 and Section LV 
iten 1, and the entry in item 5 is less than one-third 
of Section V, item 5, prepare and attach RF-104 indicating 
thereon that the farming practice requirenents have not 
been net and that paynent cannot be made under such appli- 
cation. 


Verify the entries and computations in Section V as follows: 


a. Determine that item 4 equals tho result onuedned by 


multiplying item 1 by item 3. 


be. Determine thet the entry in item 7, ifsany, is’ not in 
excess of the result obtained by subtra veting the ontry 
in item 6 from the entry in item 5, : 


Ce Daternine that item 9 equals the result pubained ibe 
multiplying item 7 by itom 8, 


S) 


a 


de< 


de 


Ce 


Je 


ky 
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Determine that item 10 equals the result obtained 
by dividing the entry in item 9 by 3. ate 


Determine that item 11 equals the result obtained 
by multiplying item 6 by item 8, 


Determine that item 12 equals the result obtained 
by nultiplying item 11 by 0.8, i. 


Determine that item 13 equals the regult obtained 
by subtracting item 4 fron item 1é, 


Determine that item 14 equals the sum of the entry in 
item 4 and the entries in items (10) and (13) which are 
not encireled, . 


Determine that item 15 equals the result obtained by 
nultiplying item 14 by $0.60 unless item 14 is greater 
than 10,000. If item 14 is greater than 10,000, prepare 
SE-105B in duplicate in accordence with the instructions 
set forth thereon, and determine that the entry’ in 

iten 15 agrees with the total of column (5) of SB-105B. 
Staple the original of SB-1O5B to the original of SB-110 
and the copy of SB-105B to the copy of SB-110. 


Deternine that item 16 equals the result obtained by 
nultiplying item 15 by the percentage rate of déduction 
ror county association expenses, 


‘Determine that item 17 equals the result obtained by 


subtracting item 16 from item 15. 


Verify the entries and computations in Section VII as follows: 


Ge 


De 


Determine that the total for column (3) equals the sum 
of the entries in column (3). 


Determine that the totel entered for column (4) is the 
sum of the entries in such column which ere not encircled. 
Correct such total if necessary. 


Verify the entries and computations in Section VIII as follows; 


Cre 


De 


Determine that each entry in column (4) equals the result 
obtained by multiplying the entry on the same line in 
column (3) by the entry in Section V, item 17. 


Determine that each entry in column (6) equals the result 
obtained by subtracting the entry on the same line in 
column (5) from the entry on the same line in column (4). 
If an entry in column (5) is ereater than the entry on 
the same line in column (4), propare and attach RF-104 to 
§B-110 indicating such fact. 


IT. 


4. 


oo A me 


ce Determine that the total for column (4) equals the sum of 
the entries in colunn (4) and that such total is also 
equal to the entry in Section V, item 17. Allowance may 
be made for the rounding of fractions. . 

d. Determine that the total for column: (6) equals the 
sum of the entries in column (6). If there are circled 
entries in column (6), circle the total ‘of .column (6) 
and enter the total of the entries which are not 
encircled. 


Upon: completion of the work in connection with the verification 
of the computations on SB~110, sign and enter the date in 
Section III, item 5 of NGR-124 and release the lot to the 
person designated to release transmittals of Forms SB-110. 


Instructions for Release of Transmittals of Forms SB~110. 


l. 


Re 


deo 


Enter in Section II onthe NGR-124 for each lot, the seria 
numbers of the suspended cases in such lot, and the serial 
mumbers of the cases to which RF-~102 has been attached. Enter 
the total number of cases listed in Section II in the space 
provided therefor. 


Prepare RF-103.in triplicate. Enter in the upper right-hand 

corner the State and county code. Enter the letters "spi 

following the form number in tho upper left-hand corner of 

the form. Enter tho words "Payment Schedule Unit and Clearance 

Unit" after the words "Released to!" and enter the date benoath 

the title of the form. Entor in column (a) the numbers of 

the lots in the transmittal, and in column (b) the number 

of cases in each lot which are being released to the Payment 

Schedule Unit. Entor in column (c) the number of suspended a: 
casos in each lot, and enter in columns (a), (ce), (f), and 
(g) the serial numbers of all suspended cases in the transnitteal. 


Release all suspended cases in the transnittel together with 
the second copy of RF-103 to tho Clearance Unit. Obtain the 
Signeture of a representative of the Clearance Unit in the 

Space provided on the original RF-103. Release all approved 
Forms SB-110 in the transnittal together with the first copy 


Of RF-103 and NCR-124. to the Payment Schedule Unit. Obtain 


the signature of a representative of tho Payment Schedule 


Unit in the space provided on the original RF-103 and sond the 


original RF-103 to the record clerk in the Records Unit. 
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UNITED STATHS DEPARTMENT OF AGRICULTURE 
AGRI CULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION. 


PART. IV — PAYMENT SCHEDULE UNIT 


The personnel of the Payment Schedule Unit shall consist of 
checking clerks, adding clerks, typists, and review clorks. 


Re 


deo 


4. 


a 


Determine that the normal yield entered in Section V, item 
8 of SB-110, agrees with the normal yicld for the farm 
entered in column (35) of SB-109. 


Enter the letters "0.K." to the left of the serial number 
on SB-109 for each SB-110 which is not suspended. 


If the letters "0.K." already appear to the left of the 
serial number on SB-109 for any SB-110, examine the file 
copy of the original SB-110 covering the same farm to 
determine whether the §B-110 which is being checked is 

a duplicate or supplemental application. If it is deter- 
mined that such §B-110 is a duplicate of the original, 
prepare and attach RF-~104 to SB~110 indicating on such 
RF-~104 the reason for suspension. If it is determimd that 
such SB-110 is a supplemental application which is being 
submitted by a producer who failed to receive payment under 
the original epplication, enter a second set of letters 
"O.K." on SB-LO9 to the left of the serial number for such 
SB-110. 


Enter in Section II of NCR-l24 for cach lot, the serial 
number of the cases suspended as a result of the check 

of SB+110 against SB-109 and correct the total entered in 
Section II where necessary. 


If any cases are suspended as the result of the check of 
SB-110 against SB-109, prepare RF~103 in duplicate. Hnter 
in the upper right-hand corner the State andcunty code. 
Enter the letters "SB" following the form mumber in the 
upper left-hand corner of the form. HEnter the words 
"Clearance Unit" after the words 'Roleased to" and enter 
the date beneath the title of the form. Enter in column 
(a) the numbers of the lots in the transmittal. Make no 
entry in column (b). Enter in column (c) the number of 
cases suspended in the Payment Schedule Unit in each lot, 
and entor in columns (d), (c), (f), and (g) the serial 
numbers of such suspended cases. 


ee 


Release 211 suspended casos in the transmittal together 
with the copy of RF-103 to the Clearance Unit. Obtain 
the signature of a representative of the Clearance Unit 
in the space provided on the originel of RF-103 and for- 
ward the ‘original of RF-103 to-the Record clerk in the 
Records Unit. Separate. the originals of the approved 
forms from the copies thereof and release the originals 
of SB-110, §B-105A and SB-105B, together with NCR-124 to 
the adding clerk and release the copies of such forms to 
the Statistics Section. 


II. Instructions to Adding Clerks. 


l. 


ee 


orien tote s for the amounts in Sections VII and VIII of 
SB~110 as follows: i 


a Obtain the total for a lot of the amounts in Section VII, 


column (4) which are not encircled. 


be Obtain the total for a lot of the amounts in Section VIII, 
column (6) which are not encircled. 


Ce Aaa the aes als obtained under subparagraphs a and b 
of this paragraph 1 and label such result "Amount 
Sete. es 


d. Obtain the total for a lot of the encircled amounts in 
Section VII, column (4) and lebel this result "Unpaid 
wages withheld." 


& After all of the above-described totals have been verified, 


attach the adding machine tape to the NCR-124 for the lot 
or if there is no adding machine tape, enter such verified 
totals on a slip of papor and attach the slip of paper to 
the NCR-124 for the lot. 


Prepare a pencil copy of Form 2 as follows: 


ae Enter in the last line of the certification Sati oes 
the words "are unknown aggregate $ " the total of 
the tape labeled "Unpaid wages withheld." 


be Enter in the sixth line of the certification opposite the 
words "the amounts aggregating"! ba total of the tape 
labeled "Amount Payable." 


ce Enter in the sixth line of the certification aftor the 
words "rate of" the rate of deduction for county associa- 
tion expense as shown in Section V, item 16 of SB-110 
for all applications in the lot. 


ad 


de 


PRN re 


Enter in the fifth line of the certification opposite 

the words "Expenses totaling" the amount being deducted as 
county association expense which shall be determined as 
follows; 


(1) Add the amounts representing "Unpaid Wages Withheld" 
and "Amount Payable" for the lot. 


(2) Determine the "association expense factor! by 
subtracting the county rate of deduction shown in 
the fifth line of the certification from 100 percent 
and dividing this result into such county rate. This 
factor shall be sxpressed in decimals carried to 
five places. For example, assuming the county expense 
rate for a county is 1.2%, the factor will be 0.01214. 


100% - 1.2% equals 98.8% 
1.2% divided by 98.8% equals 0,01214. 


(3) Multiply the total obtained in item (1) of this 
subparagraph d by the factor obtained in item (2) 
of this subparagraph d. 


Enter in the fourth line of the certification opposite 
the words "amounts aggregating" the total obtained by 
adding the amounts obtained in items (1) and (3) of 
subparagraph d of this paragreph 2. 


III. Instructions to Typists. 


l. Prepare Form S=-1 as follows; 


Qe 
(Oe 


Ce 


de 


Prepare Form §-1 in quintuple, original on S#1 (white) 
and four copies on S-la (yellow). 


Enter the names of the State and county in the spaces 
provided therefor. 


Enter the administrative number in the space provided 
therefor. The administrative number shall be the lot 
number preceded by the State and county codec. 


Enter following the words "sheet number" the number 

of the sheet which is being prepared and enter follow- 
ing the word "of" the total number of shcets of Form 
S-l required to list data for all approved applications 
in the lot, 


Enter in column (a) the serial nunbers of all approved 
Forns §B-110 in the lot. Repeat the serial number for 
each payee who is being paid under the seme application. 


Bey 


In the left half of column (b) enter the names and 
addresses of the genre: persons: 


(1) nose listed in ection VII of SB-110 opposite 
which the amount appearing in column (4) is not 
encircled. 


(2) Those listed in Section VIII of SB-110 opposite r 
which the amount apvearing in column (6) is not * 
encircled. Cyn “% 


. Enter in column (c) the amount appearing on SB-110 
“opposite the.name of the person whose name was entered 

in column (b). Enter in the space provided for the total 
‘of column (c) on the last page of Form S-1 for the set, 


the amount on the adding machine tape labeled "Amount 
Payable." 


Make no entries in column (da) nor after the words "Checks 
dated" and "Checked by". 


Prepare. Form S-2 as follows: 


Qe 


Using the pencil copy of Form 8-2 as a guide, prepare Form 
S-2 in triplicate, original on $-2 (white) and two copies 
on S-2a (yellow). 


Enter the administrative number in the upper right-hand 
corner of the form. Obtain this number from Form §-1l. 


Enter following the word "appropriation" under the title. 
of the form the symbol and title of the appropriation 
which will be charged. 


(1) If the voucher and schedule will be certified on or iN 
; before June 30, 1938, type or stamp thereon 
"1282205(21)021, Ramee seation of Sugar Act of 1937, > 
Department of Agriculture, 1938 (A.A.A,) (Payments ¥ 

to Producers) ." 


(2) If the voucher and schedule will be certified on JUL yi 
1938, or thereafter, the 1939 appropriation will be 
chargeable, the symbol and title of which will be fur- 

‘nished at a later date. 


Enter after the word "Office" the name of the office in 
which the form is being prepared. For example, if the 
form is being prepared in the State office in Ohio, enter 
the words "Ohio State Office! 


Enter after the words "Prepared at" the name of the city 
and State in which the form is being prepared. for 
example, if the form is being prepared in the Ohio State 
Office, enter the words "Columbus, Ohio", 


inter on the line beneath the words "Fersons Named on 
Attached Continuation Sheet (Payees)! the name of the 
first payee shown on the first sheet of the set of Forms 
S-l for the lot followed by the phrase "et al." Omit 
the phrase "et al." if there is only one payee listed 
on Form Sl. 


Enter data in the certification as follows: 


(1) Hnter on.the first.line the numbers of the first 
and last pages of Forms S-1l for the lot. 


(2) Enter on the remaining lines the amounts entered in 
the corresponding lines of the pencil copy of Form 
8-2. 


(3) Enter in the blank space immediately above the word 
"date" the number of applications scheduled for 
payment on Form So tO tne: ot., 


(4) Enter the title of the certifying officer and the date 
in the spaces provided therefor. 


Prepare Form S-3 as follows: 


ae 


Prepare Form S-3 in septuple (original and 6 copies). 
This form may include one or more Forms 8-2 but must not 
include more than 300 payees unless one Form S-2 includes 
more than 300 payees. 


Enter above the words "Bureau or Office" to the, Lett of 
the letters "A.A.A." the name of the State office. 


Make no entry in the space over the words "Date paid". 


Enter above the word "Station" the name of the city and 
State in which the Regional Disbursing Office is located. 


Enter after the word "Period" and above the words "Month 
or Quarter Ended" the name of the month in which it is 
expected the voucher will be paid. 


Enter following the words "Symbol No." the symbol number 
which will be furnished by the Regional Disbursing Office. 


Enter following the words "Bureau Schedule No." the bureau 
schedule number. A separate series of schedule numbers 
beginning with "1" and preceded by the letters "SB" shall 
be used for payments under the 1937 Sugar Beet Program. 


= 6 ~ 


h. Enter after the word "Date! the date on which the 
schedule is prepared. 


i. Enter after the words "Appropriation or Fund" the 
symbol and title of the appropriation entered on 
Form $-2, 


j. Make no entries in columns (a) and (bd). 


Tick Enter in column (c) the administrative number on 
Forms §-2 for which Form S-3 is being prepared. 


1. Enter in column (d) the name of the payee on each 
Form S-2y 


m. Enter in parenthesis immediately to the right of 
the name the number of applications in each lot as 
shovn on Form 5-2 above the word "Date". 


n. Enter in column (e) the amount entered on line 4 
of the certification on Form 5-2. © 


o. Enter in column (f) the amount entered on line 5 of 
the certification on Form S-2. Enter in parentheses 
immediately beneath such amount the amount shown on 
the last line of the certification on Form S-2 follow- 
ing the words "are unknown, aggregate". 


p. Enter in column (g) the amount shown on line 6 of the 
certification on Form S-2. 


q. Obtain and enter the totals of columns lady. (2)> and 
(g) in the spaces provided therefor. Two entries 
shall be made in the total line of column (f), one 
total for the amounts which are not enclosed in 
parentheses and directly beneath such total a total 
for the amounts enclosed in parentheses. The latter 
total shall be enclosed in parentheses. 


r. Stamp or type on the third copy of Form 8-3 the fol- 
lowing notation "Forward to Records and Accounts 
Section, A.A.A., Washington, D. C." 


s. Enter the title of the certifying officer in the space 
provided therefor. 


TV Instructions to Review Clerks. 
1. Verify Form S-1 as follows: 


a. Verify the serial numbers, names and addresses, and 
emounts to be paid as shown in columns (a), (b), and 


Re 


4. 


ss pap 


(c), respectively, egainst the data shown on 
Forms §B+110. 


b. Obtain the total of all entries in column.(c) for 
all sheets in the set and compare this total with 
that entered on the last sheet of Form S-1 for the 
lot. This total must correspond with the amount 
shown on the adding machine ta ape labeled "Anount 
peyable,"! sera 


Verify Form S~2 as follows; 


ae Verify the entries on the pencil] copy of Form S-2 
following the instructions to AUN: clerks for the 
preparation of such form, : 


be Determine that the amount on line 4 of the certification 
is eae to the sum of the emounts entered on lines 5, 6, 
and 9 of the seertification. 


ce Check the typed copy of Form S-2 against the- pencil 
copy of such form. 


Verify Form $3 as follows: 
a Verify the data on Form S=3 by checking against Forms Sc. 


be. Determine that the total of column (ce) is equal to the 
sun of the total of column (g) and the two totals of 
column (f). 


Upon completion of the verification of Forms Sl, S+2, 

end §=3, release the original of Form S~3 to the State 
accountant to be stamped "Funds Available" and thereafter 
the original of Form S-3 and the originel of each Forn 

S=2 covered by Form S@3 shall be referred to the certifying 
officer for his signature. 


Instructions for Release of Transnittals of Forms SB~110. 


i. 


Re 


The adding clerk, the typist and the review clerks shall 
Sign in paragraph III of NCR-l24 and the form shall then 
be released to the record clerk in the Records Unit. 


Prepare RF-103 in duplicate. Enter in the upper right-hand 
corner the State and county code. Enter the letters "sp 
following the form number in the upper left-hand corner of the 
form. Enter the words "General Accounting Preaudit Office! 
after the words "released to! and enter the date beneath the 
title of the form. Enter in column (a) the numbers of the 
lots in the transmittal, and in column (b) the nunber of 


Bao foot 


cases in each lot which are being released to the General 
Accounting Preauditi Office, Obtain the signature of a 
representative of the General Accounting Preaudit Office on 
RF-103 and-release the following to the General Accounting 


Preaudit .Office. ~ me : 
De acer RF-103. | | aioe i 
b. Originals of SB-110°": 7 
Can Wrieinels jot SB=-105A;" if ‘any’. 
ad. Crete of SB-1053, if Ae. 
e. Originals and three copies of S-l..: 
f. emai ay Endtonte copy of 8-2, 
g. Original and: five copies of. 8-3.: 
Release the original of RF-103 to the record clerk in the 
Records Unit. ; 
Release the copies of S-1, 8-2, and S-3 to the State 
accountant. 
\ 


SB-115 (NCR) Issued May 16, 1938. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


eel alaare CLEARANCE UNIT 


CLERKS 


The personnel of the Clearance Unit shall consist of file clerks, 
correspondence clerks, typists and stenographers. All clerks in this unit 
should become thoroughly familiar with the instructions in Parts I to V, 
inclusive, of SB-115 (NCR) and with all other bulletins and instructions 
relating to the 1937 Sugar Beet Progran. 


CASES RETURNED TO COUNTY 


Suspended cases may be cleared by returning them to the county offi ves 
accompanied by letters or Forms RF-104, setting forth the nature of the errors 
and outlining the procedure necessary to clear such cases. The original of 
the suspended case should be returned to the county whenever necessary but Re 
State office file copy should always be retained in the Clearance Unit until 
the application has been corrected and igs ready for payment. County committees 
shall be requested to return the original in every case even though a new 
application is prepared. 


i. Instructions to File Clerks. 


1. Stamp on the back of each piece of mail received in the Clearance 
Unit the date of receipt. 


2. When Forms RF-105 are received, assign such forms to typists. 


3, When Forms RF-104 are received showing corrections which were 
made on Forms SB-110 assign such forms to correspondence clerks. 


4. All suspended cases received in the Clearance Unit will be 
listed on RF-103. Use the reverse side of RF-103 to record 
the names of correspondence clerks to vhom the suspended cases 
are assigned. Retain all Forms RF-103 in a separate file by 
counties as a record of cases handled in the Clearance Unit. 


5, Assign all suspended cases listed on one R¥-103 to the same 
correspondence clerk unless there are more than 25 cases listed 
on such RF-103 in which case such suspended cases may be assigned 
to two or more correspondence clerks. 

6. The correspondence clerk will prepare a letter in connection with 
cach suspended case unless Form RF-104 is to be used, in: lieuy ot 
n letter and the case together with the letter or Form RE-LO¢ wilt 
be returned to the file clerk. If a letter has been prepared, 
forward such letter to the person authorized to sign mail in the 
State Office. . 


£0; 
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Prepare a manila folder for each suspended case and place 
therein the copy of the suspended application and all other 
forms and correspondence pertaining thereto. 


If suspended cases are to be taken to the county office by a 
field man, indicate such fact on RF-103. 


Upon receipt of a reply to correspondence relative to 4 é. 
suspended case, match such reply with the suspended case to ie 
which it relates and assign such suspended case to a corre- ’ 


spondence clerk. Whenever possible, assign a suspended case 
for which a reply is received to the correspondence clerk 
who previously handled the case, 


If a correspondence clerk finds that the suspension of any 
case was unwarranted or if the cause for the suspension of any 
case is removed without returning such case to the county 
office, such correspondence clerk will enter the notation 
"suspension unwarranted" or "cause for suspension removed", 

as the case may be, on the RF-104 attached to such case and 
return such case to the file clerk. 


Maintain a general county file for each county. Place in such 
file, copies of all letters of a general nature and copies of 


all Forms RF-105. 


When suspended cases have been corrected or when the reason 
for suspension has been removed, the serial numbers of such 
cases shall be entered on NCR-124. Enter the letters "SB" to 
the right of the form number in the upper left-hand corner 
of the form. The first sheet number for a county shall be 
301 for cases involving APS suspensions and 501 for cases 
involving GAPO suspensions, and sheets shall be numbered 


consecutively thereafter for each county. After Form NCR-124 \ 
has been prepared, prepare Form RF-103 in duplicate. Enter Th 
in the upper right-hand corner the State and county code, a 
inter the letters "SB" following the form number in the upper f 


left-hand corner of the form. Enter the words "Payment 
Schedule Unit" after the words "Released to" and enter the 
date beneath the title of the form. Enter in column (a) the 
sheet number assigned to NCR-124 and enter in column (b) the 
number of cases in the lot. Obtain the signature.of a 
representative of the Payment Schedule Unit in the space 
provided on the original RF-103. Release Forms SB-110 to- 
gether with the first copy of RF-103 and NCR-124 to the Pay- 
ment Schedule Unit. 


Instructions to Correspondence Clerks. 
Pec dial onde della tetade dW saint ahh bis saa clean te Bg CAS) 
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Upon receipt of suspended. cases examine such cases to determine 
whether they should be returned to the county office and if so, 


IG 


whether it is necessary to write a letter to explain the reason 
for suspension or whether a copy of RF-104 will furnish sutf- 
ficient explanation of the reason for suspension. 


If it is determined that a.suspenston is unwarranted write the 
words "suspension unwarranted" on the RF-104 attached to such 
case and obtain the initials of the person in charge of the 
Application for Payment Section on such RF-104 after which the 
suspended case may be released‘to the file clerk. 


If it is not deemed necessary. to return a suspended case to 

the county office, take such steps as are necessary to obtain 
the information needed to clear the case. When such information 
is obtained write the words "cause for suspension removed" on 
RF-104 and after obtaining the initials of the person in charge 
of the Application for Payment Section, release such case to tne 
Pile voLlerio. 


When RF-104 is to be used in lieu of a letter, release the 
RF-104 to a typist in order that a typewritten copy of such 
form may be prepared. When the case is returned by the 
typist, release such case to the file clerk. 


If an application is omrrected in.the State office and 

such correction results in an increase in payment, return 

such application to the county office in order that the 
corrections thereon may be initialed by each person whose 
payment is affected by such corrections. If an application 

is corrected in the State office and such correction results 

. in a decrease in payment a letter shall be prepared in quadruple 
addressed to the operator-producer, informing him that the pay- 
ment under the application has been reduced to $ 2 Soucy 
operator-producer shall also be advised that the payment in the 
reduced amount has been approved by the State committee and 
that the application is being forwarded to the General Account- 
ing Office for preaudit. Such letter shall be signed on behalf 
of the State committee and shall be distributed as follows: 


Original to operator-producer 

First copy to county committee 

Second copy to be attached to original application 

Third copy to be attached to the file copy of application. 


Preaudit difference statements received from the General 
Accounting Preaudit Office in connection with such cases shall 
‘pe handled as:set forth in paragraph 7 of this Section II. 


Upon receipt’ of a General Accounting Preaudit Office suspension 
examine such case to determine the reason therefor. If such 
suspension is due to an error in computation and the cor- 
rection thereof résults in a decrease in payment, a letter 
shall be prepared in quadruple addressed to the operator- 
producer, informing him that the payment under the applica- 
tion has been reduced to $ . Distribute such letter 


ete ee 


as set forth in paragraph 5 of this Section II. Prepare a 
reply to the preaudit difference statement attached to such 
case and release it to the file clerk. Preaudit difference 
statements received from the General Accounting Preaudit 
Office in connection with such cases shall be handled as 
set forth in paragraph 7 of this Section II. If the 
correction of the error in computation results in an 
increage in payment, prepare a new application and forward 
such application to the county office for signatures. 

When the corrected application is signed and returned, 
prepare a reply to the preaudit difference statement 

and release the case.to the file clerk. If the General 
Accounting Office suspension is due to an error of any 
other kind, examine the cause for suspension and take 
appropriate steps to clear the case for payment. In all 
cases prepare a reply to the preaudit difference state- 
ment attached to the case before returning it to the 

file clerk for resubmittal to the General Accounting 
Preaudit Office. 


If the representative of the State committee failed to approve 

the recommendation of the county committee for an abandonment 

or deficiency payment a letter should be addressed to the 

county committee advising that unless additional information 

which warrants the approval of the farm for abandonment or 

deficiency payment is received within 21 days, the application 

will be paid on an actual production basis only. When a reply 

to such letter is received, or if no reply is received from the 

county committee within 21 days, the case shall be submitted 

to the designated representative of the State Committee. 

If, on the basis of the additional information received from 

the county committee, such representative approves the farm 

for abandonment or deficiency payments on bahalf of the 

State committee, he shall sign in the space provided in y 
Section VI. If the additional information received from “4, 
the county committee does not warrant approval of the farn < 
for abandonment or deficiency payments or if no reply is 
received from the county comnittee within 21 days, such 

representative will enter the word "disapproved" above the 

space provided for his signature and sign in.the space pro- 

vided. If the designated representative of the State com- 

mittee disapproves the farm for abandonment or deficiency 

paynents, the application shall be corrected as follows: 


(a) Encircle the amounts in itens 10 and 13, delete the 
entries in items 14, 15, 16, and 17, and recompute and 
enter to the right of the deleted entries the correct 
entries for items 14, 15, 16, and 17._ | 


(D) i, TLESBSLOSAude attached, correct the entries and compu- 
tations thereon and transfer the corrected percentages 


to Section VIII, column (3) of SB-110. In such cases 
return the corrected SB-110 and SB-105A to the county 
office to have the corrections initialed. 


(c) Delete the entries in Section VIII, columns (4) and (6) 
and compute and enter the correct entries in such columns. 


If abandonment or deficiency payments as recommended by the 
county committee are disapproved by the designated representative 
of the State committee and no Form SB-105A is attached to SB-110 
a letter shall be prepared in quadruple addressed to the operator- 
producer informing him that the abandonment and deficiency pay- 
ments have been disapproved by the State committee and as a 
result the net payment (Section V, item 17) due under the appli- 
cation has been reduced to $ . Such operator-producer 
shall also be advised that payment in the reduced anount has been 
approved by the State committee and that the application is 

being forwarded to the General Accounting Office for preaudit. 
Such letter shall be signed on behalf of the State committee and 
shall be distributed as follows: 


Original to operator-producer 
First copy to county committee 
Second copy to be attached to original application and 
Third copy to be attached to file copy of application. 


Upon receipt of a case of this kind the General Accounting 
Preaudit Office will transmit to the State office, General 
Accounting Office Form 117A, "Preaudit Difference Statement" 
in triplicate showing that an administrative exception has been 
taken to the amount originally claimed. All three copies of the 
Preaudit Difference Statement shall be attached to the file copy 
of the application. If at a later date an adjustment appli- 
cation for abandonment or deficiency payment is approved by the 
State committee with respect to a case of this kind, the original 
of the Preaudit Difference Statement accompanied by a reply over 
the signature of the certifying officer shall be attached to the 
original of the adjustment application. The copies of the 
Preaudit Difference Statement together with the reply thereto 
shall be retained with the copies of the original and adjustment 
applications, respectively. 


If an application is suspended because the amount of unpaid 
wages owing by one of the producers exceeds the amount of 

the payment due such producer, assign the case to a field 

man to determine whether the division of payments specified 

on such application is correct. If it is determined that the 
division of payments specified on such application is incorrect, 
the field man will secure a corrected application on the basis 
of the proper division of payment. If it is determined that the 
division of payment specified is correct, the case should be 
forwarded to the Director of the North Central Division for 
appropriate action. 
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SB-115 (NCR) Supplement 1 Issued September 14, 1938/ 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


INSTRUCTIONS RELATIVE TO HANDLING CLAIMS FOR 
PAYMENTS OF WAGES TO LABORERS UNDER THE 
1937 SUGAR BEET PROGRAM 
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PART I - RECORDS UNIT 


I. Instructions to Receiving Clerks. 


Le 


When Forms SB-116 and related forms and papers are received, 
stamp on the back of each sheet of such forms the date of 
receipt. 


Ae 


Determine that the words "Sugar Beet Labor Claims" have 
been entered at the top of the transmittal sheet, NCR-119, 
on which the Forms SB-116 are listed. If the words have 
not been entered, make such entry. 


If an SB-116 bears a stamp indicating that such form 
had been included in a previous transmittel but had 
been suspended and returned to the county office for 
correction, withdraw such §B-116 and the copy thereof 
from the transmittal and forward immediately to the 
Clearance Unit. The transmittal sheet shall be corrected 
by deleting the serial number, correcting the total on 
the last line of Section I of NCR-119, and initialing 
such correction. Prepare a pencil copy of RF-105 and 
attach such form to NCR-119. Such RF-105 will be 
completed after the work of the checking clerk has 
been completed. 


Enter in the space provided therefor in the upper right- 
hand corner of NCR-119 the date of reseipt. 


Two clerks working together shall check the serial numbers on 
Forms SB-116 against the serial numbers on NCR-119. Enter a 
check mark (\/) to the right of each serial number on the 
NCR-119 for which there is included in the transmittal an 
SB-116 with a corresponding serial number. 


Ge 


If ‘an §B-116 is received and the serial number on such 
form is not listed on NCR-119, enter such serial number 
in Section I. Initial all such corrections. When such 

=» correction is made on NCR-119, prepare RF-105. Enter 
in the upper right-hand corner of such form the State and 
county code and the date of preparation of the form. 
Strike the phrase "NCR-124" from the line below the title 
of the form. Enter in column (a) the sheet number of 
NCR-119 to which the addition has been made and in column 
(b) the serial number which has been added. Enter in 
column (c) the words '"§B-116 not previously listed on 
NCR-119." 


If an SB-116 is missing for a serial number which is 
listed on NCR-119, draw a line through such serial 
number and correct the total in the last line of 
Section I. Initial all such corrections. Enter on 
RF-105 in column (a) the sheet number of NOR-119 


as 
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upon which such correction was made; enter in column 
(b) the serial number which was deleted from NCR-119; 
and enter in column (c) the words 'SB-116 not included 
in transmittal." 


c. If the State and county code has not been entered on 
an SB-116, make such entry. If a serial number has not 
been entered on an §B-116, enter such serial number if 
‘* can be definitely determined from NCR-119 or other 
rorms or attachments. If such serial number cannot be 
uctermined, prepare and attach RF-104 to such SB-116. 


d. After all corrections have been made on NCR-119 and 
after RF-105 has been prepared, release the transmittal 
toa file-clerk: 


Instructions to-File Clerks. 


I 
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Upon receipt of a transmittal of Forms SB-116 from the 
receiving clerk, withdraw from the State office file, 

all Forms §B-110 and related forms for the serial numbers 
included in the transmittal of Forms §B-116. 


a. Do not withdraw any SB-110 for which an S$B-116 was not 
included in the transmittal even though such serial 
number was originally listed on the NCR-119. 


b. Meteh the Forms $B-116 and related forms with the 
Forms SB-110 having the same serial number. 


ec. Prepare RF-103 in duplicate for release of the 
transmittal to the Clearance Unit. In addition 
to the lot numbers there should be listed thereon 
all serial numbers included in the transmittal for 
which §B-110 has been withdrawn. 


d. After obtaining the signature thereon of a person in 
the Clearance Unit, the original of the RF-10% should 
be forwarded to the Record Clerk in the Records Unit. 
The other copy of RF-103 is to remain attached to the 
transmittal. 


Upon the release of a transmittal of Form SB-116 to the 
Payment Schedule Unit by the Clearance Unit, the State 
office copy of SB-116 will be attached to the §SB-110 
which was withdrawn from the file. File such forms with 
the State office copies of Forms §B-110. 


Record Clerks. 


Maintain a record of the number of Forms SB-116 received, the 


_number approved; the number rejected, and the amount approved 


On Forms’ §B-116.°. Reports with respect to such cases shall be 
submitted to the North Central: Division on the first day of 
each month. 


& 


‘sy 


ee l= 


PART Iv - PAYMENT SCHEDULE UNIT. 


I. PREPARATION AND DISTRIBUTION OF VOUCHER AND SCHEDULE FORMS.’ 


‘Form S-4, Public Voucher for Laborer's Wage Payment. Prepare 


Form 5-4 in quintuple, original on §-4 (white) and four copies 
on S-4a (yellow). One set of Forms S-4 shall be prepared for 
each approved SB-116. 


Ae 


Enter in the space provided therefor in the upper right-hand 


corner the administrative number. The administrative 
number shall be the same as the administretive number of 
the voucher in which the original application was included, 


except that it shall be followed by a dash and another 


number, which number shall be assigned, beginning with 
number land running consecutively, to-all Forms 5-4 
prepared with respect to Forms SB-116 relating to applica- 
tions covered by one Form §-2. For example, the first 8-4 
prepared with respect to an application included in a voucher 
bearing administrative number 84-032-21 will be assigned 
number 84-032-21-1, the second, number 84-O32-2l-2, etc. 


Enter following the word "Appropriation" the symbol and 
title of the appropriation against which the payments 
under the application were charged. 


Enter following the word "Office!l! the name of the State 
office where S-4 is prepared. 


Enter following the words "Prepared at'' the names of the 
city and State in which the State office is located. 


Enter following the word "payee" the name of the claimant 
(laborer) shown on SB-116. 


Enter following the word "Address" the address shown 
beneath the signature of the laborer, in Section I of 
SB-116. 


Enter following the word "Amount" the amount shown in the 
firsts Linevor Section I of SB-116. 


Enter in the spaces provided in the certification, the 

D. O. Voucher No., the Schedule No., and Administrative 
number of the Forms $-2 and §-3 on which payment under the 
rolated SB-110 was scheduled. 


Form §-4 shall be verified by a clerk other than the clerk 
who prepared such form. 
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- .Form §=3,.-Schedule of Disbursement (Suger Payments). Form S~3 shall 


be prepared in septuple (original and six copies) in the same manner 
as such form is prepared to schedule Forms 5-2, except that: 


Qe 


De, 


Zero. (0.00) shall be entered in column (e) for each S-4 
listed. | e 


There shall be entered in column CE eGin parentheses and 
preceded by a minus sign (within the parentheses) the 
amount shown in Section I of SB-116. 


There shall be entered in column (g) the amount shown in 
Section I of SB-116. 


Example: If an §B-116 is approved in.the amount of $6.40, 
enter "$0.00" in column (e); enter "(-$6.40)" in column 
(f)3 and enter “#6l4oils) column sa. 


Certification of Voucher and Schedule Forms and Distribution of Forms. 
—————— — = ee SF . 


a. The certifying. officer’ shall sign the original S-%3 and the 
original of each S~-4 cowered by S-3. 


b. The date of signing and the title of the certifying officer 
must also be entered on such forms, 


Cc. One copy of S-~3 and one copy of each S-4 shall be released 
to the State accountant. 


d. The remaining copies of Forms S-3 and 5-4, together with the 
originals of SB-116 shall be released to the General Accounting 
Proeaudit Ofrace: 
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PART V - CLEARANCE UNIT 


Clerks 


Correspondence clerks shall examine Forms SB-116, The corres- 
pondence clerks must be familiar with all procedures issued in eonnec— 
tion with the administration of the sugar beet program in the county 
and State offices. 


Copies and Rolated Papers 


SB-116 must be received in duplicate from the county offioe and 
mey be accompanied by additional certifications. All accompanying papers 
should be securely fastened to the original cn-146,, A,copy of each per 
tinent paper relative to an SB-116 shall be prepared and attached to the 
copy of SB-1i16. 


Correction and Initialing. 


Any correction in the amount claimed by a laborer in the first 
line of Section I must have been initialed by the laborer and by the 
producer or producers who sign in Section II. Any other correction or 
alteration must be initialed by the county committeeman who signed in 
Section IIIf. 


Signatures 


In checking the signatures of claimants (laborers) and of the 
operator-producer against the printed names on the Sp-116. or on the 2e> 
110 and in designating the manner in which the laborer's name is to ap- 
pear on the check to be issued, follow the procedure set forth in. NGR= 
State 108, Part 11, Section IX. Signatures appearing in Sections I and 
II must have been affixed in accordance with the instructions set forth 
in ACP-16. Signatures by mark or in other than English script must be 
witnessed by at least one disinterested person. 


I. Instructions to Correspondence Clerks for Examining SB-116. 


1. Identification - Determine that the State and county code and 
serial number and the name of the claimant (laborer) have been 
entered in the spaces provided in the upper right-hand corner 
of SB-116. The serial number should be followed by the letter 
a, b, c, etc., depending upon the number of claims previously 
submitted with respect to the same farming unit. For example, 
sf two Forms $B-116 bearing serial numbers l4za and 142b were 
previously received, the next SB-116 submitted with respect to 
the same farming unit should be numbered 142c. Copies of pre- 
viously submitted Forms SB-116 should have been attached to the 
State office copy of the application to assist the examiner in 
checking. 


ie ea 


section I, Statement of Claim 


a. 


Determine that an amount has been entered in the space pro- 


vyaded therefor’ in the: first line of Section 1. a 
Obtain the total amount withheld under an application by | 
subtracting from the total of column (5), Section VIII of 4 


SB-110 the unencircled total of column (4) of Section. VII 
Of such torm. 


Determine that the amount entered is not in excess of the 
amount withheld under the application (SB-110) less the sum 
of any amounts previously or concurrently claimed by other 
laborers. with respect to the same farming unit. 


If the name of the laborer was listed on SB-110 in column 
(1) of Section VII, but the address of such laborer was 
indicated as "unknown", the amount claimed on §B-116 should 
agree with the amount in column (3), Section VII of SB-110, 


opposite the name of such laborer. 


If the amount of the claim is less than the amount shown in 
Section VII. of SB-110 opposite the name of the laborer, such 
claim may be accepted. 


If the amount of the claim is greater than the amount showm 

in Section VII of SB-110, such claim may be accepted only 
when it is determined that an overpayment will not exist under 
the application as a result of the acceptance of such claim. 


For example: 


(1) If a producer has been overpaid by the amount by which 
_ the laborer's claim exceeds the amount shown on the SB-110, 
the claim may be accepted if the producer has refunded 
the. amount of the overpayment and the refund has been 
scheduled on Standard Form 1044. In such case a copy of 
Form 1944 must accompany SB-116 when ee to the 
General Accounting Preaudit Office. 


(2) If one laborer's claim exceeds the amount shown on the SB- 
110 as being due such laborer and another laborer submits 
or has submitted a claim in an amount less than the amount 
shown on the §B-110 as being due him, both of such claims 
may be approved if the sum of the amounts claimed by the 
two laborers is not in excess of the sum of the amounts t 
shown on SB-110 as being due such laborers. Such cases 
should be explained in Section III of the SB-116. 


Determine that the name of the operator-producer of the 
farming unit involved appears in bine '4 sor Seetion/ i.) ii 
the name of the operator-producer entered therein does not 
agree with the corresponding operator-producer shown on §B- 
110 and a satisfactory explanation is not attached, suspend 
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SB-116 to obtain a satisfactory explanation of such difference. 


Determine that the laborer has signed in the space provided 
therefor in the same style as the typed or printed name in the 
upper right-hand corner of the form. Exceptions to this rule 
will be the same as the exceptions allowed between printed 
names and signatures in connection with the regular agricul- 
tural conservation program, 


Determine that the date of such signature has been entered 
in the spece provided therefor, immediately to tne left of 
the signature. 


Determine that an adequate mailing address has been entered 
immediately beneath the signature of the claimant in the 
space provided therefor. 


Determine thet the Stcete and county code end sericl number 
are entered in line 4 of Section II and that such entry 
agrees with the State and county code ond serial number on 
the corresponding SB-110, and with the State and county code 
end serial number entered in the upper right-hand corner of 
SB-116. If this entry nes not been made or does not, exactly 
agree, such entry may be corrected if the proper entry can be 
definitely ascertained. 


Determine that the signature of the operetor—producer of the 
farming unit appears in the space provided therefor.- 


(1) If the operator—producer of the farming unit is deceased 
or has moved from the community end carnot be located, a 
certification to that effect must appeer in Section III 
or on an attached certification. 


(2) If the totel amount due the laborer was withheld from 
the payment to a producer or producers other than the 
operator—producer, only the producer or producers from 
whose payment such amount was deducted need sign. ‘The 
producers from whom amounts were withheld for payment of 
wages to laborers may be determined from Section VIII of 
SB-110. 


(3) If amounts were withheld for laborers from the payments 
to two or more producers, each of such producers must 
sign except in the case of a deceased producer or one who 
has left the community and cannot be located. If a pro- 
ducer from whose payment en amount was withheld for pay- 
ments to laborers is deceased or has left the community 
and cannot be located, the signature of another producer 
(if any) on the farming unit mist appear in Section II, 
and the reason therefor must be included in the certifi- 
Cation in Section Jil. 


Ce 


4. Section II], Certification of County Committee 


Qe 


Determine that a date appears in the space provided there 
for to the left of each signature in Section II, ‘ 


Determine that there is included in the certification or 

in @ separate certification which is attached to SB¥116, a 
complete exslanetion of each case where the signature ap- 
pearing in Section I or Section II differs from the signe- 
ture wiich should have been affixed thercins The certitice- 
tion shall include the reeson for the failure of a producer 
to sign, if such producer's Signature is required in accor-— 
dence with the instructions, 


If a county comnittes reports inability to obtain the signa. 
ture of amy producer or producers on a farming unit, in Sec~ 
tion II, the §B-116 shell be suspended and held pending further 
instructions from the Washington office. 


A menber of the county committee most have signed in the 
space provided therefor in Section III on behalf of the 
county committee, 


5. Cases Involving Deceased Laborers 
Ca a lt team ndoateMaad bac My 


Qe 


If a laborer whose name or address was unknown at the time 
the application was prepared dies before signing SB~116 


(1) Determine that the §B+116 is Signed by the legally appointed 


representative, if any, of the estate of the deceased or 
by the heairs of the deceesed, 


(2) Determine that the person signing SB~1l6 has executed 
and submitted Stendard Form 1055, . The accompanying 
Form 1055 shell be prepared in the sane manner as in 
connection with the reguler egricultural conservation 
progran, expect that paragraph (4) and itens (b)s Cole Gane 
end (e), of paragraph (6), need not de executed. No 
claim by a creditor of the decedent shall be recognized, 


(3) -Determins that an explenation of the circumstances appears 
in Section TIL onpinuan ecconpenying certification, . 


If a laborer has been declared incompetent before executing 
SB-116, such form may be received, signed by the guardian & 
or committee of the estate of such laborer and accompanied 

by @ properly executed Stendard Form 1055. Such cases shall 

be handled in the same nanner as cases involving deceased 

laborers, 


Me 
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If a laborer dies or is declared incompetent efter signing 
SB-116 but before receiving the check in payment thereunder, 
claim for the proceeds of.such check may be made by the 
legally eppointed representative, if any, of the estate, the 
heirs of the decedent, or by the guardien or committee of tne 
estate of the incompetent, as the case may be. Such claims 
shall be handled in the same manner as similar claims under the 
regular agricultural conservation progrem., The Standard form 
1055 shall be executed with the exception of paragraph (3) 
and items (b), (c), (da), and (e) of paragraph (6), and that 
claims by creditors of the decedent shall not be recognized. 
Schedules and vouchers will be prepared on forms S-3 and $4. 


Duplicate copy of SB-1l6. 


Qe 


Determine that the copy of SB-116 agrees with the original 


SB+116. The following differences may be corrected or accepted 
without correction. 


(1) Corrections which have been mede and properly 
initialed on the original SB-116 should be made 
on the copy of such form and be initialed py 
the clerk making such correction. 


(2) It is not necessary that the copy of SB-115 be 
signed. 


(3) Dates appearing in Sections IJ and II of the 
Original SB-116 shall be entered on the copy 
of the SB-116, 


Rel 


Ove 


ease of Approved Forms SB-116. 


Upon completion of the examination of ell Forms SB-116 in 
a transmittal, sign in the spsce provided therefor in Section 
III of NCR-119, and enter the dete thereon, 


separate the original of each epproved SB-116 from the copy 

of such form and securely attach the copy of such §B-116’'to the 
related §B-110. Copies: of pertinent rélated papers or certi- 
cations should also be securely attached. 


Prepare RF-103 in duplicate. Enter in the upper right-hand 
corner the State and county code. Delete the words "Summaries 
of Performance" and insert in lieu thereof the words "Leborers 
Claim for Payment of Wages, 1937 Sugar Beet Progrem!, Enter 
the words "Payment Schedule Unit" in the space following the 
words "Released to!' and enter the d to in the second line be~ 
neath the title of the form. Enter in Col. (2) the lot numbers 
of the lots in the transmittal, Enter in colum (c) the number 
of suspended Forms §B+116 and enter in columns (d) to (g), 
inclusive, the serial numbers of all suspended Forms §B-116 

in the trensmittal. 


de 


Release the State office copies of SB-110 end SB~ll6 | 
for the approved Forms SB-116 and the original RF~103 ra 


ia Os 


Release the original Forms SB-11l6 to the Payment Schedule 
Unit after obtaining the sigpnature..of. 6 representative of 


the Payment Schedule Unit in the space provided on the 


originel RF-103. \ 


to the Records Unit. 


Retain the copies of SB-110 for suspended Forms §$B-116 
until such suspended cases are cleared. Letters of 
transmittal of suspended Forms SB-116 to county offices 
for correction should specify thet such cases should 
not be included on NCR-1l9 but should be returned to the 
State office by letter, indicating thereon that such 
letter is for the attention of the Clearance Unit. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


State Office Procedure for Examination and Scheduling 
of 1937 Sugar Beet Applications for Payment 


The procedure outlined in §B-115(WR), attached hereto, is applicable in the 
State of California, except for paragraph B, Part II, Examination of Applications. 
In lieu of such paragraph B the following applies: | 
B. Section IV - Required Farming Practices. 


1. Determine that the entry in item 1 is not less than the entry 


in item 5 of Section V, or 

If the entry in item 1 is less than the entry in item 5 of 
Section V, determine that the entry in item 2 plus ie of the 
entry in item 3 plus 2/5 of the entry in item 4 is not less 
than 20 percent of the amount by which the entry in item 5 of 
Section V exceeds the entry in item 1 of Section aE Kone 

If the entry in item 2 plus 1/2 of the entry in item 3 plus 
2/5 of the entry in item 4 is less than 20 percent of the 
anount by which the entry in item 5 of Section V exceeds the 
entry in item 1 of Section IV, determine that the entry in 
item 5 is not less than the amount obtained by dividing the 


entry in item 5 of Section V by 3, 
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UNITED STATES DEPARTMENT OF AGRICULTURE : 5, 
AGRICULTURAL ADJUSTMENT ADMINISTRATION ee O48) 


State Office Procedure for Examination and Scheduling SS 
of 1937 Sugar Beet Applications for Payment NG i 12 


I. GENERAL INSTRUCTIONS cone e 


a NET 
Se 


Wherever the words "must" or "shall" are used in this procedure, the re- 
quirements thereby established are essential to the acceptability of the 
forms and when such requirements have not been fulfilled, the application 
cannot be approved for payment. Wherever the words "should" or "may" are 
used herein, the matter referred to is desirable but not essential and the 
omission thereof does not constitute cause for suspension. 


SB-110, "Application for Payment--1937 Sugar Beet Program," hereinafter 
referred to as the "application," must be received in duplicate from the 
county office. In cases where the farming unit covered by an application 
consists of more than one tract of land, the original and one copy of SB- 
105A, "Supplement to Farming Unit Report," must accompany the application. 
In examining an application, the duplicate copy as well as the original 
must be examined to determine that they are in agreement, except, 


1. <Any properly initialed corrections appearing on the original 
which have not been entered by the county committee on the copy 
shall be entered on the copy in the State office and initialed 
by the clerk making such corrections. 


2. Signatures appearing in Sections I, II, and III of the original 
need not have been entcred on the copy. 


3,° Dates appearing in Sections 1, II,-and II] of the original but 
not on the copy shall be entcred on the copy and initialed by 
the clerk making such entry. 


Applications must be examined in their entirety in order to determine all 
reasons for suspension. 


Bach correction which does not affect the amount of payment appearing on 
an application when originally received, must have been initialed by the 
county committeeman whose signature appears in Section IX, but such correc- 
tion need not have been initialed by the producers. If a correction affects 
the amount of payment due one or more producers, such correction must have 
been initialed by each producer whose payment is affected, but need not 
have been initialed by a member of the county committee. Any correction 

in Section VII must be initialed by each producer from whose paynent an 
anount is to be deducted for payments to laborers. The initials need not 
appear on the copy of the application. Applications must be suspended if 
any changes or deletions appear in the printed matter thereon. 


Any error which affects the amount of payment due under an application, 
whether such error increases or decreases the amount of payment, shall be 


eaoTe 


corrected in the State: office, but the application shall be returned to 

the county committee in order that such corrections can be initialed. Upon 
resubmittal to the State office, all such corrections affecting the amount 
of payment must have been initialed by.all producers whose payments were 
affected by the correction, but need. not have been initialed by a member 

of the county committee. If an error‘which does not affect the amount of 
payment is detected, such error shall be corrected if the correct entry is 
ascertainable, and the application shall be returned to the county comnittee 
for initialing. Upon resubmittal, such correction must have been initialed 
by the member of the county committee, who originally signed the application 
in Section IX, but need not have been initialed by the producers. 


Any entry which is made in the State office, in accordance with this pro- 
cedure, must be made on both the original and the copy of the application. 
Whenever an entry is to be encircled in accordance with this procedure, it 
shall be encircled in such a manner that the entry will remain legible. 


All acreage and tonnage figures and all figures relative to hundredweights 
of sugar must have been rounded to one decimal place, except that the entry 
in item 3 of Section V mist have been rounded to three decimal places. The 
percéntage figures in item 2 of Section V and all amounts of money must have 
been rounded to two decimal places. All computations must have been carried 
one place beyond the number of decinal places required in the result and 
rounded back one’ place to the required number of decimal places. In round- 
ing, digits of five or less must have been dropped and digits of six or more 
must have been counted as one and added to the figure in the next decimal 
place to the left. 


IIT. EXAMINATION OF APPLICATION 


Code identification. Determine that in the upper right-hand corner there 
have been entered the State and county code and serial number, the name of 
the operator—producer, and the name of the beet sugar factory. If any of 
the foregoing entries do not appear on the copy of the application, they 
shall be entered thereon and initialed by the clerk making the entry. 


Section ‘Ny - Required Farming Practices. 


1. Determine that the entry in item 1 is not less than the entry in 
item 5 of Section V, or 


e. If the entry in item 1 is less than the entry in item 5 of Section 
V, determine that the entry in item 2 is not less than 20% of the 
amount by which the entry in item 5 of Secticn V exceeds the entry in 
item 1 of Section IV, or 


3. If the entry in item 2 is less than 20% of the amount by which the 
entry in item 5 of Section V exceeds the entry in item 1 of Section 
IV, determine that the entry in item 5 is not less than the amount 
obtained by dividing the entry in item 5 of Section V by 3. 


4, Items 3 and 4 are applicable only in California. 


aes 


C. Section V - Computation of Payment. The symbol "xx" should appear in- any 
item where the amount to be entered was zero, or where the item was in- 
applicable. 
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In item 1 there must appear the tonnage of VER beets marketed or 
processed by the producer. 


In item 2 the average sugar content must appear either in (a) or (b), 
whichever is applicable. If the sugar beets processed in 1937 by the 
factory named on an application were contracted to be marketed under 
"individual test" contracts, the entry must appear in 2(a). If such 
sugar beets were contractéd to be marketed under other than "individual 
test" contracts, the entry must appear in 2(b) and the entry in 2(b) 

on all applications bearing the same factory name must be the same. 


Determine the correctness of the entry in item 3 as follows: 


(a) If an entry appears in iten 2(a), determine that the entry in 
item 3 is the correct rate of commercially recoverable sugar 
per ton of sugar beets as shown on SB-111 for sugar beets of 
the same percentage of sugar content as that shown in item plays 


(b) If an entry appears in item 2(b), detormine that the entry in 
item 3 is the result of the multiplication of the entry in item 
2(b) by .194, 


In item 4 there must appear the result of the multiplication of the 
entry in item 1 by the entry in item 3. 


In item 5 there must appear the number of planted acres. 


In item 6 there must appear the number of harvested acres. This 
entry must not exceed the entry in item 5. 


In item 7 there must appear the number of abandoned acres, if any, 
recommended by the county comnittee for an abandonment payment. If 
an entry other than "xx" appears in this item, the initials of the 
county cornmittecman who signed in Section IX must appear in Section 
VI, to the left of the space for the signature of a representative 
of the State committee. If the initials do not appear on the copy 
of the application, print them thereon. 


(a) Such entry plus the entry in item 6 must not exceed the entry 
in item 8. 


(b) Where an abandonment payment is recommended by the county com- 
mittee, the cause of the abandonment must have been entered in 
the space provided in item 7. The cause as entered must be one 
of the following: 


Drought Freeze 
Flood Disease 
Storm Insects 
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In item 8 there must appear, the normal yield per..acre; which must 
agree with the entry for the farm as shown on the audit listing 
sheet. Enter a check mark (WY) to the right of such entry on the 
audit listing sheet, thus indicating that the application has been 
received. If the application is suspended either by the State office 
or the General Accounting Office, this entry need not be rechecked 
unless such entry was the cause of suspension, in which event 


- verify the new figure on resubmittal of the application, but do 
not enter another check mark. | 


In item 9 there must appear the result of the multiplication of 


the entry in item 7 by the entry in item 8, 


In item 10 there must appear the result of the division of the entry 
in item 9 by the numeral 3, 


In item ll there must appear the result of the multiplication of the 
entry in item 6 by the entry in item 8. 


In item 12 there must appear 80% ofthe entry in item 11. 


In item 13 there must appear the amount, if any, by which the entry 


in item 12 exceeds the entry in item 4. If an entry other than "xx! 


appears in item 13 and if the initials of the county committeeman who 
signed in Section IX appear in Section VI to the left of the space for 
the signature of a representative of the State committee, the cause of 
the deficiency nust appear in the space provided above tien 22 and 
must be one of the causes set forth in 7(b) of this subsection Oe 


Deternine the correctness of the entry in item 14 as follows: 


(3) Mite theminitisioeor the county committeeman who signed in Sec- 
tion IX appear in Section VI, the entry in item 14 must be 
equal to the sum of the entries in items 451 Ojand ee 


(db) If the initials of the county committeeman do not appear in 
Section VI and if a cause of deficiency has not been entered 
above item 1l, the entry in item 14 must be equal to the entry 
in item 4, 


Determine the correctness of the entry. in item 15 as follows: 
(a) If the entry in item 124i sv10,000% or less, the entry in 
item 15 must equal the result of the multiplication of 


the entry in item 14 by $0.60. 


(b). If the entry in item 14 is 10,001 or more, prepare SB-105B 
-in duplicate. 


(1) The entry in item 15 must equal the total of 
column 5 of SB-~10O5B, 


(2) Attach the original and copy of SB-1053 to the 
original and copy of the application, respectively, 
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16. In item 16 there must appear the result of the multiplication of the 
entry in item 15 by the percentage entered in parentheses. Determine 
that such percentage is the rate furnished the county committee by 
the State committee. 


17. %In item 17.there must appear the rosult obtained by subtracting from 
the cntry in item 15 the cntry,in item 16. 


D. Section VII - Distribution of Accrued, Unpaid Wages. 


1. If all laborers have been paid in full and have been paid at rates not 
less than those determined by the Secretary to be fair and reasonable, 
the word "none" should appear in column (1) of this section. 


2. If all laborers have not been paid in full and at rates not less than 
those determined by the Secretary to be fair and reasonable, make the 
following determinations with respect to Section VII. 


(a) In column (1) there should appear the names of all such 
laborers. If the names of any laborers are unknown, the 
word "unknown" should appear in this column. 


(b) In column (2) there should appear the current address 
of each laborer whose name appears in column (1). If 
the current address of any laborer is unknown, the word 
"unknown" should appear in this column opposite the nane 
of such laborer. 


(c) In column (3) there should appear the amount of accrued un- 
paid wages due each laborer. For each line in column (ts) 
on which the name of a laborer or the word "unknown" appears, 
an amount must appear on the same line in column (3). Like- 
wise, for each line in column (3) on which an amount appears, 
the name of a laborer or the word "unknown" must appear on 
the same line in column (1). 


(d) In column (4) there must appear on each line the amount 
appearing on the same line in column (3), unless the word 
"unknown" appears on the same line in column (1) or column 
(2) or unless the name of a laborer is incomplete, in which 
event no entry should appear on such line in column (4). 

If an entry does appear in column (4) on a line on which the 
word "unknown" appears in column (1) or column (2) or on 
which an incomplete name appears in column (1), such entry 
in column (4) shall be encircled. 


(ce) Verify the total of column (3). 


(f) Verify the total of column (4). If an amount appearing in 
column (4) has been encircled in accordance with (d)yotythis 
paragraph 2, encircle the total of column (4) and enter in- 
mediately above or to the right thereof the correct total of 
the unencircled amounts in column (4). 


igus 


(z) If complete names and addresses appear in columns (1) 
end (2), respectively, the totals of columns (3) and 
(4) must be equal. If complete names and addresses do 
not appear in columns (1) and (2), respectively, the 
unencircled totel of column (4) must be less than the 
total of column (3) by the sum of the amounts appearing 
in column (3) opposite the unknown or incomplete names 
or addresses. 


Section VIII — Distributions of Payment to Producers. 
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In column (1) there will appear the names of all producers who are 
entitled to share in the payment. 


In column (2) there must appear the addresses of all producers whose 
nemes appeer in column (1). 


In column (3) there will appear the percentage shere of the 1937 crop 
to which eech producer whose name appears in column (1) is entitled. 


(a) In cases where SB-1LO5A is attached to the epplication, de~ 
termine that such form has been properly prepared and the 
computations correctly made and entered in accordance with 
the instructions contained in SB-102B. 


(b) The percentage shown in column (7) of Section II of SB~1O5A, 
Opsosite the name of each producer, must have been entered 
in column (3) of Section VIII of the application opposite the 
neme of the seme producer. . 


In column (4) on each line there mst appear the result of the multi~ 
plication of the entry in item 17 of Section V by the percentage in 
column (3). If, due to the rounding of fractions, the total of 
column (4).did not equal the entry in item 17 of Section V, the 
highest individual entry in colwnn (4) should have been adjusted 

so that the total of column (4) equals the entry in item 17 of 
Section V. 


In column (5) there must appear the amount to be deducted from the 
payment to each producer for payments to laborers, 


In column (6) on each line there nust appear the result obtained by 
subtracting from the entry on the same line in column (4) the entry 
on the same line in column (5). In the event that, for my line, 
the amount in column (5) exceeds that in column (4), the application 
shall be suspended and the Director of the Division notified. 


Verify tne total of column (3). Such total must equal 100, 


Verify the total of column (4). Such total mst equal the amount 
in item 17 of Section V. If, however, due’ to the rounding of frac- 
tions in column (4), the total of column (4) differs by not more 
than ten cents from thg entry in item 17 of Section V, the total of 
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colunn (4) shall be considered as correct and no adjustment shall be 
nade. 


9, Verify the total of column (5). Such total must equal the total of 
column (3) of Section VII. 


10. Verify the total of column (6). Such total must equal the result 
obtained by subtracting from the total of column (4) the total of 
column (5). 


ll. If the name of a producer other than the operator-—producer eppears 
Ka in column (1) and the signature of such producer does not appear 
in Section III, there must be attached an explanation signed by a 
member of the county committee showing the reason for the failure 
hy of such producer to sign. 


(a) The person designated by the State committee shall deter- 
mine the acceptability of the explanation, and if such 
explanation is not acceptable, the application shall be 
suspended, If no explanation is submitted, the applica 
tion likewise shall be suspended. 


(b) If no amount appears in column (5) opposite the name of 
such producer, 


(1) Encircle the amount appearing in column (6) 
opposite the name of such producer. 


(2) Encircle the total of column (6) and enter im 
mediately above, or to the right, the correct 
totel of the unencircled amounts in such column. 


(c) If an amount appears in column (5) opposite the name of such 
producer, suspend the application. 


F. Section I ~ Application end Certification of Qperator—Producer. 


1. The signature of the operator-—producer must appear in the space pro» 
+4 vided, and such signature must be acceptable under the instructions 
issued relative to signatures on applications submitted pursuant to the 
agricultural conservation program. The signature must be in the same 
i* style as the printed name of the operator~producer in Section VIII, 
except as provided in instructions with respect to the agricul 
tural eonservation Program. 


2. The date of signing mast have been entered in the space provided. 


G. Section IL ~- Certification of Producer-—Processor. 


1. If there was any producer on the farm in 1937 who was also, either 
directly or indirectly, a processor of sugar beets in 1937, the name 
of the sugar company with which such producer was connected will 
appear on the second line and the signature of the producer-—processor 


Lewes 
' will appear in the space provided. 


<. Whenever either the name of the sugar company or the signature of a 
producer=processor appears, the other must also appear. 


3. The date of signing must have been entered in the space provided. 


4, The producer—precessor nust also have signed in Section I or Section 
III, and both signatures must be in the same style. 


H. Section III ~ Application end Certification of Producers 
Other than Operator-—Producer. 


1. All producers other than the operator-producer should have signed in 
Section III, and such signatures must be acceptable, as provided in 
subsection F of this Section II. The signature of each producer must 
be in the same style as the printed name of such SR 2 in Section 
VIII, except as indicated in such subsection F. 


2. The date of signing must have been entered opposite each signature. 


I. Signatures and futhorizations of Fiduciaries. Signatures of agents or other 
fiduciaries eppearing in Sections I, II, and III must have been affixed in 
accordance with the instructions in ACP-16, "Instructions on Signatures and 
Authorizetions." Documentary evidence of appointments of agents and other 
fiduciaries need not be attached to applications. 


J. Section IX - Certification and Recommendation of County Committee. The 
certification must have been signed on behalf of the county committee by 
the member thereof who has initialed the corrections, if any, which do 
not affect the payment. 


K. Approval of applications. All applications in the lot which are acceptable 
in accordance with this procedure shall be initialed by the clerk who examined 
them. Such initials shall be entered at the bottom of the application, both 
original and file copy. Applications covering farms recommended by the county 
committee for abandonment and deficiency payments shall not be initialed at 
this time, but shall be initialed upon epproval of the farm for abandonment - 
and deficiency payments by the representative of the State committee who has 
been euthorized to approve farms for such payments on behalf of the State 
conmittee, 


L. Section VI - Approval of Farms for Abandonment and Deficiency Payments. 


1. <All applications which can be approved for payment in accordance with 
the foregoing procedure, and which have been recommended for abandon 
ment and/or deficiency payments by the county committee, shall be 
submitted to the representative of the State committee who hes been 
euthorized to approve ferns for abendonment and/or deficiency LoS 
nents on behalf of the State connittec. 


ate “Such representative shall sign his nane in the space provided, if the 
farm is to be approved for abandonment and/or deficiency payments. 
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In the event any farm which the county committee has recommended for 
obandonnent and deficiency payments is not to be approved for such pay= 
nents, such representative shall not. sign in Section VI, but shall 
attach to the application a statenent indicating the reason for 
disapproval. a : 


411 applications shall then be returned to the examiner. 


All applications which were not approved for abandonment end/or defici~ 
ency payments by the representative of the State committee shall be sus~ 
pended, and letters shall be addressed to the county committee with 
respect to such cases indicating the reason for the disapproval, The 
county committee shall be notified in such letter that unless additioml 
information which warrants the approval of the farm for abandonment anda/ 
or deficiency payrants is received within 21 days, the application will 
be approved.for payment with respect to actual production only. When a 
reply to such letter is.received, or if no reply is reesived from the 
county committee within 21 days, the case shell again be submitted to 
the representative of the State committees. If, at such time, such re~ 
presentative approves the farm for abandonment ond/or deficiency pay~ 
ments on behalf of the State committee, he shall sign in the space 
provided in Section VI. -If the additional information received from the 
county committee still does not warrant approval of the farm for 
abandonment and/or deficiency paynents or if no reply is received fron 
the county committee within 21, days, such representative shall enter the 
word "Disapproved! above the space provided for his signature and shall 
sign in the space provided. Whether approved or disappreved, such 
applications shell be returned to the examiner. 


If the representative of the State committee disapproved the farm for 
abandonment and deficiency payments, the application shall be correc~ 
ted es follows; 


ce 
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(b) Encircle the amount appearing in item 14 of Section V and enter 
above or to the right thereof the amount entered in item 4 of 
Section V. 


(c) Encircle the entry in item 15 of Section VY and recompute 
in accordance with € 15 of this Section II, using the 
unencircled amount in item 14. Enter the result above or 
to the right of the encircled amount in item 15. 


(ad) Encircle the entry in item 16 of Section V and recompute 
in accordance with ¢ 16 of this Section II, using the un~ 
encircled amount in item 15. Enter the result above or 
to the right of the encircled amount in item 16, 


(e) Encircle the entry in item 17 of Section VY and enter above = 
or to the right thereof the amount by which the unencircled 
entry in item 15 exceeds the unencircled entry in item 16, 


‘(f) Enecircle the amounts appearing in column (4) of Section VIII 
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‘and in the total of such column and recompute in accordance 
with B 4 of this Section II, using the unencircled amount in 
item 14. Enter the new amounts immediately above or to the 
right of the corresponding encircled amounts. Verify the 
new totel in accordance with E 8 of this Section II. 


(g) Encircle the unencircled amounts appearing in column (6) of 
Section VIII and in the total of such column, and recompute 
in accordance with #6 of this Section II. Enter the new 
amounts immediately above or to the right of the encircled 
emounts. ‘Verify the new total in accordance with E 10 of 
this Section II. 


Where abandonment and deficiency payments, as recommended by the 
county committee, have been disapproved by the State committee in ace 
cordance with L 5 of this Section II, a letter, prepared in quadrupli~ 
cate shall be addressed to the operator-producer informing him that 
the abandonment and deficiency payments have been disapproved by the 
State committee and that, as a result, the net payment due under the 
epplication has been reduced to $ + Such operator~producer 
should also be advised that payment in the reduced amount has been 
approved by the State office and that the application is being for 
warded to the General Accounting Office for preaudit. The letter 
shall be signed. on behalf of the State committee and the copies thereof 
shall be distributed as follows: 


(2) The original shell bo mailed to the operator=producer at 
the time the application and voucher are forwarded to the 
General Accounting Office. 


(b) The duplicate copy shall be mailed to the county comnittec. 


(c) The triplicate copy shall be attached to the original of the 
aoplication. 


(d) The quadruplicate copy shall be attached to the file copy of 
the application. 


When an epplication is accompanied by a letter notifying the operator~ 
producer of the disapproval of the farm for abandonment and deficiency 
payments, the General Accounting Office, when approving the application, 
will transmit to the State office, General Accounting Office Form 117A, 
"Preaudit Difference Statement," in triplicate, showing that an admin- 
istrative exception has been teken uae the amount originally claimed in 
item 17 of Section V. 


(a) All three copies of the preaudit difference statement shall 
be attached to the file copy of the application. (The ACCOUNS 
tant does not need a copy since the exception, in this instance, 
does not relate: to the amount approved by the certifying officer.’ 


(by ‘If, at a later date. a neater submits an adjustment 
application claiming the abendonment: and/or deficiency 


eg 


payment and such payment is approved by the State come 
mnittec,the original of the difference statement bearing 

& reply from the certifying officer to that effect shall 
be attached to the original. of the adjustment application, 
The copies of the difference statement, with the reply 
shown thereon, shall be retained with the copies of the 
first application and of the adjustment application, res- 
pectively. 


M. Adding Machine totals. 


1. For all approved applications in the lot, prepare adding machine 
tapes as follows; 


(a) Obtain the total of the unencircled totels in column (4) 
of Section VII, end the unencircled totals in colunn (3) 
of Section VIII of all applications in the lot. Entitle 
this total "Amount Payable." cat 


(b) Obtain the total of the amounts in column (3) of Section 
VII for which no amounts or for which encircled amounts 
appear on the same lines in column (4).°  Entitle this total 
"Unpaid Wages Withheld," 


(c) Attach the tapes, showing the: two totals thus obtained to 
the group of approved applications. 


aed the fereco ing totals are obtained by means other than adding 


macnines, enter each total, properly entitled, on a piece of paper 
and attach to the epproved epplications. 


ITI. PREPARATION AND DISTRIBUTION OF VOUCHER AND SCHEDULE FORMS 
A. Form §-1, "Public Voucher for 1937 Suger Peynents - Continuation Sheet. 


1. Form S-1 shall be prepared in quintuple, original on §~1 (white) 
and four copies on §-la (yellow). Data shall be entered thereon 
. as follows: ; 


4 (a) Enter the names of the State and county in the spaces 
» 9 provided. a . 


(b) Enter the administrative number in the space provided. 
This number shall be the lot number preceded oy the 
State and county code numbers. 


(c) Enter in the spaces provided the number of the sheet 
being prepared and the total number of sheets necessary 
to list data for all approved applications in the lot. 


(d) In column (a) enter the serial numbers of all approved 
applications in the lot. Repeat the serial number for 
each payee who is being paid under the sane a plication. 


a hey ae 


(e) In column (b), in the left-part thereof, enter the name 
and address of each payee. List only those payees, 


-'(1)° Whose: names. and addresses appear in columns (1) 

4 and (2),-respectively, of Seetion VII. of the 
application.and for whom unencircled amounts 
appear in column (4) thereof. 


(2) Whose names and addresses appear in columns (1) 
and (2), respectively, of Section VIII of the 
application, and: for whom, unencircled amounts 
appear in column (6) thereof. 


(f) In column (c); enter the unencircled; amounts appearing in 

column (4) of Section VII or in column (6) of Section VIII 
of the application. Care should be taken to be certain 
that the proper amounts. are entered opposite the names of 
the payees who are entitled to such amounts. 


(g) Make. no entrres in column (d). 


(h) Make no entry after the words "Checks. dated" in the lower 
left-hand corner of the forn. 


2. Verify Form $-1 as follows: 


(a) Verify names and addresses of payees and the amounts to be 
paid by reading against the applicable a on the appli- 
cations. 


(bd) Obtain the total of column (c) for all ecedlpy ereres for 
one lot. This total must equal the total shown on the add- 
ing tape entitled, "Amount Payable." If the totals do not 
agree, locate the error and determine the correct total, 
which shall be entered in the space provided on the last 
sheet of Form 5-1, both original and copies. 


(c) The clerk verifying the data on Form S-1 shall Sign in the 
space provided in the lower right-hand corner of the form. 


B. Form S-2, "Public Voucher for 1937 Sugar Payments." 
1. Before Form S-2 is typed, a copy of Form S-2a shall be prepared 
in pencil, as follows: 


(a) Enter in the last line of the certification following the 
words "are unknown, aggregate!’ the total of the tape entitled 
"Unpaid Wages Withheld." 


(b) Enter in the sixth line of the certification opposite the 
- words "the amounts egeregating! the total of column (c) of 
'. Form S-1 for -the lot. 


Wes 


(c) Enter in the sixth line of the certification after the words 
"rate of" the rate of deduction for county association expense 
as shown in item 16 of Section V of ae the applications in 
the lot: 


(d) Enter in the fifth line of the certification opposite the 
words "expenses totaling" the amount being deducted as the 
county association Sense: which shall be determined as 


follows: 
v/ | 
(1) Add the totals obtained in (a) and (bd) of this 
paragraph 1. 
a) 


(2) Determine the "association expense factor" by sub- 
tracting the county rate of deduction. from 100% 
and dividing this result into such county rate. 
This factor shall be expressed in decimals carried 
to five places. For example, assuming the county 
expense rate for county "X" is 1.2% the factor will be 


Oces i ae, eee 
lee tes 20L214 =) association expense 
98 .8% factor for county "3". 


(3) Multiply the total obtained in (1) of this subpara- 
graph (d) by the factor obtained in (2) of this sub- 
Ae Cae 


(e) eee in the fourth line of the certification opposite the words 
"eross amounts aggregating" the total obtained by adding 
the amounts obtained in (a), (b), ana (a) (3) of this 
paragraph 1. 


2. When the pencil copy of Form S-2a has been completed, Form S-2 shall 
be prepared in triplicate, original on S-2 (white) and two copies on 
S-2a (yellow). Enter data on this form as follows: 


(a) Enter in the space provided in the upper right-hand corner 
the administrative number, as shown on Form S-1l. 


(bd) Enter, following the word "Appropriation," the symbol and 
title of the appropriation against which the payments will 
be charged. 


(1) If the voucher and schedule will be certified on 
or before June 30, 1938, type or stamp thereon 


"1282205(21)021 Administration of Sugar 
Act of 1937, Department of Agriculture, 
1938 (A.A.A.) (Payments to Producers)". 


(2) If a voucher and schedule will be certified on 
July 1, 1938, or thereafter, the 1939 appropria- 


eae 


tion will be chargeable, the symbol and title of 
which will be furnished later. 


Enter after the word "Office," the words "State Agricultural 
Conservation." 


Enter after the words "prepared at," the name of the city and 


‘State in which the office is located. 


Enter on the line beneath the words "Persons named on attached 
continuation sheet (payees)" the name of the first payee listed 
on the first sheet of the set of Forms S-1 for the lot, followed 
by the phrase "et al." Omit the phrase "et al" if there is only 
one payee listed on Form S§-l. 


Enter data in the certification as follows: 


(1) Enter on the first line the numbers of the 
first and last pages of Forms 5-1 for the 16t. 


(2) Enter on the remaining lines the amounts 
entered in the corresponding lines of the Form 
S-2a which was prepared in pencil. 


(3) Enter in the space immediately above the space 
for the date, the number of applications sched- 
uled for payment on the Forms 5-1 for the lot. 


(4) Enter the title of the certifying officer in the 
Space provided. 


3. Verify Form S-2 as follows: 


(a) 


(b) 


Form S~ S-3, 


Verify the amounts entered in the certification by checking 
against the pencil copy of Form S~2a. 


Determine that the amount on line 4 of the certification 
equals the sum of the amounts entered on lines 5, 6, and 
On On the ceruii ication. 


"Schedule of Disbursements (Sugar Payments)". Form S-3 shall be 


prepared in septuple - (original and six copies), This form may include one 
or more Forms S~-2, but must not include more than approximately three 

hundred payees, spleen one Porm S-2 includes more than three hundred payees. 
Prepare the form as follows: 


1. Enter above the words "Bureau or office," to the left of the 
letters "A.A.A.,® the name of the State office: 


©. Make no entry in the space designated "date paid." 


3. Enter above the word "Station," the name of the city and State 
in which the regional disbursing office is located. 


} 


4. 


Lae 


1S. 


14. 


Ie, 


LGe 


Lins 


Loss 


Sas 


inter after the word "Period," the name of the, month in which it 
ls expected the vouchers will’ be paid. 


Enter after the words "Symbol No.," the symbol number which is 
furnished by the Regional Disbursing Office. 


Enter after the words "Bureau Schedule No.," the bureau schedule 
number. A separate series of schedule numbers, beginning with 1 
and preceded by the letters "SB," shall be used for payments under 
the 1937 Sugar Beet Program. 


Enter after the word "Date," the date on which the schedule is 
prepared. 


Enter after the words "Appropriation or Fund," the symbol and 
title of the appropriation as entered on Form 5-2. 


Make no entries in columns (a) and (bd). 


Enter in column (c) the administrative number as shown on the 
Forms $-2 for which Form S-3 is being prepared. 


Enter in column (d) the name of the payee as shown on Form §-2, 
which will be the name of the first payee on each set of Forms S-1. 


Enter immediately to the right of the name, the number of applica- 


tions in each lot as shown on Form S-2 above the space for the date 


Enter in column (e) the amount entered on line 4 of the certifica- 
tion on Form §-2. 


Enter in column (f) the amount entered on line 5 of the certifica- 
tion on Form §-2. Enter in parentheses immediately beneath such 
amount the amount shown on the last line of the certification on 
Form §-2. 


Enter in column (ge) the anount shown on line 6 of the certifi- 
cation on Form §-~2. 


Obtain and enter the totals of columns (e), (f), and (g) in 

the spaces provided. Two entries shall be made in the total 
line of column (f): a total of the amounts in such colunn not 
enclosed in parentheses; and directly beneath such total, a 
total of the amounts in parentheses. The latter total shall be 
enclosed in parentheses. 


Stamp or type on the third copy of Form 8-3 the following nota- 
tion: "Forward to Records and Accounts Section, Agricultural 
Adjustment Administration, Washington, D. C.!"! 


Enter the title of the certifying officer in the space provided 
on the original Form S-3. 


jas ay 
19. Verify Form S-3 as follows: 
(a) Verify the data on Form S-3 by checking against Form 5-2. 


(b) Determine that the total of column (e) equals the sum of 
the total of column (g) and the two totals of column (f), 


D. Certification of Voucher and Schedule Forms. The original of Form SB-3 


————_—__—— 
—_— OO 


and thereafter the certifying officer shall sign the original of Form 
5-3 and the original of each Form S-2 covered by Form S-3. 


E. Distribution of Forms S-1, S-2, and S-3. 


l. Forms S-1. The State office shall retain one copy and transmit 
the original and three copies, together with the applications 
and related forms, to the General Accounting Office. The General 
Accounting Office will retain one copy and transmit the original 
and two copies to the Regional Disbursing Office. The Regional 
Disbursing Office will retain the original, return one copy with 
the check numbers listed thereon to the State office, and trans- 
mit one copy with the checks to the treasurer of the county asso- 
ciation. 


e. Forms S-2. The State office will retain one copy and transmit the 
original and one copy to the General Accounting Office. The General 
Accounting Office will retain the copy and transmit the original to 
the Regional Disbursing Office. 


3. Forms 8-3. The State office will retain one copy and transmit the 
original and five copies (including the copy marked for Records and 
Accounts) to the General Accounting Office. The General Accounting 
Office will retain one copy, return one copy to the State office, 
and transmit the original and three copies to the Regional Disburs- 
ing Office. The Regional Disbursing Office will retain the original 
and one copy, return one copy to the State office and transmit the 
copy so designated to the Records and Accounts Section, Washington, 
De Ge 


IV. SET-OFFS AGAINST SUGAR BEET PAYMENTS 
The set-off procedure now in effect in connection with the 1937 Agricul- 


tural Conservation Program shall be followed in making set-offs against sugar 
beet payments, except that the appropriations will be different. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


State Office Procedure for Examination and Scheduling 
of 1937 Sugar Beet Applications for Payment 


The procedure outlined in S8B-115(WR), attached hereto, is applicable in the 
State of California, except for paragraph B, Part II, Examination of Applications. 
io iieuw of such paragraph B the following applies: 
B. Section IV - Required Farming Practices, 
1. Determine that the entry in item 1 is not less than the entry 
in item 5 of Section V, or 
2. if the entry in item 1 is less than the entry in item 5 of 
Section V, determine that the entry in item 2 plus af2 of the 
entry in item 3 plus 2/5 of the entry in item 4 is not less 
than <0 percent of the amount by which the entry in item 5 of 
Section V exceeds the entry in item 1 of Section NAS Jone 
5. If the entry in item 2 plus 1/2 of the entry in item 3 plus 
2/5 of the entry in item 4 is less than 20 percent of the 
anount by which the entry in item 5 of Section V exceeds the 
entry in item 1 of Section IV, determine that the entry in 
item 5 is not less than the amount obtained by dividing the 


entry in item 5 of Section V by 3, 
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SB-115A (WR) Issued June 4, 1938 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTVENT ADMINISTRATION g 
ee ree ee 2 eed Ri ae 
AMENDMENT TO STATE OFFICE PROCEDURE FOR EXAMINATION AND 
SCHEDULING OF 1937 SUGAR BEET APPLICATIONS FOR PAYMENT 


—-———.. 


BEG! 2S AWN 


ee SS enemas pneee—pecnpyonenenee 


Paragraph E of Part I 


of SB-115 (WR), "State Office Procedure for Exa-~ 
Mination and Schedulin 


& of 1937 Sugar Beet Applications 


for Payment," is hereby 
amended to read as follows: 
E. If an error affecting the amount of payment due under an application is 
detected, such application shall be handled as follows: 
as 


If the error affects the amount of payment due under the appli- 
cation by 10¢ or less, no correction shall be made, and the 
application, if otherwise regular, shall be certified for pay- 
ment in the amount entered thereon in the county office. 

2. If the amount of payment shown on an application igs greater than 
the amount actually due under such application, as a result of an 
error in computation thereon and if the anount by which the pay- 
ment is affected is more than 10¢, a letter shall be addressed to 
the operator-producer named on the application advising him that 
his payment and the payments to other producers named on the ap- 
plication have been reduced. Such letter should also indicate the 
reason for the reduction and should include a statement to the 
effect that the application is being certified for paynent in the 
reduced anount and is being forwarded to the General Accounting 
Office. The necessary correction should then be made and the app 


cation released to the General Accounting Office, accompanied by 
copy of the letter to the operator-producer. 


than the \ 
\\ 
an error in conpu+\% 


If the anount of paynent shown on an application is legs 
amount due under such application as a result of a 
tation, and if the anount by which the payment is affected is more \% 
than 10¢, the necessary corrections shall be made thereon and the <— 
application shall be returned to the county office for initialing 

by each producer whose paynent is affected by the error. 
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4. If an application is suspended by the General Accounting Office and 
if the Pre-audit Difference Statenent attached thereto states, as 
the reason for the suspension, that the amount of payment showm on 
such application is greater than that due thereunder, the procedure 
set forth in subparagraph 2 of this paragraph E shall be followed. 

oe: 


If an application is suspended by the General Accounting Office and 
if the Pre- 


audit Difference Statenent attached thereto states, as 


aa it. eo } 


Sioa 


the reason for the suspension, that the amount shown on such appli- 
cation igs léss thah the amount due thereunder, a new application 
shall be prepared showing the correct payment. The new applica- 
tion shall be forwarded to the county office to be signed by the 
producers and.a member of the county committee. The original 
incorrect application shall be held in the state office until the 
new application, properly signed, is received, whereupon both the 
Original and the new application shall be forwarded to the General 
Accounting Office together with a reply to the Pre-audit Difference 
Statement. 


